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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA BINH MINH Doc 1ap- Tw do — Hanh phic

QUY CHE
Vin héa cong sé tai Uy ban nhin dan xa Binh Minh
(Ban hanh kém theo Quyét dinh sé 19/0D-UBND, ngay 23 thang 01 nam 2024
cua Chu tich UBND xd Binh Minh)

i Chuwong I
NHUNG QUY DPINH CHUNG

Piéu 1. Pham vi va d6i twong diéu chinh

Quy ché quy dinh vé trang phuc, giao tiép va ng xt cla can bd, cong
chirc, nhiing nguo1 hoat dong khong chuyén trach khi thi hanh nhiém vu, bai tri
cong s¢ tat UBND xa Binh Minh.

Piéu 2. Nguyén tic thwe hién vin héa cong sé

1. Phu hop véi truyén théng, ban sic van hoa dan toc va diéu kién kinh té
xa hoi;

2. Phu hop vo1 dinh hudng xay dung doi ngu can b, cong chirc chuyén
nghiép, hién dai;

3. Phu hop voi cac quy dinh cua Phap luat va myc dich, yéu cau cai cach
hanh chinh, chu truong hi¢n dai hoéa nén hanh chinh Nha nuéc.

Picu 3. Muc dich

1. Bdo dam tinh trang nghi€ém va hi¢u qud hoat dong cia co quan hanh
chinh nha nudc;

2. Xay dung phong cach tng xtr chuan muc ciia can bd, cong chirc, nhiing
nguoi hoat dong khong chuyén trach trong hoat dong cong vy, hudng té1 muc
tiéu xay dung do1i ngu can by, cong chirc, nhiing nguoi hoat dong khong chuyén
trach c6 pham chat dao dutre tot, hoan thanh xuat sac nhiém vu duoc giao.

Piéu 4. Cac hanh vi bi cAm

1. Hat thudc 14 trong phong lam viéc;

2. Str dung d6 ubng c6 con tai cong so, trir truong hop duoc su dong ¥ cua
lanh dao co quan vao dip lién hoan, 1€ tét, tiép khach ngoai giao;

3. Quéang cédo thuong mai tai cong so.

Chuong I1
TRANG PHUC, GIAO TIEP VA UNG XU CUA CAN BQ, CONG CHUC
Muc 1
TRANG PHUC CUA CAN BQ, CONG CHUC

Piéu 5. Trang phuc

1. Khi lam vi¢c trong gid hanh chinh, Can bg, cong chuc, nhitng nguoi
hoat dong khong chuyén trach phai mac gon gang, lich su, khong mac 4o thun
khéng c6 ¢b 40, khong mang dép 8.
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2. Bdi véi Nam: quan 4u, 40 so mi, di gidy hodc dép c6 quay hau. Cong an,
Quan su va Doi thué mic trang phuc nganh theo quy dinh.

4. B6i véi Nit: 40 so mi, quan au hodc vay, mang gidy hodc dép co quai
hau (khong mic 4o khong co tay, vay ngin, mong, vay xé cao...).

Piéu 6. L& phuc

L& phuc cta can bo, cong chirc, nhitng ngudi hoat dong khong chuyén
trach 1a trang phuc chinh thirc dugc st dung trong nhirng budi 18, cac cudc hop,
cac cudc tiép khach.

1. L& phuc ctia nam: Bo comple, 40 so mi, cravat.

2. L& phuyc cta nit: Ao dai truyén thong, bd comple nir.

Piéu 7. Thé can b, cong chirc, nhirng ngudi hoat dong khong chuyén
trach.

1. Can bg, cong chirc, nhitng nguoi hoat dong khong chuyén trach phai deo
thé khi thuc hién nhiém vu.

2. Thé can bd, cong chirc phai co6 tén co quan, anh, ho va tén, s6 hiéu cua
can bg, cong chtrc.

Muc 2
GIAO TIEP VA UNG XU CUA CAN BQ, CONG CHUC,
NHUNG NGUOT HOAT PONG KHONG CHUYEN TRACH

Diéu 8. Giao tiép va tng xir

1. Can bg, cong chirc, nhitng nguoi hoat dong khong chuyén trach khi thi
hanh nhiém vu phai thuc hién cac quy dinh vé nhiing viéc phai 1am va nhiing viée
khong duoc lam theo quy dinh cua phap luat, xay dung tac phong lam viéc can,
kiém, liém chinh, chi cong, vo tu, kién quyét dau tranh chéng tham nhiing, thuc
hanh tiét kiém, chéng lanh phi.

2. Trong giao tiép va Gmg xtr, can bd, cong chirc, nhitng nguoi hoat dong
khong chuyén trach phai c6 thai d6 lich sy, ton trong. Ngon ngir giao thiép phai
rd rang, mach lac, khong néi tuc, néi tiéng 16ng, quat nat. Khong duoc 1am 6n
trong khu vuc co quan.

Piéu 9. Giao tiép, urng xir véi nhan dan

1. Trong giao tiép va Gmg x{ v&i nhan dan, can bo, cong chue, nhing
nguoi hoat dong khong chuyén trach phai c6 thai do nha nhén, ling nghe y klen
giai thich, huéng dan rd rang, cu thé vé cac quy dinh lién quan dén giai quyét
cong viéc.

2. Can b9, cong chirc va nhitng nguoi hoat dong khong chuyén trach khong
duoc c6 thai @6 hach dich, nhiing nhiéu, gy khé khan, phién ha khi thyc hién
nhiém vu.

Picu 10. Giao tiép va ing xir véi dong nghiép

Trong giao tiép va Gmg xtr v6i dong nghiép, can bo, cong chirc, nhiing
nguoi hoat dong khong chuyén trach phai c6 thai do trung thuc, than thién, hop
tac.

Piéu 11. Giao tiép qua dién thoai
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Khi giao tiép qua dién thoai, can bo, cong chirc, nhitng ngudi hoat dong
khong chuyén trach phdi xung tén, co quan, don vi noi cong tac, trao d6i ngan
ngon, tap trung vao ndi dung cong viéc, khong ngit dién thoai dot ngot.

Chwong I11
BAI TRi CONG SO
Muc 1
QUOC HUY, QUOC KY

Piéu 12. Treo quoc huy:

Quéc huy duogc treo trang trong tai phia trude cong chinh hoic toa nha
chinh. Kich c¢& Quoc huy phai phu hop vé6i khong gian treo. Khong treo Quoc
huy qua cti hoac bi hong.

Picu 13. Treo Quoc ky

Quéc ky duoc treo not trang trong trudc cong so hoac toa nha chinh. Qudc
ky phai ding ti€u chuan vé kich thudc, mau sac da dugc Hién phap quy dinh.

Muc 2
BAI TRi KHUON VIEN CONG SO
Piéu 14. Bién tén co quan
‘ Co quan phai ¢co bién tén dugc dat tai cong chinh, trén d6 ghi 1d tén goi
day du bang tiéng Viét va dia chi cua co quan.

Piéu 15. Phong lam viéc

1. Phong lam viéc phai c6 bién tén ghi 10 tén don vi, ho, tén chirc danh can
b0, cong churc, nhitng nguoi hoat dong khong chuyén trach.

2. Viéc sap xép, bai tri phong lam viéc phai dam bao gon ngang, ngin nap,
khoa hoc, hgp 1y, c6 y thirc gilr gin vé sinh chung.

3. Khong 1ap ban thd, thip huong, khong dun, ndu trong phong lam viéc.

Pi¢u 16. Khu vuc dé phwong tién giao thong

1. Can b9, cong chirc, nhitng nguoi hoat dong khong chuyén trach khi ra
vao cong co quan bang xe dap, xe md 0, xe gin may phai dé xe dang noi quy
dinh.

2. Khong thu phi giri phuong tién giao théng cua ngudi dén lién hé cong
tac./.
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