PHAN II

QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA

(Ban hanh kém theo Quyét dinhsé  /OP-UBND ngay thang 10 ndm 2022

cuia Chu tich Uy ban nhan dan tinh Tay Ninh)

I. LINH VU'C BAO TRQ XA HOI

Quy trinh 01

THU TUC XAC PINH, XAC PINH LAI MUC PQ KHUYET TAT VA
CAP GIAY XAC NHAN KHUYET TAT

1. Trinh tu thuwe
hi¢n:

- T6 chtrc/ca nhan ¢é nhu cau thuc hién thu tuc hanh chinh nay thi chuan bi ho
S0 NOp tai cac diém buu chinh thudc hé thdng Buu dién tinh trén dia ban tinh
Tay Ninh (Bao gom: buu dién tinh, huyén, x4) hoic lién hé qua sé dién thoai
1900561563 dé¢ duoc nhan vién tai cac diém buu chinh thudc hé théng Buu
dién tinh gan nhét truc tiép dén tiép nhan hd so tai noi ma ca nhan, t6 chtc cé
yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van
chuyén hd so va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cap
Xa.

- Trudng hop t6 chirc/ca nhan khong c6 nhu cau nop hd so thong qua dich vyl
buu chinh cdng ich thi c6 thé nop truc tiép tai Bo phan Tiép nhan va Tra két
qua thuoc UBND cap x4.

- Ngoai 02 hinh thirc trén, to chirc/ ca nhan cé thé nop hd so bang hinh thac
truc tuyen tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cbng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y:

- Khi ngp hé so can xudt trinh cac gidy to sau dé cong chirc tiép nhdn hé sor
doi chieu cac thong tin ké khai trong to khai:

+ Chizng minh nhan dan hodc can cieéc cong dan cia doi tieong, nguoi dai
dien hop phap.

+ Gidy khai sinh doi Véi tré em.
+ S6 hg khau cia doi twong, nguwoi dai dién hop phap.

- Déi Véi hé so nop truc tuyen sau khi c6 két qua giai quyet T6 chize/ ca nhan
phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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Thai gian tiép nhan va tra két qua:Tir thir Hai dén thir Sau hang tuan; séng
tir 7 gio dén 11 gio 30 phat, chieu tir 13 gio 30 phat dén 17 gio (tri ngay lé,
ngay nghi).
Quy trinh tiép nhan va giai quyét hd so duoc thuc hién nhu sau:

STT

Noi dung cong viéc

Trach
nhiém

Thoi
gian:
25 ngay
(200
gio) lam
Viéc

Bd phan Mét cira cap xa

Bwoc 1

- Thyc hién tiép nhan hd so:

+ Ho so dugc t6 chirc/ ca nhan nop truc tiép
tai Bo phan Mot ctra cap xa.

+ H so dugc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.

+ Hd so duoc nop truc tuyén trén Cong dich
vu cdng québc gia hoic Cdng dich vu cong tinh
den Bo phan Mot cira cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day du viét phiéu hen
trao cho ngudi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan hd so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan

cap xa tham dinh, giai quyét theo quy dinh.

Bo phan
Mot cua
cap xa

02 gio

Uy ban nhan dan cap xa

Buwadc 2

- Cong chic Lao dong — Thuong binh va Xa
hoi tiép nhan ho so tir Bo phan Mot cira cap X
trinh Chu tich Uy ban nhan dan cap xa.

- Chu tich Uy ban nhan dan cap x& t6 chic thuc
hién xac dinh mic d6 khuyét tat cho nguoi
khuyét tat va niém yét cong khai két qua xét
duyét trong thoi gian 05 ngay lam viéc.

Uy ban
nhan dan
cap x&

196
gio

Bo phan Mt cira cap xa




Tiép nhan két qua giai quyét tir cong chuc Lao
d6ng — Thuong binh va X4 hoi va tra két qua
tryc tiép cho ngudi nop hd so (trudng hop
Buéc 3 |nguoi nop hd so mudn nhan két qua tryc tiép) | ;-
hogc chuyén két qua cho nhan vién buu dién| ©P X2
dé tra két qua thong qua dich vu buu chinh
cdng ich cho ngudi ndp hd so theo yéu cau.

Bo phan
Mot cira 02 gio

* So do quy trinh

2. Cach thuc
thwe hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
50 lwgng hé so:

* Thanh phan hd so

- Béi véi truong hop xac dinh khuyét tat:

+ Pon dé nghi (theo Mau s6 01). (Phai s6 hoa)

+ Ban sao cac gidy to y té chirg minh vé khuyét tat: bénh an, gidy to kham,

diéu tri, phau thuat hoic cac gidy to lién quan khac (néu c6). (Khdng phai sd
hoa)

+ Ban sao két luan cia Hoi dong Giam dinh y khoa vé kha nang tu phuc vu,
muc d6 suy giam kha ning lao dong ddi véi truong hop nguoi khuyét tat da
c6 két luan cua Hoi dong Giam dinh y khoa trudc ngay 01/6/2012. (Phai sb
hoa)

- Pi voi trudng hop xac dinh lai khuyét tat:

+ Pon dé nghi (theo Mau s6 01). (Phai sé hoa)

+ Ban sao cac gidy to y té chitng minh vé khuyét tat: bénh an, gidy to kham,
diéu tri, phau thuat, Gidy xac nhan khuyét tat cii hoac cac giay to lién quan
khéc (néu cd). (Khdng phai sé hoa)

* S luong ho so: 01 (bd).
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4. Thoi han giai
quyét:

25 ngay lam viéc, ké tir ngay co quan giai quyét thu tuc hanh chinh nhan dugc
day du ho so hop 1€ theo quy dinh.

5. Pbi twong
thwe hién thu
tuc hanh chinh:

Nguoi khuyét tat hodc ngudi dai dién hop phép cua ngudi khuyét tat

6. Co quan thuc
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua thuc
hién thu tuc
hanh chinh:

Gidy xac nhan khuyét tat

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to' khai:

Don dé nghi xac dinh, xac dinh lai mac d6 khuyét tat va cap, cap doi, cap lai
Gidy xéac nhan khuyét tat (Mau sé 01 ban hanh kém theo Thong tu 01/2019/TT-
BLDTBXH)

10. Yéu cau,
diéu Kkién thuec
hién thu tuc
hanh chinh:

Khéng co

11. Can cu phap
ly cua tha tuc
hanh chinh:

- Luét nguoi khuyét tat ngay 17 thang 6 nim 2010;

- Nghi dinh s 28/2012/ND-CP ngay 10 thang 4 nim 2012 ctia Chinh phu Quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Luat ngudi khuyét tat.

- Théng tu s6 01/2019/TT-BLDTBXH ngay 02 thang 01 nim 2019 cua B
Lao dong — Thuong binh va Xa hoi quy dinh vé viéc xac dinh mutc d6 khuyét
tat do Hoi dong xac dinh mac do khuyét tat thuc hién.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu ve thyc hién
co ché mot cira, mot ctra lién thdng trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phy
huong dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay
23 thang 4 nam 2018 cua Chinh phu vé thyuc hién co ché mot cira, mét cia lién
thong trong giai quyet thu tuc hanh chinh.

- Nghi dinh s 107/2021/NB-CP ngay 06 thang 12 ndm 2021 cta Chinh phu

Vvé sira doi, bo sung mot sb diéu caia Nghi dinh sé 61/2018/ND-CP ngay 23/4/
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2018 cua Chinh phu vé thuc hién co ché mét cira, mot cura lién thdng trong
giai quyét tha tuc hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phan |- Phicu yéu cau bo sung ho so (néu co)
. - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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MAu s6 01
(Ban hanh kém theo Théng twr s6 01/2019/TT-BLDTBXH ngay 02 thing 01 niam 2019)

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PE NGHI XAC PINH, XAC PINH LAl MUC PQ KHUYET TAT VA
CAP, CAP POI, CAP LAI GIAY XAC NHAN KHUYET TAT

Kinh giri: Chu tich Uy ban nhan dan x3 (phuong, thi trdn) .......................
Huyén (quén, thi x4, thanh phd) ................
Tinh, thanh phd.........coooooiiiii .

Sau khi tim hiéu quy dinh vé xac dinh muc do khuyét tat, t6i dé nghi:
0 Xac dinh mirc do khuyét tat va cAp Gidy xac nhan khuyét tat

0 Xac dinh lai mirc d6 khuyét tat va cap Gidy xac nhan khuyét tat

0 Cép lai Gidy x4c nhan khuyét tat

0 Cap ddi Gidy xac nhan khuyét tat

(Truong hop cap doi Gidy xac nhan khuyét tat thi khong phai ké khai thong tin
tai Muc III duéi day).

Cu thé:

I. Thong tin nguoi dwoc xac dinh mire dd khuyét tat

- HO VA TN Lo

- Sinh ngay......... thang...... nam.......... Gioi tinh: ....oooeiviiiieee
- S6 CMND hofc can CuGC CONG QAN w....e.veeeeeeeeeeseeseeeeseee et
- HO KhAU thUomg T ..o

= NOT O hIN NAY: .eeieiii e re e e

II. Thong tin ngudi dai dién hop phap (néu co)

SHO VAN oo

- Méi quan hé véi ngudi dugc xac dinh khuyét TAL: e
- S5 CMND hodc can cUGC CONG AAN: ..o

- HO KDAU thUONE 1T .o

= NOT O hIN NAY: oeiiiiie e e

= SO GIEN tROGL: ettt ee e,

III. Thong tin vé tinh trang khuyét tat



7

1. Théong tin vé dang khuyét tat (Ddnh ddu x vao 6 tuong 1img)

STT

Cic dang khuyét tat

Co

1  |Khuyét tit van dong
1.1 |[Mém nh&o hoic co cling toan than
1.2  [Thiéu tay hoic khong ctr dong duoc tay
1.3 [Thiéu chan hodc khong ctr dong dugc chan
1.4 |Yéu, liét, teo co hodc han ché van dong tay, chan, lung, cd
1.5 |Cong, veo, chan tay, lung, co; g}‘l cé‘g séng lung hoac di
dang, bién dang khac trén co thé ¢ dau, co, lung, tay, chan
1.6 |C6 két luan ctia co s y té cip tinh tro 1én vé suy giam chire
nang van dong
2  [Khuyét tat nghe, n6i
2.1 [Khong phat ra &m thanh, 161 noi
2.2 [Phat ra &m thanh, 101 n6i nhung khong 13 tiéng, rd cu
2.3 [Khoéng nghe dugc
2.4 [Khiém khuyét hodc di dang co quan phat 4m anh huéng dén
viéc phat am
2.5 [Khiém khuyét hoic di dang vanh tai hodc ng tai ngoai anh
huong dén nghe
26 C6 két luan cﬁ.a co s&'y té clp tinh tré 16n vé suy giam chuc
nang nghe, noi
3 [Khuyét tat nhin
3.1 |[Mu mdot hodc hai mat
3.2 [Thiéu mdt hodc hai mat
3.3  [Kho khan khi nhin hodc khong nhin thay cac do vat
3.4 [Kho khan }(hi phan biét mau sac hodc khong phan biét duoc
cAC mau sac
3.5 [Rung, giat nhan thi, duc nhan mit hodc seo loét gidc mac
3.6 [Bi di tat, bién dang ¢ ving mat
3.7 [Co6 két luan cua co so' y té cap tinh trd 1én vé suy giam chirc
nang nhin
4 [Khuyét tat than kinh, tAm thin




4.1 [Thuong ngdi mot minh, choi mdt minh, khong bao gio noi
chuyén hodc quan tam té1 bat ky ai

4.2 |C6 nhiing hanh vi bat thuong nhu kich dong, cau gian hodc
s¢ hai vo ¢ gdy anh hudng dén stc khoe, su an toan cua
ban than va nguoi khac

4.3 [Bat ngd dimg moi hoat dong, mat mé trung trung khong
chop, co giat chan tay, moi, mat hoac bat thinh linh nga
xudng, co giat, sui bot mép, goi hoi khong biét

4.4 Bi mat tri nhd, bo nha di lang thang

45 |C6 két ludn cua co s¢ y té cap tinh trd 1én vé suy giam than
kinh, tam than

5  [Khuyét tat tri tué

5.1 |[Kho khin trong viéc nhan biét ngudi than trong gia dinh
hodc kho khan trong giao ti€p vdi nhitng nguoi xung quanh
so v&1 nguoi cung ltra tudi

5.2 |Cham chap, ngd nghéch hodc khong thé lam duge mot viéc
don gian (so v&i tudi) du da dugc hudng dan

5.3 [Kho khin trong viée doc, viét, tinh toan va k¥ ning hoc tap
khac so vo1 nguoi cung tudi do cham phat trién tri tué

5.4 |C6 két luan co so y té cap tinh trd 1én vé cham phat trién tri
tué

6 [Khuyét tat khac

6.1 |C6 két luan cua co sé'y té cAp tinh trd 1én vé bénh té bi, mit
cam giac & tay, chan hodc sy bit thuong cua co thé 1am
giam kha nang thuc hién cac hoat dong; lao dong; doc, viét,
tinh toan va k¥ nang hoc tap khac; sinh hoat hodc giao tiép

6.2 [Co két luan ctia co s y té cap tinh trd 1én vé bénh ho hap
hodc do bénh tim mach hodc do rdi loan dai, tiéu tién mic
du da duoc diéu tri lién tyc trén 3 thang, 1am giam kha nang
thuc hién cac hoat dong; lao dong; doc, viét, tinh toan va k¥
ning hoc tap khac; sinh hoat hodc giao tiép

6.3 |C6 két luan ciia co s&'y té cap tinh trd 1én vé réi loan pho tu
ky hoac cac loai bénh hiém

2. Thong tin vé mirc dd khuyét tat (Tricong hop tré em duwéi 6 tudi khong phai ké
khai)



Mirc d6 thuc hién|

Cac hoat dong

Thuc hién
duoc

Thuc hién
dugc nhung
can trg giap

Khong
thuc hién
duoc

Khong
xac dinh
duoc

1. Di lai

2. An, udng

3. Ti€u tién, dai tién

4. V¢ sinh ca nhan nhu danh rang, rira mat,
tam rua...

5. Mdc, co1 quan 4o, giay dép

6. Nghe va hiéu ngudi khac noi gi

7. Dién dat dugc y muon va suy nghi cua
ban than qua 101 néi

8. Lam cac viéc gia dinh nhu gap quan 4o,
quét nha, rira bat, nau com phu hop voi do
tuoi; lao dong, san xuat tao thu nhap

9. Giao tiép x4 hoi, hoa nhap cong dong phu
hop voi do tuoi

10. Boc, viét, tinh toan va k¥ ning hoc tap

khac

veeeeeeens, Ngay. ... .thadng.....nam...

Nguoi viét don
(Ky va ghi 10 ho tén)
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Quy trinh 02

THU TUC CAP, POI GIAY XAC NHAN KHUYET TAT

1. Trinh ty thuc
hi¢n:

- T6 chuc/ca nhan ¢é nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi ho so
nop tai cac diém buu chinh thudc hé thdng Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gom: buu dién tinh, huyén, x&) hoic lién hé qua sé dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thugc hé théng Buu dién
tinh gan nhat truc tiép dén tiép nhan hd so tai noi ma ca nhan, t chuc ¢ yéu cau.
Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so
va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cap xA.

- Truong hop to chirc/cé nhan khdng ¢6 nhu cau ndp ho so thong qua dich vu buu
chinh cc‘)r]g ich thi cd thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thic trén, t6 chac/ ca nhan c6 thé nop hd so bang hinh thuac truc
tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cbng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Lueu y: DO Véi ho 0 ngp truc tuyen sau khi c6 két qua gidi quyét To chirc/ cé
nhan phdi guri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud..

Thei gian tiép nhan va tra kpt qua: Tu tha Hai der) thir Sau hang tuan; sang tu
7 gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trie ngay I€, ngay
nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
. o rac )
STT Noi dung cong viéc nhigm 05 ngay
(40 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ ¢ nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap XxA. Mot cira | 02 gio
+ Hb so dugc nhan vién buu dién nop thong| 4P *a
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan

cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap XA.

hogc Chqyén két qua cho nhan vién buu dién
dé tra ket qua thong qua dich vu buu chinh
cong ich cho nguoi ndp ho so theo yéu cau.

Xem xét, tham dinh ho so trinh Chi tich Uy| {Jy ban .
A A 36 gio
Budc 2 ban nhan dan xa. nhan dan
- Chu tich Uy ban nhan dan cip xa xem xét, ky| €ap xa
duyét ho so tra cong chirc Lao dong — Thuong
binh va X& hoi chuyén tra B phan Mot cira.
Bd phan mét cira cAp x&
Tiép nhan két qua giai quyét tr cdng chuc Lao
dong — Thuong binh va Xa hoi vatrakeétqua| 5. .,
< X A A \ Bo phan
truc tiep cho nguoi nop ho so (truong hop Mot ci
Buéc 3 | ngudi nop hd so mubn nhan két qua truc tiép) c?p S:;a 02 gio
a

* So dd quy trinh

2. Cach thire thuc
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot cura cap x&;
- Nop qua dich vu buu chinh cong ich;
- Nop hd so truc tuyén tai:
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+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin, s6
lwong hd so:

* Thanh phan ho so

Pon dé nghi xac dinh, xac dinh lai mac d6 khuyét tat va cap, cip doi, cip lai Giay|
xac nhan khuyét tit (Mau sd 01 ban hanh kém theo Thong tu 01/2019/TT-
BLDTBXH) (Phai s hda)

* S5 lugng ho so: 01 (bo).

4. Thoi han giai
quyét:

05 ngay lam viéc, ke tir ngay UBND cAp xa giai quyét thi tuc hanh chinh nhan
duoc day du ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hi¢n thi tuc hanh
chinh:

Nguoi khuyét tat hodc ngudi dai dién hop phap cua nguoi khuyét tat.

6. Co quan thuc
hi¢n thu tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Gidy xac nhan khuyét tat

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to khai:

Don dé nghi xac dinh, xac dinh lai mac d6 khuyét tat va cap, cap doi, cp lai Gidy|
xac nhan khuyét tit (Mau sd 01 ban hanh kém theo Théong tu 01/2019/TT-
BLDTBXH).

10. Yéu cau, diéu
kién thuc hién
thu tuc hanh
chinh:

L Cap doi Giay xac nhan khuyét tat trong nhitng truong hop sau:

+ Gidy xac nhan l,<huyét tat sai thong tin so v4i Chirng minh nhan dan, cin cudc
cong dan hoac giay to c6 gia tri phap ly khac;

+ Giay xac nhan khuyét tat hu hong khéng sir dung duoc.

- Cép lai Gidy xac nhan khuyét tat trong nhimg truong hop sau:

+ Thay d6i dang khuyét tat hoic mac do khuyét tat;

+ Mat Gidy xac nhan khuyét tat;



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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+ Nguoi khuyét tat tir du 6 tuoi tro 18n trir truong hop nguoi khuyét tat dic biét
ning quy dinh tai diém 1.1, 1.2, 1.5, 1.6, 1.7 Muc IV MAiu sb 02 Théng tu
01/2019/TT-BLDTBXH.

11. Can ctr phap
ly cua thu tuc
hanh chinh:

- Luat nguoi khuyét tat ngay 17/6/2010;

- Nghi dinh s6 28/2012/NB-CP ngay 10/4/2012 cua Chinh pha Quy dinh chi tiét
va huong dan thi hanh mot sé diéu cua Luat ngudi khuyét tat;

- Thong tu sb 01/2019/TT-BLDTBXH ngay 02/01/2019 cua Bo Lao dong —
Thuong binh va Xa hoi quy dinh vé viéc xac dinh mutc 6 khuyét tat do Hoi dong
xac dinh mic do khuyét tat thuc hién;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh pha vé thuc hién co ché
mot ctra, mot cira lién théng trong giai quyét tha tuc hanh chinh.,
- Thong tu 5O 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot so quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot cura, mot cua lién thong
trong giai quyét thu tuc hanh chinh.
- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé
stra d6i, b6 sung mot s6 diéu caia Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ciia Chinh phu vé thuc hién co ché mot ctira, mot cira lién thdng trong giai quyét
tha tuc hanh chinh.

Ghi cha:

Thanh phén

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bd sung hd so (néu cd)

L Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan hd so

- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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MAu s6 01
(Ban hanh kém theo Théng twr s6 01/2019/TT-BLDTBXH ngay 02 thing 01 niam 2019)

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI XAC PINH, XAC PINH LAl MUC PQ KHUYET TAT VA
CAP, CAP POI, CAP LAI GIAY XAC NHAN KHUYET TAT

Kinh giri: Chu tich Uy ban nhan dan x3 (phuong, thi trdn) .......................
Huyén (quén, thi x4, thanh phd) ................
Tinh, thanh phd.........coooiiiiiiiiii .

Sau khi tim hiéu quy dinh vé xac dinh muc do khuyét tat, t6i dé nghi:
0 Xac dinh mirc do khuyét tat va cAp Gidy xac nhan khuyét tat

0 Xac dinh lai mirc d6 khuyét tat va cap Gidy xac nhan khuyét tat

0 Cép lai Gidy xac nhan khuyét tat

0 Cép dbi Gidy xac nhan khuyét tat

(Truong hop cap doi Gidy xac nhan khuyét tat thi khong phai ké khai thong tin
tai Muc III duéi day).

Cu thé:

I. Thong tin nguoi dwoc xac dinh mire dd khuyét tat

-HO VALEN: (oo

- Sinh ngay......... thang...... nam.......... Gio1 tinh: ....oooeiiiiiie e
- S6 CMND hodc can CUGC CONG AAN: .......eeeeeeceeeeeeeeeeeeee e

- HO KhAu thuomg 1T ....eeeeeeeeeeeeee e,

= NOT O hIEN NAY: oot

II. Thong tin ngudi dai dién hop phap (néu co)

SHO VAN oo

- Méi quan hé véi ngudi dugc xac dinh khuyét TAL: e

- S5 CMND hoac can CUGC CONG QAN ...t

= HO KDAU thUONE 1T <ottt
= NOT O RIEN NAY: oottt et e e e srae e e e e e s rae e s nrae s

= SO GIEN tROGLL ettt e e e e e s e
III. Thong tin vé tinh trang khuyét tat
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1. Théong tin vé dang khuyét tat (Ddnh ddu x vao 6 tuong 1img)

STT Cic dang khuyét tat Co6 |Khdng
1  [Khuyét tit van dong
1.1 |[Mém nh&o hoic co cling toan than
1.2  [Thiéu tay hoic khong ctr dong duoc tay
1.3 [Thiéu chan hoic khong ctr dong dugc chan
1.4 |Yéu, liét, teo co hodc han ché van dong tay, chan, lung, cd
1.5 [(Cong, veo, chan tay, lung, cd; gu cot song lung hoic di dang,
bién dang khac trén co thé & dau, co, lung, tay, chan
1.6 |C6 két luan ctia co s y té cip tinh tro 1én vé suy giam chirc
nang van dong
2  [Khuyét tat nghe, n6i
2.1 [Khong phat ra am thanh, 161 noi
2.2 [Phat ra &m thanh, 101 n6i nhung khong rd tiéng, rd cau
2.3 [Khoéng nghe dugc
2.4 [Khiém khuyét hoic di dang co quan phat 4m anh hudng dén
viéc phat am
2.5 [Khiém khuyét hodc di dang vanh tai hodc dng tai ngoai anh
huong dén nghe
26 C6 két luan cﬂa co s&'y té cap tinh trd 1én vé suy giam chuc
nang nghe, noi
3 |Khuyét tat nhin
3.1 |[Mu mot hodc hai mat
3.2 [Thiéu mot hodc hai mat
3.3 [Kho khan khi nhin hodc khong nhin thay cac do vat
3.4 |Kho khan }(hi phan biét mau sdc hodc khong phan biét dugc

cac mau sac
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3.5 |Rung, giat nhan thi, duc nhan mét hodc seo loét giac mac
3.6 [Bi di tat, bién dang & ving mat
3.7 |C6 két luan ctia co s&'y té cap tinh trd 1én vé suy giam chuc
nang nhin
4 [Khuyét tat than kinh, tAm than
4.1 [Thuong ngéi mot minh, choi mdt minh, khong bao gio noi
chuyén hodc quan tam té1 bat ky ai
4.2 |C6 nhiing hanh vi bat thuong nhu kich dong, cau gian hodc s¢
hai vo cd gdy anh hudng dén stic khde, sy an toan cia ban than
va nguoi khac
4.3 [Bit ngo dimg moi hoat dong, mét mé tring trimng khong chop,
co giat chan tay, moi, mit hodc bat thinh linh ngi xubng, co
giat, sui bot mép, goi hoi khong biét
4.4 Bi mat tri nhd, bo nha di lang thang
45 |C6 két ludn cua co s y té cap tinh trd 1én vé suy giam than
kinh, tdm than
5  [Khuyét tat tri tué
5.1 [Kho khin trong viéc nhan biét ngudi than trong gia dinh hoic
kho khan trong giao ti€p vdi nhitng ngudi xung quanh so véi
nguoi cung lira tudi
5.2 [Cham chap, ngo nghéch hoac khong thé 1am dugc mot viée
don gian (so véi tudi) du da dugc hudng dan
5.3 [Kho khin trong viée doc, viét, tinh toan va k¥ nang hoc tap
khéac so véi nguodi cung tudi do cham phat trién tri tué¢
5.4 |C6 két luan co so y té cap tinh tré 1én vé cham phat trién tri tué
6 [Khuyét tat khac
6.1 |CO két luan ctia co so y té cap tinh tré 1én vé bénh té bi, mat

cam giac o tay, chan hodc sy bat thuong ciia co thé lam giam
kha nang thyc hién céc hoat dong; lao dong; doc, viét, tinh toan
va k¥ nang hoc tap khac; sinh hoat hodc giao tiép
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khac; sinh hoat hodc giao tiép

6.2 |C6 két luan ctia co s y té cap tinh tro 1én vé bénh ho hap hoidc
do bénh tim mach hodc do rdi loan dai, tiéu tién mic du da
duogc diéu tri lién tuc trén 3 thang, lam giam kha nang thuc hién
cac hoat dong; lao dong; dog, viét, tinh toan va k¥ nang hoc tap

hoac cac loai bénh hiém

6.3 [CO két luan clia co so y té cap tinh trd 1én vé rdi loan pho tu ky

2. Thong tin vé mirc dd khuyét tat (Trueong hop tré em duéi 6 tuéi khéng phdi ké khai)

Muc do thuc hién

Cac hoat dong

Thuc
hién
duoc

Thuc hién
duoc
nhung can
trg gitp

Khéng
thuc hién
duoc

Khong
xac dinh
duoc

1. Di lai

2. An, udng

3. Ti€u tién, dai tién

4. V€ sinh cd nhan nhu danh rang, rira mat, tam
rua...

5. Mdc, co1 quan 4o, giay dép

6. Nghe va hiéu ngudi khac noi gi

7. Dién dat dugc y muon va suy nghi ciia ban
than qua 161 no6i

8. Lam cac viéc gia dinh nhu gip quan 4o, quét
nha, rira bat, nau com phu hop vaoi do tuoi; lao
dong, san xuat tao thu nhap

9. Giao tiép xa hoi, hoa nhap cong dong phi hop
vo1 do tudi

10. Poc, viét, tinh toan va k¥ nang hoc tap khac

veeeveeenn, Ngay. ... .thang.....nam...
Nguoi viet don
(Ky va ghi 13 ho tén)
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Quy trinh 03

THU TUC THUC HIEN, PIEU CHINH, THOI HUONG TRQ CAP XA HOQI
HANG THANG, HO TRQ KINH PHi CHAM SOC, NUOI DUONG HANG
THANG

1. Trinh ty
thue hién:

- T6 chuc/ca nhan ¢ nhu cau thuc hién thi tuc hanh chinh nay thi chuan bi hé so
nop tai cac diém buu chinh thugc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gdom: buu dién tinh, huyén, x&) hoic lién hé qua s dién thoai 1900561563 dé
dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhat truc
tiép dén tiép nhan ho so tai noi ma ca nhan, to chic ¢6 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan
Tiép nhan va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/cé nhan khdng c6 nhu cau nop ho so thong qua dich vy buu
chinh cdng ich thi c6 thé nop truc tiép tai B phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thuc trén, to chirc/ c& nhan c6 thé nop ho so bang hinh thuc truc
tuyen tai:

+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y:
- Khi ngp hé so can xudt trinh cac gidy to sau dé can bé tiép nhdn ho so dai chiéu
cac thong tin ké khai trong to khai:
+ S6 hg khdu ciia doi tuwong hodc véin ban Xac nhdn Ciia ¢éng an xd, phirong, thi trdn;
chitng minh thu nhan dan hoac thé can cuoc cong dan;
+ Gidy khai sinh cua tré em doi véi truong hop xét tror cdp xa héi doi Véi tré em,
nguwoi don than nghéo dang nudi con, nguoi khuyét tdt dang nudi con;
+ Gidy to'xac nhan bi nhiém HIV ciia co quan y té ¢6 tham quyén doi véi triong hop
bi nhiém HIV;
+ Gidy to Xac nhdn dang mang thai ciia co quan y té ¢6 tham quyén déi Véi trong
hop ngueoi khuyét tdt dang mang thai;
+ Gidy xac nhdn khuyét tdr doi véi trong hop nguoi khuyét tdt.

- Doi V6i ho so ngp truc tuyén, sau khi cd két qua giai quyét To chirc/ ¢ nhan phdi
gui ban giay vé UBND cap xa dé doi chieu nhan ket qua.
Thoi gian tiép nhan va tra két qua: Tir thtr Hai dén tha Sau hang tuan; sang tur 7
gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phut dén 17 gio (trr ngay 18, ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Trach | Thoi

STT Noi dung cong viéc nhigm | gian
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22 ngay
(176
gio) lam
Viéc

Bd phan M@t cira cap xa

Bwoc 1

- Thuyc hién tiép nhan ho so:

+ Hb so duoc to chirc/ ca nhan nop truc tiép
tai Bo phan Mot ctra cap xa.

+ Ho so dugc nhan vién buu dién nop thong
qua dich vu buu chinh cong ich.

+ H so duoc nop truc tuyén trén Cong dich
vu cOng quoc gia hoac Cong dich vu cbng tinh
dén Bo6 phan Mot cira cip Xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho ngudi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Bo phan
Mot cira
cap xa

02 gio

Uy ban nhan dan cip xa

Bwoc 2

- Cong chic Lao dong - Thuong binh va Xa
hoi tiép nhan ho so tir Bo phan Mot cira cip x4
thuc hién ra soat hd so, trinh Chu tich Uy ban
nhan dan cip xa.

- Chu tich Uy ban nhan dan cap x& t6 chic viéc
xem Xét, quyét dinh viéc xét duyét, thuc hién
viéc niém yét cong khai két qua xét duyét tai
tru so Uy ban nhan dan cip xa trong thoi gian
02 ngay lam viéc, trir nhirng thong tin lién quan
dén HIV/AIDS cua doi tugng.

- Cong chtrc Lao dong - Thuong binh va Xa
hoi hoan chinh hé so, trinh Chu tich Uy ban
nhan dan cap xa.

- Chu tich Uy ban nhan dan cap x& ky duyét

van ban tra cong chirc Lao dong — Thuong binh

Uy ban
nhan dan
cap x&

92 gio
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va X4 hoi kém ho so cua ddi tuegng chuyén dén
Phong Lao dong - Thuong binh va Xa hoi.

Phong Lao dong — Thwong binh va X4 hdi

- Cong chie phong tiép nhan hd so tir Uy ban
nhan dan cip xa. Tham dinh hd so, trinh L&nh

Phong Lao

dong —
Buéc3  |dao phong phé duyét. Thuong | 56 gio
- Lanh dao phong c6 ¥ kién, phé duyét hd so, [oinh va Xa
trinh Chu tich Uy ban nhan dan cip huyén. hoi
Uy ban nhan dan cap huyén
Tiép nhan ho so, van ban tir Phong Lao dong
Thuong binh va Xa hoi, tham muu Chu ti,ch Uy
ban nhan dan cap huyén xem xeét, ky quyet dinh
tro cap xa hoi hang thang, hé trg kinh phi cham)
soc, nudi dudng hang thang cho doi twong, Vi
chuyén tra cong chirc Phong Lao dong — h?n
) Thuong binh va Xa hoi hru hé so va tra két qua| PhoN9 .
Buéc 4 loho Uy ban nhan cip x4, HB;SDVE‘ 24 910
Truong hop néu cd sica doi, bo sung cac ngi| .z R
A ; VSN ap huyén
dung lién quan theo chi dao hogc cac ngi dung
khdac. Phong Lao dong — Thuong binh va Xa
hoi chiu tréch nhiém cur cong chzc thuc hién
nhan, gui ho so dén Van phong HDND va
UBND cap huyén den khi hoan thanh.
B¢ phan M@t cira cap xa
Tiép nhan két qua giai quyét tr Phong Lao
dong — Thuong binh va Xa hoi va tra ket qua
tryc tiép cho ngudi nop ho so (truong hop Bd phan
Buwéc 5 ngudi nop ho so muoén nhan ket qua truc tiep) | Mot cua | 02 gio
hoic chuyén két qua cho nhan vién buu dién| cip xa

dé tra két qua théng qua dich vu buu chinh

cong ich cho ngudi ndp ho so theo yéu cau.
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* So d6 quy trinh

--

2. Cach thuc
thwe hién:

- Nop ho so truc tiép tai Bo phan Mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh
phz"in, )
luwgng hd so:

* Thanh phan hd so:

3.1. B6i voi hd so d& nghi tro cap x& hoi hang thang: To khai caa d6i twong (theo
Mau sé 1a, 1b, lc, 1d, 1d ban hanh kém theo Nghi dinh s6 20/2021/NB-CP). (Phai
s6 hoa)

3.2. Déi voi ho so d& nghi hd tro kinh phi chiam séc, nudi dudng hang thang:

+ To khai ho gia dinh c6 ngudi khuyét tat (theo Mau s 2a ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP); (Phai s6 hoa)

+ To khai nhan chim soc, nudi dudng dbi twong bao tro xa hoi (theo Mau sb 2b ban
hanh kém theo Nghi dinh s6 20/2021/ND-CP); (Phai s6 hoa)

+ T khai ctia d6i tuong dugc nhan cham séc, nudi dudng trong trudng hop ddi tuong
khong huong trg cap x& hoi hang thang (theo Mau s6 03 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP). (Phai s6 hoa)

* S lwgng hd so: 01 (bo).

4. Thoi han
oiai quyét:

22 ngay lam viéc, ké tir ngay cac co quan giai quyét tha tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cip xa: 12 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 07 ngay lam viéc.
- Uy ban nhan dan cip huyén: 03 ngay lam viéc



https://dichvucong.gov.vn/
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5. Pbi twong
thuc hién thu

Doi1 tugng, nguoi gidm ho cua doi tuong hodc to chirc, ca nhan c6 lién quan

tuc hanh

chinh:

6. Co quan i . ) ) )

thue hién thi| - Co quan c6 thdm quyéen quyet dinh: Uy ban nhan dan cap huyén.
tuc hanh| _ Cg quan truc tiép thuc hien TTHC: Uy ban nhan dan cap xa.
chinh:

7. Két qua
thuc hién thu
tuc hanh
chinh:

Quyét dinh tro cap xa hoi hang thang, hd tro kinh phi chim soc, nudi dudng hang
thang cho do1 tugng

8. Phi, 1€ phi :

0

9. Tén mau
don, miu to
khai:

- To khai dé’ nghi trg gitp xa hoi (cac Mau sd 1a, 1b, Ic, 1d, 1d ban hanh kém theo
Nghi dinh s6 20/2021/ND-CP).

- T khai ho gia dinh c6 ngudi khuyét tat (MAu sé 2a ban hanh kém theo Nghi dinh
s6 20/2021/ND-CP).

- T khai nhan chim séc, nudi dudng (MAu s6 2b ban hanh kém theo Nghi dinh s
20/2021/ND-CP).

- To khai d6i twong duoc nhan chim séc, nudi dudng (Mau sé 03 ban hanh kém theo
[Nghi dinh s0 20/2021/ND-CP).

10. Yéu cau,

phap ly cua
thu tuc hanh
chinh:

diéu kién| Pi twong, ngudi giam ho cua dbi twong quy dinh tai Diéu 5; ho gia dinh, c4 nhan|
thye hién thinhan chdm soc, nudi dudng hang thang tai cong dong theo quy dinh tai khoan 1 bicu
tuc hanh|18 Nghi dinh s6 20/2021/ND-CP.
chinh:
- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 ctia Chinh phi quy dinh chinh sach|
tro gitp xa hoi do1 voi doi tuong bao trg xa hoi;
11. Can ci)- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyuc hién co ché

mot ctra, mot ctra lién théng trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong Chinh pha huéng
dan thi hanh mot s6 quy dinh ciia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 niam
2018 cuia Chinh phu vé thuc hién co ché mot ctra, mot cira lién thong trong giai quyét
thu tuc hanh chinh.
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~Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh pha vé sua
ddi, bo sung mot sé diéu cua Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh pha vé thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thi tuc
hanh chinh.

Ghi cha:

- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phiéu yéu cau bd sung ho so (néu c6)

A - Phiéu kiém soat qua trinh giai quyét ho so
ho so'luu | Thanh phin hd so

- Két qua giai quyét hd so

Thoi gian luu| | . , ‘ ) .
Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
va noi luu
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Mau so la

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi voi doi twong quy dinh tai khoan 1, khoan 2
va khodn 7 Pieu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét chit in Doa): .....ueiee e
Ngay/thang/nam sinh: ... /... /.... Gi¢i tinh: .............. Dan toc: .........
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........
2. HO Khau thuong trl: .....ooeee e
Hién dang 6 voiai vadiachinoi 67 ..o

3. Tinh trang di hoc

4. C6 th¢ BHYT khong? o Khong o Co

5. Pang hudng ché d6 nao sau day:

Tro cAp BHXH hang thang: ........ ddng. Huong tir thang ... [ i,
Tro cp bao tro xa hoi hang thang: .....ddng. Hudng tir thang ...... [ iinnn..
Tro cap vu dii nguoi co cong hang thang:....... dong. Hudng tir thang.. /...
Tro cap, phu cap hang thang khéc:........... dong. Huong tir thang .../ ......

6. Thudc ho ngheo, can ngheo khong? o Khong o Co
7. C6 khuyét tat khong? o Khong o Co

- Gidy x4c nhan khuyét tat s ....... Ngay cap:.......... NOiCAP evvevennnnn

- D AN Bt . e

- MUC A0 KUYt AL ..ot

8. Thong tin vé cha hodc me ctia ddi twong .........oooovveeeeeeeinn... c6 dang hudng

ché do nao sau day:
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Tro cip BHXH hang thang: ........... dong. Huong tir thang .../ ............
Tro cap bao tro xa hoi hang thang: .....déng. Huong tir thang .../ ............

9. Thong tin v& cha ctia d81 tWONE . ......oeveeii e

To1 xin cam doan nhitng 161 khai trén 1a dang su thuc, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Thong tin nguoi khai thay Ngay .... thang .... nam ...
< Py NGUOI KHAI
Giay CMND hoac C d .
1a‘y . oac tal cu’of.c ciong an so (Ky, ghi ro ho tén. Truong hop khai thay
Ngay cap: ....cceeennnnn. Noicap: ............ phdi ghi day dii thong tin nguwoi khai thay)
Moi quan hé v6i d6i tuong: ...................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phuong/thi trin d3 tiép nhan ho so, dbi chiéu cac gidy to kém
theo va xdc nhan thong tin ca nhan néu trén cua Ong (ba).........

Ngay .... thang .... nam ...
CHU TICH

CAN BQ TIEP NHAN HO SO ek
y ) (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Mau sb 1b

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi voi doi twong quy dinh tai khoan 3
va khodn 8 Pieu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG
1. Ho va tén (Viét chit in hoa): .........oeiieeeiie e
Ngay/thang/nam sinh: ... / .../ .... Gi6i tinh: ........ Dantoc: ...............
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........
2. HO Khau thuong trl: .....ooeee e
Hién dang 6 voiai vadiachinoli 07 ........ooooiiiiiiiiiii e,

3. Tinh trang di hoc

4. C6 th¢ BHYT khong? o Khong o Co

5. Pang hudng ché d6 nao sau day:

Tro cAp BHXH hang thang: ......... ddng. Hudng tir thang . ....... [ eeinnnn.
Tro cp bao tro xa hoi hang thang: .....ddng. Hudng tir thang .../ .........
Tro cap vu dii nguoi co cong hang thang:.... dong. Huong tir thang...../.....
Tro cap, phu cap hang thang khéc:........... dong. Huong tir thang .../ ......
6. Thudc ho ngheo, can ngheo khong? o Khong o Co

7. Thoi diém phét hién nhiém HIV ...
8. C6 khuyét tat khong? o Khong o Co

- Gidy x4c nhan khuyét tat s6.............. Ngay cép............... Noi cép ....
- D AN g Bt . e
- MUC A0 KNUYEE AL <.t

9. Tinh trang bénh hiém nghéo:



10. Kha ning tham gia lao dong (Ghi cu thé) ............ccocooiviiiiiiiiniiii

To1 xin cam doan nhitng 161 khai trén 1a ding su thuc, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhi€ém hoan toan.

Thong tin nguwoi khai thay Ngay .... thang .... nam ...
< Ny NGUOI KHAI
Giay CMND hoac C d .
1a‘y . oactal cu’(.yc fong an so (Ky, ghi r6 ho tén. Truong hop khai thay
Ngay cap: ....cceeennnnn. Noicap:.............. phdi ghi day dii thong tin nguwoi khai thay)
Moi quan hé vé6i d6i twong: .................
Diachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phudng/thi trin d3 tiép nhan ho so, dbi chiéu cac gidy to kém
theo va xdc nhan thong tin ¢4 nhan néu trén cua oOng (ba)........

CAN B(:) TIEP NHAN HO S()’ Ngdy ceee thdng ceee ndm ces

TIEP NHAN CHU TICH
Ky, ghi ré ho t ne dis
(K, ghi r0 ho tén) (Ky tén, dong dau)
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. . 3 Miu s 1c
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

, TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai khodan 4 Diéu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét chit in h0a): .. ..ouveiee e

Ngay/thang/nam sinh: ... /... /.... Gidi tinh: .............. Dantdc: ...........
Gidy CMND hoic Can cudc cong dan sb ............ Capngay .../ .../ ...
Noi cap: .........

2. HO Khau thudng tri: ......oeee el

Hién dang 6 voiaivadiachinoi 07 .......cooooiiiiiiiiiiiii e,

3. Co6 thé¢ BHYT khong? o Khong o Co

4. Thugc ho nghéo khong? o Khong o Co

5. Tinh trang hén nhan? (Ghi rd: Khong c6 chong/vo; ¢6 chong/vo di chét hodc mat
tich theo quy dinh) ...

6. S6 con dang nudi . ..nguoi. Trong do dudi 16 tudi....... ngudi; tir 16 dén 22 tudi
dang hoc phd thong, hoc nghe trung cAp chuyén nghiép, cao dang, dai hoc.......... nguoi.

7. Thong tin vé con tha nhat (Ghi cu thé ho tén, ngay thang nam sinh, noi ¢, tinh trang
di hoc, ché do chinh sach dang hudng) ...,

8. Thong tin con tht hai trg di (Khai day du thong tin nhu con thir nhat)...

T6i xin cam doan nhitng 101 khai trén 14 ding sy thuc, néu c6 diéu gi khai khong ding,
to1 xin chiu trach nhiém hoan toan

Ngay ... thang .... nam...
NGUOI KHAI

(Ky, ghi ro ho tén. Truong hop khai thay

Gidy CMND hoac Can cudc cong dan sO:...  phai ghi ddy dii thong tin nguoi khai thay)
Ngay cap ............ Noi cap .................

Moi quan hé v6i d6i twong: ...................
Piachi: ...

Thong tin nguwoi khai thay

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phuong/thi tran da tiép nhan ho so, ddi chiéu cac gidy to kém theo
va xdc nhan thong tin c& nhdn néu trén cia Ong (ba)...........

] ) ) Ngay ... thang ... nam...
CAN BO TIEP NHAN HO SO CHU T[CH )
(Ky, ghi r6 ho tén) (Ky tén, dong dau)
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Mau sb 1d

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

, TO KHAI PE NGHI TRQ GIUP XA HQI
(Ap dung doi voi doi twong quy dinh tai khodan 5 Diéu 5 Nghi dinh so 20/2021/ND-CP)

THONG TIN CUA POI TUQNG

1. Ho VA t&n (Viét ChIF in HOQ): «..oeveeee e
Ngay/thang/mam sinh: .../ .../ .... Gidi tinh: .............. Dan toc: .........
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........

2. HO Khau thuong trl: .....ooeee ool
Hién dang 6 voiai vadiachi noi 67 ........oooiiiiiiiiiiiiiiii e
3. Co thé¢ BHYT khong? o Khong o Co

4. Dang hudng ché do nao sau day:

Luong huu/Tro cAp BHXH hang thang: ...dong. Hudng tir thang ... /...
Tro cp bao tro xa hoi hang thang: ........ ddng. Hudng tir thang ... /...
Tro cap vu dii ngudi co cong hang thang:. ...... ddng. Hudng tir thang. ./.....
Tro cap, phu cap hang thang khéc:....... dong. Huong tir thang ... [aiinin.

5. Thudc ho ngheo khong? o Khong o Co

6. C6 khuyét tat khong? o Khong o Co

- Gidy x4c nhan khuyét tat s6 ......... Ngay cap:..... NOi CAP: venevennn..
- D AN Bt . e
- MUC A0 KNUYSE AL <.t

7. Tinh trang hén nhan? (Ghi ré: Khong c¢6 chong/vo; co chong/vo di chét hoidc
mat tich theo quy dinh)...........oo
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8. Nguoi co nghia vu va quyén phung dudng (Néu co, ghi cu thé ho tén, tudi, nghé
nghi¢p, noi &, viéc lam, thunhap): ...

9. Qua trinh hoat dong cta ban than (Khong bat budc): ..........coeevveeeeen..

To1 xin cam doan nhitng 161 khai trén 1a dang su thuc, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Thong tin nguwoi khai thay Ngay .... thang .... nam...

Gidy CMND hoic Can cude cong déan so:... NGUOI KHAI

Ngay cAp: (Ky, ghi ro ho tén. Truong hop khai thay
b e Dphii ghi ddy dii théng tin nguoi khai thay)
Moi quan hé v&i d6i tuong: ...................
Diachi: ...
XAC NHAN CUA UY BAN NHAN DAN CAP XA
, Uy ban nhan dan xd/phudng/thi tran.................. d3 tiép nhan hd so, dbi chiéu cac
gidy t0 kém theo va xdc nhan thong tin cd nhadn néu trén cua Ong (ba)

....................................................... la dang.

Ngay ... thang .... nam ...
CHU TICH

CAN BO TIEP NHAN HO SO e
. ’ (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Mau sb 1d

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung doi véi doi twong quy dinh tai khodn 6 Piéu 5 Nghi dinh sé 20/2021/ND-CP)

THONG TIN CUA POI TUQNG
1. Ho va t8n (Viét chit in Doa): .....uneiee e
Ngay/thang/nam sinh: ... /... /.... Gi¢i tinh: .............. Dan toc: .........
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........
2. HO Khau thuong trl: .....ooeee ool
Hién dang 6 votai vadiachinot 67 ...

3. Tinh trang di hoc

OChuadi hoc (LY doi. ..o e, )
OPanghi hoe (LY do:. ..o e )
0 Pang di hoc (Ghi cu the):.......oovee et )

4. C6 th¢ BHYT khong? o Khong o Co

5. Pang hudng ché d6 nao sau day:

Luong huu/Tro cAp BHXH hang thang: ...dong. Hudng tir thang .../ ......
Tro cp bao tro xa hoi hang thang: ....dong. Hudng tir thang ...... [ aiinn.
Tro cap vu dii ngudi co cong hang thang:. ... ddng. Hudng tir thang..../......
Tro cap, phu cap hang thang khéc:....... doéng. Huong tir thang ... /...
6. Thudc ho ngheo khong? o Khong o Co

7. Gidy x4c nhan khuyét tat s6 ............. Ngay cap........Noicap ..........
- D AN g LAt . e
- MUC A0 KNUYSE AL ..ot
8. C6 tham gia lam viéc khong? o Khong o Co

a) Néu co6 thi dang lam gi .............. , thu nhap hang thang ............ dong
b) Néu khong thi ghi 1y do: ......oovvneii e

9. Tinh trang hdn nhan @ ....... ... e
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10. S6 con (Néu c9):... ngudi. Trong d6, dudi 36 thang tudi: .......... nguoi.
11. Kha nang tuw phuc vu? ..o
12. Ca nhan/ho gia dinh dang tryc tiép cham soc, nudi dudng: ...............

T6i xin cam doan nhiing 10i khai trén 1a ding su thuc, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Ngay .... thang .... nam...
NGUOI KHAI
) ) (Ky, ghi ro ho tén. Truong hop khai thay
Gidy CMND hoac Can cudc cong dan s0:.  phdi ghi day dii thong tin nguoi khai thay)

NEAY CAP: el

Thong tin ngudi khai thay

NOT CAP: vt e,
Moi quan hé véi doi tuong: ..................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phudng/thi trin da tiép nhan ho so, dbi chiéu cac gidy to kém
theo va X& nhan thong tin cd4 nhan néu trén cta Ong (ba)..........

Ngay .... thang .... nam...
CHU TICH

CAN BQ TIEP NHAN HO SO ek
y ) (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Mau so 2a

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI HQ GIA PINH CO NGUOI KHUYET TAT

1. Ho va tén chtt hd (Viét chit in hoa): «..vvvveeeie e
Ngay/thang/nam sinh: ... /... /.... Gi6i tinh: ..... Dantoc: ..........ceenenen.
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........

2. Ho khau thudng tri cta ho: ......ooeeeee e
Noi ¢ hién nay cia hd (Ghird diachi) ...,

3. S6 ngudi trong ho: ... ngudi (Trong d6 nguoi khuyét tat ... ngudi). Cu thé:

- Khuyét tat dic biét ning ... ngudi (Pang song tai ho ....... nguoi)
- Khuyét tat ning ........ ngudi (Pang séng tai ho ... nguoi)
- Khuyét titnhe .............. ngudi (Pang séng tai ho ... nguoi)

4. Ho c6 thude dién ngheo khong? o Khong o Co

5. Nha & (Ghi cu thé loai nha & kién ¢, ban kién ¢, nha tam): .............

C6 ai trong ho dang hudng trg cip x4 hoi hang thang, huong ché do cham soc, nudi
dudng trong co s¢ bao trg xa hoi, nha xa hdi khong? (Néu co ghi cu thé ho tén, 1y do,
thot gian hudng):

T6i xin cam doan nhing 161 khai trén 13 dang su thuc, néu c6 diéu gi khai khong
ding t61 xin chiu trach nhiém hoan toan.

Thong tin nguoi khai thay Ngay .... thang .... nam...

Gidy CMND hoic Can cudc cong dan so:... NGUOI KHAI

Ngay cAp: (Ky, ghi ro ho tén. Truong hop khai thay
Ny o e Dhii ghi ddy dii thong tin nguwoi khai thay)
Moi quan hé véi d6i tuong: ...................
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhéan dan xa/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to kém
theo va xac nhan thong tin ca nhan néu trén cua Ong (ba)...........

Ngay .... thang .... nam...

CAN BO TIEP NHAN HO SO CHUTICH
(Ky, ghi 16 ho tén) (Ky tén, dong dau)
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Mau s6 2b
CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI NHAN CHAM SOC, NUOI DUONG
1. Thong tin vé ho
a) Ho va tén (Viét chit in hoa): ..........ooeiueeii e
Ngay/thang/nam sinh: ... /... /.... Gidi tinh: ..... Dantoc: ...........o.eee..
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........
b) Noi dang ky thuong tracua hQ: ..o,
Noi ¢ hién nay cia hd (Ghird diachi) ...,

c¢) C6 thudc hd ngheo khong? o Co6 o Khong

d) Nha & (Ghi cu thé loai nha ¢ kién cb, ban kién ¢, nha tam; thudc sé hiru ciia ho,
nhathué, 6 nho): ...

d) Thu nhép ctia hg trong 12 thang qua: ...........ccoviiiiiiiiiiiiieenn..

2. Thong tin vé ngudi ding ra nhin chim soc, nudi dudng ddi trong

a) Ho va t8n (Viét chit in hoa): .........oveieeeii e
Ngay/thang/nam sinh: ... /... /... Gidi tinh: .... DantQc: ....................
Gidy CMND hoic Cin cudce cong dan sb........ Céip ngay.../.../.. Noi cap:......
NOT O hIEN NAY: oo e

b) Kinh nghiém, k§ ning chim séc, nudi dudng dbi twong (Ghi cu

¢) C6 khuyét tat khong?

0 Khong

o Co

Gidy xac nhan khuyét tat sd ......... Ngay cap: ....... NOi CAP: v
- D AN g LAt . e
- MUC A0 KNUYSt AL <.t
d) Tinh trang hdnnhan: ............... e

d) C6 méc bénh man tinh khéng? o Khong o C6 (Ghi bénh............... )

e) Co bi két an t, xir phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thic, thoi
T2 )
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3. Thong tin vé vg hodac chong cuia nguoi dung ra nhan cham soc, nuoi dudng doi
tuong

a) Ho va tén (Viét chit in hoa): .....ovvuneie e
Ngay/thang/nam sinh: ... /... /... Gidi tinh: ..... Dantoc: ................
Gidy CMND hoic Can cude cong dan sb ...Capngay .../ .../ ... Noi cap:...
NOTG hIEN NAY: .ot e
b) Kinh nghiém, k¥ ning cham soc nudi dudng dbi twong (Ghi cuy thé):.....
¢) C6 khuyét tat khong?

o Khong

o Co

Gidy xac nhan khuyét tats6 ........... Ngay cap: ....... Noi cap: ............
- D AN LAt . e
- Mtrc d6 khuyét 121 s
d) C6 mac bénh man tinh khong? o Khong o C6

(Ghib@nh. ... ..o )
d) C6 bi két an tu, xir phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thirc, thoi

T6i dé nghi Chu tich Uy ban nhan dan xa/phudng/thi tran ..................... xem
xét, d& nghi Chu tich Uy ban nhan dan huyén/quan/thi xi/thanh phd thudc tinh cho phép
gia dinh va t6i duoc nhan cham so6c, nudéi dudng Ong/ba/chau
............................................. (hd so ngudi duoc nhan cham soéc nudi dudng kém

Téi xin cam doan s& chdm soc, nudi dudng d6i tuong theo dung quy dinh.
Ngay ... thang ... nam ...

Y KIEN CUA NGUOI GIAM HQ E,G[;QI~IZH1§I
HOAC POI TUQONG PUQC NHAN (K, ghi 6 ho tén )

CHAM SOC, NUOI DUONG
(Ky, ghi ro ho tén)
XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhéan dan xa/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to kém
theo va xac nhan thong tin cd nhan néu trén cua Ong (ba).............

Ngay .... thang .... nam ...

CAN BQ TIEP NHAN HO SO CHU TICH
(Ky, ghi 16 ho tén) (Ky tén, dong dau)
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Mau sb 03

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI POI TUQONG PUQC NHAN CHAM SOC, NUOI DUONG

1. Ho va t8n (Viét chit in D0a): .....ueeee e
Ngay/thang/nam sinh: ... /... /.... Gidi tinh: ........ Dantoc: ................
Gidy CMND hoic Cin cudc cong dan sb ............ Capngdy .../ .../ ...
Noi cép: .........

2. HO Khau thuong trl: .....ooeee ool
Hién dang 6 vt ai vadiachi noi 67 ...

3. Tinh trang di hoc

OChuadi hoc (LY doi. ... e )
OPanghi hoe (LY doi. ... e )
0 Pang di hoc (Ghi cu the):......oooveni i )

4. C6 th¢ BHYT khong? o Khong o Co

5. Pang hudng ché d6 nao sau day:

Luong huu/Tro cAp BHXH hang thang: ...dong. Huéng tir thang ... / ......
Tro cép bao tro xa hoi hang thang: .....ddng. Hudng tir thang ....... [eiii.
Tro cap vu dii nguoi co cong hang thang:....... ddng. Hudng tir thang.../...

Tro cap, phu cap hang thang khéc:........... dong. Huong tir thang .../ ......

- D AN g Bt . e
- MIGC A0 KNUYEE AL ..ot
8. C6 tham gia lam viéc khong? o Khong o Co

a) Néu co6 thi dang lam gi .............. , thu nhap hang thang ............ dong
b) Néu khong thi ghi 1y do: ......oovvneei e
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9. Tinh trang hon nhan: ......... ... e
10. Kha n@ng tuw phuc vu? ...

To1 xin cam doan nhitng 161 khai trén 1a dang su thuc, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Thong tin ngudi khai thay Ngay ... thang .... nam...
Gidy CMND hodc Cin cude cong dan sd:.. (K5, ghi 6 hlzg;ég%;g;;ap khai thay
Ngay Cap: .oovvviiiiii i phdi ghi day dii théng tin nguoi khai thay)
NOT CAP: vt e,
Moi quan hé vé&i d6i tuong: ...................
Diachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phuong/thi trin d3 tiép nhan ho so, dbi chiéu cac gidy to kém
theo va xdc nhadn thong tin cd nhadn néu trén cua ong (ba)............
............................................................ la dang.

Ngay .... thang .... nam...
CHU TICH

CAN BO TIEP NHAN HO SO au R
, ) (Ky tén, dong dau)

(Ky, ghi ro ho tén)
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Quy trinh 04

THU TUC CHI TRA TRQ CAP XA HQI HANG THANG, HO TRQ KINH
PHi CHAM SOC, NUOI DUONG HANG THANG KHI POI TUQNG THAY
POI NOI CU TRU TRONG CUNG PIA BAN QUAN, HUYEN, THI XA,
THANH PHO THUQC TINH

1. Trinh ty thuc
hi¢n:

- T6 chuc/ca nhan ¢é nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé thong Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gom: buu dién tinh, huyén, xa) hoic lién hé qua sé dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thudc hé thong Buu dién
tinh gan nhat truc tiép dén tiép nhan ho so tai noi ma ca nhan, t6 chic c6 yéu cau.
Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so
va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cap xa.

- Truong hop 6 chirc/cé nhan khong c6 nhu cau nop ho so thong qua dich vy buu
chinh c6ng ich thi c6 thé nop truc tiep tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thirc trén, t chirc/ ca nhan ¢d thé ndp ho so bang hinh thirc
truc tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: DOi Véi ho 50 ngp truc tuyen sau khi c6 két qud giai quyét Té chirc/ cé
nhan phdi gii ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud..

Thoi glan,tlep nhan va tra ket‘qua: Tir tha Hai dén thir Sau hang tuan; sang
tur 7 gio dén 11 gio 30 phdt, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay Ie,
ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
. A rac )
STT Noi dung cong viéc nhiém 06 ngay
(48 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap Xa. Mot cia | 02 gio
+ Hb so dugc nhan vién buu dién nop thong| 4P @
qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

39

+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chic Lao dong - Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap XA.
Xem xét, tham dinh, xt Iy hd so trinh Chu tich

Uy ban nhan dan xa. Uy ban
Budéc2 | Chi tich Uy ban nhan dan cép xa ky duyat|nhan dan |20 gio
van ban tra cong chirc Lao dong — Thuong binh| Cap Xa
va X& hoi kém hd so, gidy to lién quan chuyén
hd so dén Phong Lao dong - Thuong binh va
X4 hoi.
Phong Lao dong — Thwong binh va Xa hdi
- Cong chuc phong tiép nhan ho so tir Uy ban
nhan dan cap xa. Tham dinh ho so, trinh L&nh|
dao phong phé duyaét. Pr:;ng Lao
. ong —
Buéc3 [ Lanh dao Phong ky duyét chi tra tro cap xa Thu(gmg 24 gio
hoi hang thang, hd tro kinh phi cham séc, nudi binh va Xa
dudng hang thang cho d6i tugng theo dia chi hoi
noi cu trd mai tra cong chac luu hd so va '
chuyén tra Bo phan Mot cira cap Xa.
Bo phan Mot cira cap xa
Tiép nhan két qua giai quyét tir cong chuc
Phong Lao dong — Thuong binh va Xa hdi va| Bg phan
Buéc 4 tra ket qua truc tiép cho nguoi nop hd so| Mt cira | 02 gio
(truong hop ngudi nop ho so muon nhan ket cép .

qua truc tiép) hoic chuyén két qua cho nhan

vién buu dién dé tra két qua thong qua dich vu
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buu chinh ¢dng ich cho ngudi nop ho so theo
yéu cau.

* So d6 quy trinh

2. Cach thuc
thwe hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phén,
50 luwgng ho so:

* Thanh phan hé so
Vin ban dé nghi caa dbi twong. (Phai sé hoa)
* S Tuong ho so: 01 (bd).

4. Thoi han gidi
quyét:

06 ngay lam viéc, ké tir ngay cac co quan giai quyét tha tuc hanh chinh nhan
dugc day da ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cip x&: 03 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 03 ngay lam viéc.

5. DO6i tuong
thuc hién thid
tuc hanh chinh:

Doi tuong, ngudi giam hd cua doi tugng

6. Co quan thuc
hién tha tuc
hanh chinh:

L Co quan c6 tham quyén quyét dinh: Phong Lao dong — Thuong binh va Xa hoi
- Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cap x&



https://dichvucong.gov.vn/
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7. Két qua thuc
hién thu tuc
hanh chinh:

Chi tra trg cap xa hoi hang thang, hd tro kinh phi chim séc, nudi dudng hang
thang cho doi tuong theo dia chi noi cu tra mai.

8. Phi, 1¢ phi :

0

0. Tén méu don,
mau to' khai:

Khéng c6

10. Yéu cau,
diéu kién thuc
hién thu tuc
hanh chinh:

Khéng c6

11. Can ctr phap
ly cua tha tuc

L Nghi dinh s 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh
sach tro gitp xa hdi doi voi doi tugng bao trg xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cia Chinh phi vé thuc hién co ché
mot cura, mot ctra lién thdng trong giai quyet thu tuc hanh chinh.

- Thong tu sO 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot so quy dinh cua Nghi dinh so 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh pha veé thuc hién co ché mét cira, mét cira lién thong

hanh chinh: trong giai quyét tha tuc hanh chinh.
- Nghi dinh s6 107/2021/NB-CP ngay 06 thang 12 nam 2021 cua Chinh phu vé
stra d6i, bo sung mot sb diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
cua Chinh phu vé thuc hién co ché mét cira, mot cta lién théng trong giai quyét
thu tuc hanh chinh,

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua

Thanh phan [ Phicu yéu cau bo sung ho so (néu co)
. - Phieu kiém soat qua trinh giai quyét ho so
ho so luru

- Thanh phan ho so
- Két qua giai quyet ho so

Thoi gian luu

va noi luu

Ho so di giai quyét xong dugce luu trix theo quy dinh hién hanh.
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Quy trinh 05

THU TUC QUYET PINH TRQ CAP XA HQI HANG THANG, HO TR¢
KINH PHI CHAM SOC, NUOI DUONG HANG THANG KHI DO
TUQNG THAY POI NOI CU TRU GIUA CAC QUAN, HUYEN, THI XA
THANH PHO THUQC TINH, TRONG VA NGOAI TiNH, THANH PH¢
TRU'C THUQC TRUNG UONG

1. Trinh tu thue
hién:

- T6 chac/ca nhan ¢ nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd
so NP tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh
Tay Ninh (Bao gom: buu dién tinh, huyén, x4) hoic lién hé qua s dién thoai
1900561563 dé duoc nhan vién tai cac diém buu chinh thuoc hé théng Buu dién
tinh gan nhat truc tiép dén tiép nhan hd so tai noi ma ca nhan, t6 chirc c6 yéu
cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén
hd so va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cép xA.

- Truong hop t6 chic/ca nhan khong ¢ nhu cau nop ho so thong qua dich vy
buu chinh cong ich thi c6 thé ndp truc tiép tai Bo phan Tiép nhan va Tra ket
qua thuoc UBND cap xa.
- Ngoai 02 hinh thirc trén, to chtc/ c& nhan c6 thé nop hd so bang hinh thig
truc tuyen tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu v: Doi V6i ho so ndp truc tuyén, sau khi cd két qud gidi quyét Té chaic/
ca nhan phdi guri ban giay vé UBND cap xa dé doi chieu nhan ket qua..
Thai gian tiép nhan va tré két qua: T thir Hai dén thir Sau hang tuan;
sang tur 7 gio dén 11 gio 30 phut, chiéu tir 13 gio 30 phat den 17 gio (trir
ngay I¢, ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thaoi
Trach gian:
nt - n rac .
STT Noi dung cong viéc nhigm 08 ngay
(64 gio)
lam viéc
B¢ phan Mot cira cap xa
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43

- Thuyc hién tiép nhan ho so:

+ Hb so duoc to chic/ ca nhan nop truc tiép
tai Bo phan Mot cura cap xa.

+ Hb so duoc nhan vién buu dién nop thdng
qua dich vu buu chinh cong ich.

+ Hd so duoc nop truc tuyén trén Cong dich| Bo phan
Bwéc 1 |Vucong quéc gia hogc Cong dich vu cong tinh| Mot cira | 02 gio
dén Bo6 phan Mot cira cap Xa. cp xd
- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap xa tham dinh, giai quyét theo quy dinh.
Uy ban nhan dan cap xa
- Cong chic Lao dong - Thuong binh va Xa
hoi tlep nhan ho so tir cong chuac B phan mot
ctra cip x4. Xem xét, tham dinh hd so, trinh
’ Chu tich Uyq ban nhan dan xa. , U}/ bap 20 giv
Buéc 2 | Chi tich Uy ban nhan dan cép xa ky duyét |nhan dan
van ban trd cong chirc Lao dong — Thuong binh| C€ap Xd
va Xa hoi kem ho so, giay to lién quan chuyén
ho so dén Phong Lao dong - Thuong binh va
X4& hoi.
Phong Lao dong — Thwong binh va Xa hdi
- Cong chirc phong tiép nhan ho so tir Uy ban |phang Lao
nhan dan cap xa. Tham dinh ho so, trinh Lanh| gong -
Bugc 3 [dao phong phé duyét. Thuong | 24 gio
- Lanh dao Phong c6 ¥ kién, phé duyét ho so, [oinh va X
trinh Chu tich Uy ban nh&n dan cap huyén hoi
Uy ban nhan dan cap huyén
Tiép nhan hé so, van ban tir Phong Lao déng 1 Vin
Buéc 4 [Thuongbinh va Xa hoi, tham muu Chu tich Uy hon 16 gid
ban nhan dan cap huyén ky quyét dinh quyét HIgNDg N
dinh tro cap xa hoi hang thang, hd tro kinh phi M
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cham soc hang thang cho dbi tuong chuyén tral UBND
cong chirc Phong Lao dong — Thuong binh valcap huyén
X hoi luu hd so va tra két qua cho Uy ban nhan
cap XA.

Trirong hop néu co sira doi, bé sung cac nai
dung lién quan theo ch7 dao hogc cac néi dung
khdac. Phong Lao dong — Thuong binh va Xa
hoi chju trach nhiém cur céng chuc thuc hién
nhdn, gii hé so dén Vin phong HPDND va
UBND cdp huyén d@én khi hoan thanh.

B& phan M@t cira cap xa

Tiép nhan két qua giai quyét tir Phong Lao| Céng

dong — Thuong binh va Xa hoi va tra két qua | chuc Bo
tryc tiép cho ngudi nop hd so (trudng hop|phan mot
Buéc 5  [ngudi nop hd so mudn nhan két qua truc tiép) | cira cap | 02 gid
hodc chuyén két qua cho nhan vién buu dién xa
dé tra két qua thong qua dich vu buu chinh
cdng ich cho ngudi ndp hd so theo yéu cau.

* So dd quy trinh

e | R [
=

2. Cach thuc
thuc hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;
- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu ¢éng Quéc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vy céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
s0 lwgng ho so:

* Thanh phan ho so
'Van ban dé nghi cua d6i tuong. (Phai s6 h6a)
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* S lwong ho so: 01 (bd).

4. Thoi han giai
quyét:

08 ngay lam viéc, ké tir ngdy cac co quan giai quyét tha tuc hanh chinh nhan
dugc day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cip xa: 03 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 03 ngay lam viéc.
- Uy ban nhan dan cip huyén: 02 ngay lam viéc

5. Pbi twong
thwe hién thy
tuc hanh chinh:

Do1 tugng, nguoi gidm hd cuia doi tuong, ho gia dinh, ca nhan nhan nuoi
dudng, cham soc doi tugng.

6. Co quan thuc
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap x4.

- Co quan phdi hop thuc hién TTHC: Phong Lao dong — Thuong binh va Xa
hoi.

7. Két qua thuc
hién thu tuc
hanh chinh:

Quyét dinh trg cap x& hoi hang thang, hd trg kinh phi chim séc, nudi dudng
hang thang theo dia chi noi cu tri mai.

8. Phi, 1€ phi :

9. Tén mau don,
mau to khai:

Khéng co

10. Yéu cau,
diéu Kkién thuec
hién thu tuc
hanh chinh:

Khéng co

11. Can cu phap
ly cua thu tuc
hanh chinh:

- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh
sach tro gitp xa hoi doi voi doi tuong bao trg xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu vé thyc hién cof
che mot cira, mot cira lién théng trong giai quyet thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cia Van phong Chinh phy
huong dan thi hanh mat s6 quy dinh cua Nghi dinh so 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot cira, mot cua lién
thong trong giai quyet thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 caa Chinh phi1 vé

sira d6i, b6 sung mot sé diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
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cua Chinh pha vé thuc hién co ché mot cira, mot cira lién thdng trong giai quyét
tha tuc hanh chinh.

Ghi cha:

- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phiéu yéu cau bd sung ho so (néu c6)

N - Phiéu kiém soat qua trinh giai quyét ho so
ho so'luu | Thanh phan hd so

- Két qua giai quyét ho so

Thoi gian luu . . , ‘ ] .
Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
va noi luu
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Quy trinh 06

THU TUC HO TRQ CHI PHi MAI TANG CHO POI TUQNG BAO TRd
XA HOI

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan ¢6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd
so NOP tai cac diém buu chinh thudc hé thong Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu dién tinh, huyén, xa) hoic lién hé qua sé dién thoai
1900561563 dé¢ dugc nhan vién tai cac diém buu chinh thudc hé thong Buu dién
tinh gan nhat truc tiép dén tiép nhan ho so tai noi ma ca nhén, t6 chic ¢ yéu
cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén
hd so va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cép xA.

- Truong hop t6 chirc/cé nhan khong ¢ nhu cau nop hd so thong qua dich vu buy
chinh cbng I’Ch,th\l cé thé nop truc tiep tai Bo phan Tiép nhan va Tra két quaj
thuoc UBND cap xa.

- Ngoai 02 hinh thirc trén, to chirc/ c& nhan c6 thé nop ho so bang hinh thic
truc tuyen tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cbng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: D6 véi ho 50 ngop truc tuyen sau khi c6 két qua gidi quyet T6 chire/ ca
nhan phdi guizi ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud.

Thoi glan,tlep nhan va tra ket‘qua. Tir tha Hai dén thir Sau hang tuan; sang
tir 7 gio dén 11 gio 30 phdt, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay 18,
ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
N N rac .
STT Noi dung cong viéc nhigm 05 ngay
(40 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buwéc 1 |tai Bo phan Mot cira cap xa. Mot cira | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hd so tir Bo phan Mot cira. Xem
Xét, tham dinh, hd so trinh Chu tich Uy ban

Uy ban

nhén dan xa. yRal | 12 gio
Buéc 2 o, L nhan cap

- Chu tich Uy ban nhan dan cap xa ky duyét &

van ban tra cong chirc Lao dong — Thuong binh

va X& hoi kém hd so cua @i tugng chuyén dén

Phong Lao dong - Thuong binh va Xa hoi.

Phong Lao dong — Thwong binh va Xa hdi

- Cong chiic phong tiép nhan hd so tir Uy ban|

nhan dan cip x. Tham dinh hé so, trinh L&nh|PhONg Lao

a0 phong xem xét, c6  kién. dong — _
Budc 3 . o Thuong | 16 gio

- Lanh dao Phong xem xét, cd y kien, ky duyét |pinn vva X3

hd so trinh Chu tich Uy ban nhan dan cap| pg;

huyén. '

Uy ban nhan dan cap huyén

Tiép nhan ho so, vin ban tir Phong Lao dong

Thuong binh va Xa hdi, tham muu Chu tich Uy

ban nhan dan cap huyén xem xet, ky quyetdinhl /5,

tro giup chuyén tra céng chirc Phong Lao dong hon

| Thuong binh va X3 hoi luu hd so va tra Kty oono .
Budc 4 \ > N HDND va| 08 gio

qua cho Uy ban nhan cap xa. UBND

* Triong hop néu co sira doi, bé sung cac ngi
dung lién quan theo chi dao hoac cac ngi dung
khac. Phong Lao dong — Thuong binh va Xa

cap huyén

hoi chiu trach nhiém ci cong churc thuc hién
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nhan, gui ho so dén Van phong HDND va
UBND cap huyén deén khi hoan thanh.

Bd phan M@t cira cap xa

Bwoc 5

Tiép nhan két qua giai quyét tir cong chic
Phong Lao dong — Thuong binh va Xa hoi va
tra két qua tryc tiép cho nguoi nop hd so
(trudng hop ngudi nop hd so mudn nhan két
qua truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua thdng qua dich vu
buu chinh céng ich cho ngudi nop ho so theo
y&u cau.

Bo phan
Mot cira
cap xa

02 gis

* So do quy trinh

s | TR | [
)

2. Cach thiuc thuce
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot ctra cip X&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu c6ng tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

3. Thanh phan, sb
lwong ho so:

* Thanh phan hd so

- To khai dé nghi hd trg chi phi mai tang ctia co quan, t chuc, ho gia dinh hodc
4 nhan dung ra td chiic mai ting cho dbi twong (theo Mau s6 04 ban hanh kém|

theo Nghi dinh s6 20/2021/ND-CP); (Phai s6 hoa)

- Ban sao gidy chimg tir ciia d6i tuong; (Phai s6 hoa)

- Ban sao quyét dinh hodc danh sach théi hudng trg cép bao hiém x4 hoi, tro cép
khac clia co quan c6 tham quyén dbi v6i truong hop nguoi tir dii 80 tudi dang
hudng tro cap tuat bao hiém xa hoi hang thang, trg cp hang thang khéac. (Phai

s6 hoa)
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* S lwong ho so: 01 (bd).

4. Thoi han gidi
quyét:

05 ngay lam viéc, ké tir ngay cac co quan giai quyét tha tuc hanh chinh nhan
dugc day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cip xa: 02 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 02 ngay lam viéc.
- Uy ban nhan dan cip huyén: 01 ngay lam viéc

5. P6i twong thue
hi¢én thd tuc hanh
chinh:

Ca nhan, co quan, don vi td chirc mai tang cho doi tuong.

6. Co quan thuc
hi¢én thd tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip huyén
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap xa
- Co quan phdi hop thuc hién TTHC: Phong Lao dong — Thuong binh va X4 hoi.

7. Két qua thwe hién
tha tuc hanh chinh:

Quyét dinh hd trg chi phi mai tang

8. Phi, 1€ phi :

0

9. Tén méu don,
mau to’ khai:

T khai d& nghi hd trg chi phi mai ting (Mau s6 04 ban hanh keém theo Nghi dinh
s6 20/2021/ND-CP)

10. Yéu ciu, diéu
kién thuc hién tha
tuc hanh chinh:

Nhitng dbi twong khi chét dugc hd tro chi phi mai tang:

- Dbi tugng quy dinh tai Diéu 5 Nghi dinh s6 20/2021/ND-CP dang hudng tro
cap x4 hoi hang thang.

- Con cua ngudi don than nghéo dang nudi con quy dinh tai khoan 4 Diéu 5 Nghi
dinh s6 20/2021/ND-CP.

- Nguoi tir dir 80 tudi dang huong tro cap tuat bao hiém x& hoi hang thang, trof
cap hang thang khac.

11. Can cw phap ly
cua thu tuc hanh
chinh:

- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 cua Chinh phii quy dinh chinh
sach tro gitp x& hoi doi véi dbi tugng bao tro xa hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii ve thuc hién cof
ché mot cira, mot ctra lién thdng trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cia Van phong Chinh phu
hudéng dan thi hanh mot sé quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23

thang 4 ndm 2018 cta Chinh phu vé thyc hién co ché mot cira, mot cira lién thong
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trong giai quyét tha tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phi vé
stra d6i, bd sung mot sé diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
cua Chinh pha vé thuc hién co ché mot cira, mot cua lién thong trong giai quyét
tha tuc hanh chinh.

Ghi chu:
- Phicu bién nhan ho so va hen tra két qua
Thanh phan [ Phieu yéu cau bo sung ho so (néu c6)
. - Phiéu kiém soat qué trinh giai quyét ho so
ho so luu

- Thanh phan hd s
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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Mau sb 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI HO TRQ CHI PHI MAI TANG
(Ap dung doi Véi doi twong quy dinh tai Dieu 5,
khodn 1 Piéu 14 Ngh; dinh s6 20/2021/ND-CP)

I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu co)
1. Ho va tén (Viét chizin N0a): ...........ooeeiiieiie e,
Ngay/thang/nam sinh: ..... T Gioi tinh: ..... Dan toc: ............

2. HO KNAU thuromng tri: .....ooeeeie e

5. Thoiglan mai tang...........oiiiiii e

6. Dia dHEM Mai tANG .....oeeee et

IL. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN PUNG
RA MAI TANG CHO NGUOI CHET

1. Trudng hop co quan, td chic ding ra mai tang

a) Ho va tén (Chu hg hodc nguoi dai dién):.......................oo..
Ngay/thang/ndm sinh:.......... [oviiiinnn. [iviiii.

Gidy CMND s6:............ Cap ngay............... Noicap....ocoeviennnn.
b) HO Khau thuong trils..........ooouieiie e



T6i xin cam doan nhitng loi khai trén 1a dung, néu c¢6 diéu gi khai khong diing toi
xin chiu trach nhiém hoan toan.

Nguwoi khai
(Ky, ghi r6 ho tén. Néu co quan, t6 chuc thi ky,

dong dau)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phuong/thi tran da tiép nhan ho so, ddi chiéu cac gidy to kém
theo va xa& nhan thong tin cd nhan néu trén cua ong (ba)............
....................................................... la dang.

Ngay .... thang .... nam...

CAN BQ TIEP NHAN HO SO CHU TICH
(Ky, ghi rd ho tén) (Ky tén, dong dau)
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Quy trinh 07

THU TUC NHAN CHAM SOC, NUOI DUONG POI TUQNG CAN BAO VE
KHAN CAP

1. Trinh ty thuc
hi¢n:

- T6 chtrc/ca nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
gom: buu dién tinh, huyén, x4) hoic lién hé qua sé dién thoai 1900561563 dé duoc
nhan vién tai cac diém buu chinh thudc hé thng Buu dién tinh gan nhat truc tiép dén
tiép nhan hd so tai noi ma ca nhan, t6 chic ¢ yéu cau. Nhan vién tai cac diém buu
chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan Tiép nhan
va Tra két qua thuoc UBND cap xA.
L Truong hop to chtc/ca nhan khéng c6 nhu cau nop hd so théng qua dich vu buyl
chinh cng ich thi c6 thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thudc
UBND cap xa.
- Ngoai 02 hinh thc trén, to chiic/ ca nhan c6 the nop ho so bang hinh thirc tryc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Lueu y: DO voi ho S0 nop truc tuyen, sau khi co két qud giai quyét Té chirc/ ca nhan
phdi gu#i ban gidy vé UBND cdp xa dé dai chiéu nhdn két qud.

Thoi ,glan tiép nhan va tra két qua: T thu Ha1’den thir Sau hang tuan; sang tir 7
gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay I, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
. o rac .
STT Noi dung cong viéc nhigm 05 ngay
(40 gio)
lam viéc
Bo phan mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ ¢ nhan nop truc tiép | Bo phan
Buwéc 1 |tai Bo phan Mot cira cap Xa. Mot cra | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

Bwoc 2

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hd so tir Bo phan Mot cira. Xem
Xét, tham dinh hd so, trinh Chu tich Uy ban
nhan dan cip x4.

- Chu tich Uy ban nhan dan cip x& ky duyét
van ban tra cong chirc Lao dong — Thuong binh
va Xa hoi kém hd so, gidy to lién quan chuyén
hd so dén Phong Lao dong - Thuong binh va

Uy ban
nhan dan
cap xa

X& hoi.

12 gid

Phong Lao dong — Thwong binh va Xa hdi

Bwoc 3

- Cong chuc phong tiép nhan ho so tir Uy ban
nhan dan cap x4. Tham dinh hd so, trinh L&nh
dao phong xem xét, c6 y kién.

- Lanh dao Phong xem xét, c6 y kién, ky duyét
hd so trinh Chu tich Uy ban nhan dan cip
huyén.

Phong Lao
dong —
Thuong
binh va X&

hoi

16 gio

Uy ban nhan dan cap huyén

Budc 4

Tiép nhan ho so, van ban tir Phong Lao dong —
Thuong binh va Xa hoi, tham muu Chu tich Uy
ban nhan dan cap huyén xem xét, ky quyét dinh
trg gilp chuyén tra cong chirc Phong Lao dong
L Thuong binh va Xa hoi luu hd so va tra két
qua cho Uy ban nhan cip x4.

* Truong hop khong hé tro phdi trd loi bang

Van
phong
HDND va
UBND
cap huyén

van ban va néu ro ly do.

08 gio
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* Néu ¢6 sira doi, bé sung cac néi dung lién
guan theo chs dao hogc cac ngi dung khac.
Phong Lao dong — Thuong binh va Xa hoi
chiu trach nhiém ci: cdng chuc thuc hién
nhan, gii hé so dén Vin phong HPDND va
UBND cdap huyén dén khi hoan thanh.

Bd phan M@t cira cap xa

Tiép nhan két qua giai quyét tir cong chiac| Cong
Phong Lao dong — Thu‘(rng binh va Xa hdi va| chac Bo
tra két qua truc tiép cho ngudi nop hd so phan Mot
(trudng hop ngudi nop hd so mudn nhan két cira CAp
qua truc tiép) hoic chuyén két qua cho nhan
vién buu dién dé tra két qua thdng qua dich vu
buu chinh ¢6ng ich cho ngudi ndp hd so theo
y&u cau.

Buwéc 5 02 gio

xa

* So d6 quy trinh

s | T | [
)

- Nop hd so truc tiép tai Bo phan mot cira cap x&;

- Nop qua dich vu buu chinh cong ich;
2. Cach thic

thuc hién: - Nop ho so tryc tuyen tai:

+ Cong dich vu ¢éng Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu c6ng tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

* Thanh phan hd so
. DPon dé nghi nhan cham soc, nuéi dudng. (Phai sé hda)
3. Thanh phan,

s6 lwong hd so: [ Bién ban vé vu viéc bao hanh, xdm hai do6i twgng va van ban xac nhan tinh trang

sic khoe dbi tuong cia co so kham bénh, chita bénh (néu c6). (Phai sé hda)

* S6 luong ho so: 01 (bo).



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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4. Thoi han giai
quyét:

05 ngay lam viéc, ké tir ngdy cac co quan giai quyét thi tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh. Trong d6:

- Uy ban nhan dan cip xa: 02 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 02 ngay lam viéc.
- Uy ban nhan dan cip huyén: 01 ngay lam viéc

5. DO6i twong
thuc hién thu
tuc hanh chinh:

Dbi twong hodc ngudi giam ho caa dbi twong.

6. Co quan thue
hién thu tuc
hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén
- Co quan tryuc tiép thuc hién TTHC: Uy ban nhan dan cap xa
- Co quan phdi hop thyc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi.

7. Két qua thuc
hién thu tuc
hanh chinh:

Quyét dinh ciia Chu tich Uy ban nhan dan cap huyén

8. Phi, 1€ phi :

0

9. Tén méu don,
mau to khai:

Khéng co

10. Yéu cau,
diéu Kkién thuc
hién thu tuc
hanh chinh:

Cac dbi twong can bao vé khan cip gom:

- Nan nhan cuia bao luc gia dinh; nan nhan bi xam hai tinh duc, than thé; nan nhan bi
budn ban; nan nhin bi cudng birc lao déng can dugc bao vé khan cip trong thoi gian
chd dua vé noi cu tri hodc dua vao co s tro gitp xa hoi, nha xa hoi;

- Tré em, ngudi lang thang xin an trong thoi gian chd dua vé noi cu tra hodc dua vao
co s& trg giup xa hdi, nha xa hoi,

- P6i tugng can bao vé khan cap khéc theo quyét dinh cua Chi tich Uy ban nhan dan
tinh.

11. Can cu phap
ly cua thua tuc
hanh chinh:

- Nghi dinh s 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh sach
tro gitp xa hoi d6i vai dbi twong bao tro x& hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cuia Chinh phi vé thuc hién co ché
mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu huong
dan thi hanh mat s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 ctia Chinh phu vé thyc hién co ché mdt ctra, mot ctra 1i€n thong trong giai quyét
thu tuc hanh chinh.

L Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 ciia Chinh phu vé thuc hién co ché
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mot cira, mot cira lién thdng trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu huéng
dan thi hanh mot sé quy dinh caa Nghi gﬁnh $0 61/2018/ND-CP ngay 23 thang 4 ndm
2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thdng trong giai quyét
tha tuc hanh chinh.

- Nghi dinh sé 107/2021/ND-CP ngay 06 thang 12 nim 2021 ciia Chinh phu v& sird
ddi, b6 sung mot s6 diéu cua Nghi dinh sb 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phua vé thuc hién co ché mot cira, mot cira lién théng trong giai quyét tha tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phan [ Phiéu yéu cau bo sung ho so (néu c)
. - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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Mau sb 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI HO TRQ CHI PHI MAI TANG
(Ap dung doi voi doi tuwong quy dinh tai Diéeu 5,
khodn I Diéu 14 Nghi dinh so .....)

I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu co)
1. Ho va tén (Viét chizin N0a): ...........ooeeiiieiie e,
Ngay/thang/nam sinh: ..... T Gioi tinh: ..... Dan toc: ............

2. HO KNAU thuromng tri: .....ooeeeie e

5. Thoiglan mai tang...........ooiiii e

6. Dia dHEM Mai tANG .....oeeee et

IL. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN PUNG
RA MAI TANG CHO NGUOI CHET

1. Trudng hop co quan, td chic ding ra mai tang

a) Ho va tén (Chu hg hodc nguoi dai dién):........................o..
Ngay/thang/ndm sinh:.......... [oviiiinnn. [iviiii.

Gidy CMND s6:............ Cap ngay............... Noicap....ocoeviennnn.
b) HO Khau thuong trils..........ooouieiie e



T6i xin cam doan nhitng loi khai trén 1a dung, néu c¢6 diéu gi khai khong diing toi
xin chiu trach nhiém hoan toan.

Nguwoi khai

(Ky, ghi rd ho tén. Néu co quan, t6 chie thi ky, déng
ddu)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhéan dan xa/phuong/thi tran da tiép nhan ho so, ddi chiéu cac gidy to kém
theo va xa& nhan thong tin cd nhan néu trén cua ong (ba)............
....................................................... la dang.

Ngay .... thang .... nam...

CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi rd ho tén) (Ky tén, dong dau)
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Quy trinh 08

THU TUC TRO GIUP XA HQI KHAN CAP VE HO TRQ CHI PHI MAI TANG

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan c6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
gom: buu dién tinh, huyén, x4) hoic lién hé qua sé dién thoai 1900561563 dé duoc
nhan vién tai cac diém buu chinh thudc hé thng Buu dién tinh gan nhat truc tiép dén
tiép nhan hd so tai noi ma ca nhan, t6 chic ¢ yéu cau. Nhan vién tai cac diém buu
chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan Tiép nhan
va Tra két qua thuoc UBND cap xA.

- Truong hop to chirc/cd nhan khong ¢6 nhu cau nop ho so théng qua dich vu buy
chinh cc‘)r)g ich thi cd thé nop truc tiep tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thtc trén, to chic/ ca nhan c6 thé nop hd so bang hinh thic truc
tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cbng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Lueu y: DO voi ho 50 nop truc tuyen, sau khi co két qua giai quyét Té chire/ ca nhan
phdi guri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud..

Thoi gian tiép nhan va tra két qua: T thu Ha1’den thir Sau hang tuan; sang tir 7
gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay I, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thot gian
Trach 03 ngay

STT Noi dung cong viéc " _
nhiém | (24 gio)
lam viéc
Bd phan Mét cira cAp x&
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép
tai Bo phan Mot cira cap X4.
; : : .| Bophén
Buéc 1 + HO so dugc nhan vién buu dién nop thdng Mot cira | 02 gio
qua dich vu buu chinh c¢ong ich. cép .

+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quédc gia hoac Cong dich vu cong tinh
dén Bo phan Mot cira cap xa.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

62

- Thyc hién kiém tra ho so, néu ho so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cip xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan ho so tir B6 phan Mot cira cap XA.
Xem xét, tham dinh hd so chuyén Chu tich Uy

’ ban nhan d?n cap xa. , ‘ U}/ ba[, 08 gio

Budc2 | Chi tich Uy ban nhan dan cép xa ky duyét ho |nhan dan

so tra céng chirc Lao dong — Thuong binh va| Cap Xa

X4 hoi kém ho so, gidy to lién quan chuyén hd

so dén Phong Lao dong - Thuong binh va X3

hoi.

Phong Lao dong — Thwong binh va Xa hdi

- Cong chirc phong tiép nhan hd so tir Uy ban

nhan deim CAp X4. ',I'hérfl dlnh ho so, trinh Lanh Phong Lao

dao phong xem xét, co y kien. | dong —
Bwéc 3 |- Lanh dao Phong xem xeét, cO y kién, ky duyét| Thuong | 08 gio

hd so trinh Chu tich Uy ban nhan dan cap |binh va X&

huyén. hoi

Uy ban nhan dan cap huyén

Tiép nhan ho so, van ban tir Phong Lao dong —

Thuong binh va Xa hoi, tham muu Chu tich Uy

ban nhan dan cap huyén xem xet, ky quyet dinhf /5

tro gilp chuyén tra céng chirc Phong Lao dong hon

| Thuong binh va Xa hoi luu hd so va tra kafl, oond .
Buwoérc 4 \ > NS HDND va| 04 gio

qua cho Uy ban nhan cap xa. UBND

* Trirong hop néu o sira doi, bé sung cac ngi
dung lién quan theo chi dao hodac cac ngi dung
khac. Phong Lao dong — Thuong binh va Xa

hoi chiu trach nhiém ci cbng churc thuc hién

cap huyén
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nhan, gui ho so dén Van phong HPND va
UBND cap huyén deén khi hoan thanh.

Bd phan M@t cira cap x4

Tiép nhan két qua giai quyét tir cong chirc Lao
dong — Thuong binh va Xa hdi va tra két qua
truc tiép cho ngudi nop hd so (trudng hop
Buwéc 5 ngudi ndp hd so mudn nhan két qua truc tiép)
hodc chuyén két qua cho nhan vién buu dién
dé tra két qua thong qua dich vu buu chinh
cdng ich cho ngudi ndp hd so theo yéu cau.

Bo phan
Mot cira

otcua | 0 gigy
cap xa

* So do quy trinh

= 2

(=

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;
2. Cach thuc NGD hd so truc tuven tai-
thire hién: - Nop ho so truc tuyen tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

* Thanh phan hd so

- T khai dé nghi hd trg chi phi mai tang (theo Mau s6 04 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP); (Phai s6 hoa)

3. Thanh phan, Gidy bao tir cua dbi tuong d6i voi trudng hop hod gia dinh ¢6 nguoi chét, mat tich
s6 lwong hd so: |do thién tai, hoa hoan, dich bénh; tai nan giao thong, tai nan lao dong nghiém trong
hodc cac 1y do bat kha khang khac; (Phai s6 hoa)

L X4c nhan ctia cong an cap xa d6i v6i trudng hop co quan, to chirc, ca nhan to chirc
mai tang cho ngudi chét do khong c6 ngudi nhan trach nhiém to chirc mai tng. (Phai
s6 hoa)



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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* S6 luong ho so: 01 (bo).

4. Thoi han giai
quyét:

03 ngay lam vigc, ké tir ngay co quan giai quyét thu tuc hanh chinh nhan dugc day
du ho so hop I¢ theo quy dinh.

5. DO6i twong
thwe hién thu
tuc hanh chinh:

Co quan, t6 chtrc, gia dinh hodc ¢ nhan tryc tiép mai tang cho ddi tuong.

6. Co quan thue
hién thu tuc
hanh chinh:

L Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip huyén.
- Co quan tryuc tiép thuc hién TTHC: Uy ban nhan dan cip xa.
- Co quan phdi hop thyc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi.

7. Két qua thuc
hién thu tuc
hanh chinh:

Quyét dinh hd trg chi phi mai tang

8. Phi, 1€ phi :

0

9. Tén méu don,
mau to khai:

To khai dé nghi hd tro chi phi mai tang (Mau s 04 ban hanh kém theo Nghi dinh sé
00/2021/ND-CP)

10. Yéu cau,
diéu Kkién thuc
hién thu tuc
hanh chinh:

D41 trong duoc hd trg chi phi mai tang: HO gia dinh c6 nguoi chét, mat tich do thién
tai, hoa hoan, dich bénh; tai nan giao théng, tai nan lao dong nghiém trong hoac cac
ly do bét kha khang khéc.

Co quan, to chirc, c& nhan té chirc mai tang cho ngudi chét quy dinh tai khoan 1 Biéu
14 nghi dinh s6 20/2021/ND-CP do khéng c6 nguoi nhan trach nhiém té chic mai
tang.

11. Can cu phap
ly cua thu tuc
hanh chinh:

- Nghi dinh s 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh chinh sach
tro gitp xa hoi d6i vai dbi tuong bao tro x& hoi;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cuia Chinh phi vé thuc hién co ché
mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctua Van phong Chinh phu hudng
dan thi hanh mat s6 quy dinh ciia Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 ctia Chinh phu vé thyc hién co ché mdt ctra, mot ctra 1i€n thong trong giai quyét
thu tuc hanh chinh.

L Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 ctia Chinh phu vé sirg

d6i, bo sung mot sé diéu cua Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018 cua
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Chinh phua vé thuc hién co ché mot cira, mot cura lién thong trong giai quyét thu tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phan | Phicu yéu cau bo sung ho so (néu c6)
. - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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Mau sb 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

, TO KHAI PE NGHI HO TRQ VE NHA O
(Ap dung doi voi doi tuong quy dinh tai Diéu 15 Nghj dinh so 20/2021/ND-CP)

KE KHAI CUA HQ GIA PiNH

1. Ho va tén ngudi dai dién (Viét chiz in hoa): .........c.coovieiiie e
Ngay/thang/nam sinh: ..../ ..../.... Gi¢i tinh: ....... Dantoc: ................
Gidy CMND S&:....vevveen.. CAp ngdy............... NoiCap.....ccoeeeiinn,
2. HO Khau thuong tri Cla NO: ......ueee el

3. S6 ngudi trong ho ....nguoi. Trong d6: Ngudi trong do tudi lao dong ... nguoi
4. Hoan canh gia dinh (Ghi cu thé c6 thugc hé nghéo, cdn ngheo, khé khdn kinh té
hay KNONQ). ...

dung):
6. Tinh trang thiét hai vé nha ¢ (Ghi cu thé da do sap, troi, chdy hoan toan, phdi
di roi nha ¢ khan cap, hw hong nang):

T6i xin cam doan nhitng thong tin trén la dang sy that, néu sai tdi hoan toan chiu
trach nhiém.
Ngay... thang.... nam... ...
Nguwoi khai
(Ky, ghi ro ho tén)
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XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phudng/thi tran da tiép nhan hd so, ddi chiéu céc gidy to kém theo
va Xx& nhan thong tin ca nhan néu trén cua oOng (ba)..............

Ngay .... thang .... nam ...

CAN BOQ TIEP NHAN HO SO CHU TICH
(Ky, ghi rd ho tén) (Ky tén, dong dau)
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Quy trinh 09

THU TUC TRO GIUP XA HOI KHAN CAP VE HO TRQO LAM NHA O; SUA
CHUANHA O

1. Trinh ty
thuwe hién:

- T6 chirc/ca nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
gom: buu dién tinh, huyén, xa) hoic lién hé qua s dién thoai 1900561563 dé duoc
nhan vién tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat tryuc tiép dén
tiép nhan hd so tai noi ma ca nhén, t6 chirc ¢6 yéu cau. Nhan vién tai cac diém buu
chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan Tiép nhan
va Tra két qua thuoc UBND cap x4.
- Truong hop té chac/ca nhan khdng ¢ nhu cau nop hd so thong qua dich vu buul
chinh cong ich thi c6 thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thudc
UBND cap Xa.
- Ngoai 02 hinh thuc trén, to chirc/ c& nhan c6 thé nop ho so bang hinh thuc truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: DOi V6i ho s nop truc tuyen sau khi co két qua giai quyét To chirc/ ca
nhan phdi gii ban gidy vé UBND cdp x& dé doi chiéu nhdn két quad.

Thoi gian tiép nhan va tra két qua: Tu thir Ha1,den thir Sau hang tuan; sang tir 7
gio dén 11 gio 30 phit, chiéu tir 13 gio 30 phat dén 17 gid (trir ngay 1€, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian
N N rac .
STT Noi dung cong viéc nhigm 02 ngay
(16 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buoc 1 tai B6 phan Mot cira cip Xa. Mot cira | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap XA.
Xem xét, tham dinh ho so trinh Chu tich Uy | (Jy pan

Buwéc 2 ban nhéan dan cap xa quyét dinh. nhan dan
- Chu tich Uy ban nhan dan cép xa ky duyét| cap xa

van ban tra cong chirc Lao dong — Thuong binh
va X& hoi chuyén tra Bo phan Mot cira.

12 gio

Bd phan M@t cira cAp x&

Tiép nhan két qua giai quyét tir cong chirc Lao
d6ng — Thuong binh va X4 hoi va tra két qua
truc tiép cho ngudi nop hd so (trudng hop
Buéc 3  |nguoi nop hd so mudn nhan két qua tryuc tiép)
hodc chuyén két qua cho nhan vién buu dién
dé tra két qua thong qua dich vu buu chinh
cong ich cho ngudi ndp hd so theo yéu cau.

Bo phan
Moteua | o7 gig
cap xa

* So dd quy trinh

2. Cach thic
thuc hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;
- Nop qua dich vy buu chinh cong ich;

- Nop hd so truc tuyén tai:
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+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin,
s0 lwrong ho so:

* Thanh phan ho so

To khai dé nghi hd trg vé nha ¢ (theo Mau s6 06 ban hanh kém theo Nghi dinh s
20/2021/ND-CP) (Phai sb hoa)

* S5 lugng ho so: 01 (bd).

4. Thoi han
oiai quyét:

02 ngay lam viéc, ké tir ngdy co quan giai quyét tha tuc hanh chinh nhan duoc day|
da ho so hop 1€ theo quy dinh.

5. Poi twong
thwe hién thua

Ho gia dinh gip hoan canh khé khin vé nha & theo quy dinh

tuc hanh

chinh:

6. CO’.A quant ¢y quan c6 thdm quyén quyét dinh: Uy ban nhan dan cip x& hogc cac co quan
thye hién thips, ohing cAp trén

tuc hanh _, _ i o

chinh: - Co quan truc tiep thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua thue

hién thi tuc| Quyét dinh hd tro khan cip vé 1am nha &, sira chita nha 6.

hanh chinh:

8. Phi, 18 phi : |0

g'o,n Te:laum’:;m khai d& nghi hd trg vé nha ¢ (Mau s6 06 ban hanh kém theo Nghi dinh sb
Khai- 20/2021/ND-CP)

10. Yéu cau,
diéu kién thuec
hién thu tuc
hanh chinh:

Nhitng dbi tugng dugc hd tro khan cap vé nha o:

- HO nghéo, ho can nghe¢o, hd gia dinh ¢6 hoan canh kho khan c6 nha ¢ bi do, sap,
troi, chiy hoan toan do thién tai, héa hoan hoic 1y do bat kha khang khac ma khong
con noi 0.

- Ho phai di doi nha ¢ khan cép theo quyét dinh ctia co quan c6 thim quyén do nguy|
co sat 16, 10, lut, thién tai, hoa hoan hodc Iy do bat kha khang khéc.

- HO nghéo, ho can nghéo, hd gia dinh ¢6 hoan canh khé khan ¢6 nha ¢ bi hu hong
nang do thién tai, hda hoan hodc ly do bat kha khang khac ma khong & duoc.
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11. Can cuf

phap ly cia thu
tuc hanh
chinh:

- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 ctua Chinh phi quy dinh chinh séch
tro gilp xa hoi d6i vai dbi twong bao tro xa hoi;

- Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 cta Chinh pha vé thuc hién co ché
mot cira, mot cira lién thdng trong giai quyét tha tuc hanh chinh;

Thong tu sd 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu huong

dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 ctia Chinh pht vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét
tha tuc hanh chinh.
- Nghi dinh s8 107/2021/ND-CP ngay 06 thang 12 ndm 2021 cua Chinh phu vé st
d6i, bd sung mot sé diéu caa Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mét cira, mot cira lién théng trong giai quyét tha tuc
hanh chinh.

Ghi cha:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phan |- Phicu yéu cau bo sung ho so (néu co)
. - Phic¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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Quy trinh 10

THU TUC TIEP NHAN POI TUQNG BAO TRQ XA HQI CO HOAN CANH PAC
BIET KHO KHAN VAO CO SO BAO TRQ XA HQI CAP TINH

1. Trinh ty
thue hién:

- T6 chac/ca nhan ¢6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bi hd so nop tai
cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom:
buu dién tinh, huyén, x4) hoic lién hé qua sb dién thoai 1900561563 dé duoc nhan vién
tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhat truc tiép dén tiép nhan ho
so tai noi ma c4 nhan, t6 chic ¢ yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép
nhan ho so phai van chuyén ho so va nop tai Bo phan Tiép nhan va Tra két qua thudc
UBND cap Xa.
- Trudng hop t6 chirc/ca nhan khéng cé nhu cau nop hé so théng qua dich vu buu chinh
cong ich thi co thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thuoc UBND cap
X4.
- Ngoai 02 hinh thirc trén, t6 chtic/ c& nhan cé thé nop hd so bang hinh thic truc tuyén
tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: D6i V6i ho so' ndp truc tuyén, sau khi c6 két qua gidi quyét To chuc/ ca nhan
phai gui ban giay vé UBND cap xa dé doi chieu nhan két qua.
Thoi gian tiép nhan va tra két qua: T the Hai d&én thi Sau hang tuan; sang tir 7 gio|
dén 11 gio 30 phut, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay 1€, ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thot gian
Trach 34 ngay

STT No6i dung cong viéc " ‘
nhiém | (272 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép
tai B6 phan Mot cira cap 4.
; : . .| Bophan
Buéc 1 + HO so dugc nhan vién buu dién nop thdng Mot cira | 02 gio
qua dich vu buu chinh c¢ong ich. cép &

+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quédc gia hoac Cong dich vu cong tinh

dén Bo phan Mot cira cap xa.
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- Thyc hién kiém tra ho so, néu ho so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cip xa

Bwoc 2

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hd so tir Bo phan Mot cira. Xem
Xét, tham dinh, trinh Chu tich Uy ban nhan dan
CAp XA.

- Chu tich Uy ban nhan dan cip xa xét duyét
va niém yét cong khai két qua xét duyét tai try
so Uy ban nhan dan cip x4 trong thoi gian 07
ngay lam viéc, trir nhitng thdng tin vé HIV cia
d6i tuong.

- Cong chuc Lao dong — Thuong binh va Xa
hoi hoan chinh hd so cta dbi tugng, trinh Chu
tich Uy ban nhan dan cap x4.

- Chu tich Uy ban nhan dan cip x& ky duyét
van ban tra cong chirc Lao dong — Thuong binh
va X& hoi kém hd so, gidy to lién quan chuyén
hd so dén Phong Lao dong - Thuong binh va
Xa hoi

Uy ban
nhan dan
cap xa

134 gioy

Phong Lao dong — Thwong binh va Xa hdi

Bwoc 3

- Cong chuc phong tiép nhan ho so, xem xét.
tham dinh hd so, trinh Lanh dao phong phé
duyeét.

-Lanh dao Phong c6 y kién, phé duyét ho so,
trinh Chu tich Uy ban nhan dan cap huyén.

Phong Lao
dong —
Thuong
binh va X3
hoi

56 gio

Uy ban nhan dan cap huyén

Budc 4

Tiép nhan ho so, van ban tir Phong Lao dong
— Thuong binh va Xa hoi, tham muu Chu tich
Uy ban nhan dan cap huyén xem xét, ky duyét
van ban dé nghi S& Lao dong - Thuong binh
va X& hoi xem xét chuyén ho so dén nguoi
dung dau co s tro gilp x& hoi tiép nhan doi
tugng vao co so.

* Triong hop néu co sira doi, bé sung cac ngi

dung lién quan theo chs dao hogc cac ngi dung

Van
phong
HDND va
UBND
cap huyén

24 gio
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khdac. Phong Lao dong — Thuong binh va Xa
hoi chiu trach nhiém ci cong churc thuc hién
nhan, gui ho so déen Van phong HPDND va

UBND cdp huyén d@én khi hoan thanh.

Sé Lao dong - Thwong binh va Xa hgi

Bwoc 5

- Cong chuc phong tiép nhan ho so tir nhan
vién buu dién. Tham dinh h so va trinh lanh dao
Phong c6 y kién.

-Lanh dao phong c6 y kién va trinh Lanh dao
S& phé duyét

Phong Bao
tro xa hoi
—Tréem

26 gioy

Lanh dao S& c6 y kién, phé duyét ho so, tra
phong chuyén moén luu ho so va chuyén ho so
dén Trung tdm Bao tro x& hoi.

Lanh dao
So

04 gio

Trung tdm Bao tro x4 héi va Piéu dudng Nguoi c6 cong

Bwoc 6

Trung tdm Bao tro x4 hoi tiép nhan hd so, ban
hanh quyét dinh tiép nhan ddi tugng vao co so|
va chuyén tra két qua giai quyét ¢én Phong Lao
dong - Thuong binh va X3 hoi chuyén tra Bo
phan Mot cira cap Xa.
* Trieong hop doi tirong khéng duwoc tiép nhdn
Vo co s¢ tro giup xd héi thi trd 101 bang van
ban va néu ré ly do.

|Bao tro xa

Trung tdm

hoi

24 gid

Bd phan Mt cira cap x&

Bwoc 7

Tiép nhan két qua giai quyét tir cong chirc Lao
dong — Thuong binh va Xa hoi va tra két qua
truc tiép cho ngudi nop hd so (truong hop
ngudi ndp hd so mudn nhan két qua truc tiép)
hodc chuyén két qua cho nhan vién buu dién
dé tra két qua thong qua dich vu buu chinh
cdng ich cho ngudi ndp ho so theo yéu cau.

Bo phan
Mot cua
cap xa

02 gio
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* So d6 quy trinh

2. Cach thuc
thwe hién:

- Nop ho so truc tiép tai Bo phan Mot ctra cap X&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cbng tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

3. Thanh
ph?m, 50
lwgng ho so:

* Thanh phan hd so

- T khai cua ddi tugng hodc nguoi giam ho (theo Miu s6 07 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP); (Phai s6 hoa)

- Ban sao gidy khai sinh ddi voi tré em, trudng hop tré em bi bo roi phai 1am thu tuc dang
ky khai sinh theo quy dinh ctia phap luat vé dang ky ho tich; (Phai sé hda)

- Ban sao Gidy x4c nhan khuyét tat dbi véi truong hop 1a nguoi khuyét tat. (Phai s6 hoa)
- X4c nhén ctia co quan y té c6 tham quyén d6i v6i trudng hop nhidm HIV. (Phai s6 hoa)
* 5§ Iwong ho so: 01 (bd).

4. Thoi han
giai quyét:

34 ngay lam viéc, ké tir ngay cac co quan giai quyét thu tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh 4. Trong do:

- Trung tdm hanh chinh céng: 04 gio

- Uy ban nhan dan cap xa: 134 gio .
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- Phong Lao dong — Thuong binh va Xa hdi: 56 gio.
- Uy ban nhan dan cap huyén: 24 gio.

- S& Lao dong - Thuong binh va X3 hoi: 30 gio.

- Trung tam BTXH va BPDNCC: 24 gio

5. P6i twong
thuc hién thu

Déi twong hodc ngudi giam ho cua dbi twong

tuc hanh

chinh:

6. Co quan[ CO quanco tham quyén quyét dinh: S& Lao dong - Thuong binh va X3 hoi

thuc hi¢n thil- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap xa

::l.fl]c'nh hanh| Co quan phdi hop thuc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi; Uy ban
inh:

nhan dan cap huyén, Trung tdm Bao trg xa hdi va Bi€u dudng ngudi cd cong tinh.

7. Két qua
thuc hién thd
tuc hanh
chinh:

Quyét dinh tiép nhan ddi twong vao co so trg giup xa hoi

8. Phi, 1€ phi :

9. Tén mau
don, miu td
khai:

T khai dé nghi tiép nhan vao co so tro gitip xa hoi (MAu sé 07 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP).

Di twong bao trg xa hoi ¢6 hoan canh dic biét kho khin theo quy dinh tai Nghi dinh sb
20/2021/ND-CP (khoan 1 Diéu 24), cu thé:

- Boi tuong quy dinh tai cac khoan 1 va 3 Diéu 5 cua Nghi dinh 6 20/2021/ND-CP thudc

10. Yéu cau,

phap ly cua

diéu kién|dién kho khan khong tu lo dugc cudc song va khéng c6 ngudi nhan cham soc, nudi dudng
thuc hién thiltai cong dong;
t'-lc, _ hanh Nguoi cao tudi thude dién duge chiam soc, nudi dudng trong co sé tro gitip xa hoi theo
chinh: quy dinh ctia phap luat vé ngudi cao tudi;
- Tré em khuyét tat, nguoi khuyét tat thuoc dién duoc cham soc, nudi dudng trong co so|
tro gilp xa hoi theo quy dinh cta phap luat vé nguoi khuyeét tat.
11. Cin cu Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 cia Chinh pha quy dinh chinh séch tro

gilp x& hoi dbi véi dbi tueong bao tro xa hoi;
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thii tuc hanh[- Nghij dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu vé thuc hién co ché mot

chinh:

cira, mot cira lién thdng trong giai quyét thu tuc hanh chinh;

- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 cia Vin phong Chinh pha huéng dan
thi hanh mot s6 quy dinh caa Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018
cua Chinh phu vé thuc hién co ché mot ctira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

- Nghi dinh s6 107/2021/NB-CP ngay 06 thang 12 nim 2021 cta Chinh phu vé sira doi,
b6 sung mét sé diéu caa Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018 cua Chinh phu
vé thuc hién co ché mot cira, mot cira lién thdng trong giai quyét tha tuc hanh chinh.

Ghi cha:

Thanh phan

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bd sung hé so (néu c)

- Phiéu kiém soat qua trinh giai quyét hd so
- Thanh phan hé so

- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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Mau sb 07

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TIEP NHAN VAO CO SO TRQ GIUP XA HOI

Kinh gui: - Uy ban nhan dan xa (phuong, thi tran) ............
- Giam dbc co 6 trg gidp X& NOi.....vvvvereeerreenn,

Ho va tén (tén ddi trong hodc ngudi gidm hd): ....oooveiie et

Ngay/thang/nam sinh: ..../ ..../...... Gigitinh: ...

S6 dinh danh ¢4 nhan hogc s6 the cin cudc cong dan hogc Giay CMND s6 ... Cap
NOAY .../ .. e NOTCAP: vt

Trl quan tai thén ....................... xa (phuong, thi tran) ............ huyén (quan,
thi x&, thanh pho) .............. tinh

HIGN NaY, tO0 ..ot

Vay t6i 1am don nay dé nghj co quan c6 tham quyén xem xét, tiép nhan hogc trinh
co quan c6 tham quyen tiep nhan (Ho va tén doi twong): ...............

Truong hop ngudi giam ho viét don thi phai khai bo sung céc thong tin sau:

Ho va tén dbi twong: .........covveeevnn..... NaM/NTE <.

Sinh ngay ......... thang ............. NAM .o,

S6 dinh danh c& nhan hogc s6 thé can cudc cong dan hozc Gidy CMND s6 ... Cap
NQAY ... .../  NOTCAP: vttt e,

~ Tra quan tai thon ...... xd (phuong, thi tran) ......... huyén (quan, thi x&, thanh

Pho)......coeeinl, tinh ) vao cham soc, nudi

dudng/st dung dich vu tai co so trg gidp xa hoi theo quy dinh.
T6i xin cam doan thuc hién dang ndi quy, quy dinh cua co so tro gidp x& hoi.
...... ngay .... thang .... nam....
Péi twong hodc ngudi giam ho
(Ky, ghi rd ho tén)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phuong/thi tran da tiép nhan ho so, doi chiéu cac gidy to kem
theo va xac nhan thong tin ca nhan néu trén ctaa ong (ba)................... la dang.

Ngay .... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi rd ho tén) (Ky tén, dong dau)
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Quy trinh 11

THU TUC PANG KY HOAT PONG POI VOI CO SO TRQ GIUP XA HOI
DUOI 10 POI TUQNG CO HOAN CANH KHO KHAN

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan 6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bi hé sof
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gom: buu dién tinh, huyén, x&) hozc lién hé qua sé dién thoai 1900561563 dé
dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhét truc
tiép dén tiép nhan hd so tai noi ma ca nhan, to chixc ¢4 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhan hd so phai van chuyén ho so va nop tai Bo phan
Tiép nhan va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/ca nhan khdng ¢6 nhu cau ndp ho so thong qua dich vu buu
chinh cc‘)r]g ich thi c6 thé nop truc tiép tai Bo phan Tieép nhan va Tra két qua thudc
UBND cap xa.
- Ngoai 02 hinh thuc trén, t6 chirc/ c& nhan c6 thé nop ho so bing hinh thuc truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu ¥: Doi Voi ho so ngp truc tuyén, sau khi ¢ két qua gidi quyet To chic/ cd
nhan phdai gui ban giay ve UBND cap xa d@é doi chieu nhdn ket qua.

Thoi gian tiép nhan va tra két qua: Tir thir Hai dén thir Sau hang tuan; sang tu

7 gio den 11 gio 30 phat, chiéu tir 13 gio 30 phut dén 17 gio (trir ngay €, ngay

nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
N N rac .
STT Noi dung cong viéc nhigm 10 ngay
(80 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap XA. Mot cra | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hod so tir cdng chiic Bo phan mot
ctra cap x&. Xem xét, tham dinh hd so trinh Chu
tich Uy ban nhan dan xa xem xét, c6 y kién.

, | Chit tich Uy ban nhan dan cAp x ky duyet he| %Y P31 | 76 gio
Buéc 2 A . x ) 2 oo ~Inhandan
so, tra cong chic luu ho so va chuyén tra Bo| .
A PR S Ccap Xa
phan Mot ctra cap xa.
* Truong hop tir chdi cdp gidy ching nhdn
dang ky hoat dong tro giup xa hgi thi phai
thong bao bang van ban va néu rd 1y do.
Bd phan Mt cira cAp x&
Tiép nhan két qua giai quyét tir cong chirc Lao| Bo phan
dong — Thuong binh va Xa hoi va tra ket qua | Mot cira
truc ti€p cho ngudi nop ho so (trudong hop| cip xa
Bwéc 3 |nguoi ndp ho so muon nhan két qua tryuc tiep) 02 gio

hogc Chqyén két qua cho nhan vién buu dién
de tra ket qua théng qua dich vu buu chinh

cong ich cho ngudi nop hd so theo yéu cau.

* So dd quy trinh

=)
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2. Cach thirc thue
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot ctra cap X&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan, s6
lwong hd so:

* Thanh phan ho so

- To khai dang ky hoz_}t dong trg giup xa hoi theo ,Mﬁu s6 14 tai Phu luc ban hanh
kém theo Nghi dinh s6 103/2017/ND-CP . (Phai s hoa).

- Phicu 1y lich tu phap cua nguoi dirng dau co s, nhan vién cia co so. (Phai so hoa).

- Ban sao giéy chtirng minh nhan dan hodc thé can cug')rc cong dan hoac ho chiéu hodc
chirng thuc ca nhan hop phap khac ctia nguoi dimg dau, nhan vién cua co so. (Khong
phai sO hoa).

* S5 lugng hd so: 01 (bo).

4. Thoi han giai
quyét:

10 ngay lam viéc, ké tir ngay co quan giai quyét thu tuc hanh chinh nhan duoc day
da ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hi¢n thi tuc hanh
chinh:

Co s tro gitup x4 hoi dudi 10 ddi tugng c6 hoan canh khé khin

6. Co quan thuc
hi¢n thi tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cip xa

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Gidy chung nhan dang ky hoat dong

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to' khai:

To khai dang ky hoat d@ng tro giup x4 hoi theo Mau s6 14 tai Phu luc ban hanh
kém theo Nghi dinh s6 103/2017/ND-CP .

10. Yéu cau, diéu
kién thuc hién
thu tuc hanh
chinh:

Co so trg giup xa hoi dudi 10 ddi twong c6 hoan canh kho khin dugc cap gidy
ching nhan dang ky hoat dong trg giup xa hdi khi c6 du céc diéu kién sau:
- Nguoi dimg dau, nhén vién cua co s¢ phai ¢6 nang lyc hanh vi dan sy day du; co

pham chat dao durc tot, khong mac té nan xa hoi; khong thude ddi tugng bi truy
ctru trach nhiém hinh sy hodc dé bi két 4n ma chua duoc x6a an tich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-103-2017-nd-cp-thanh-lap-to-chuc-hoat-dong-giai-the-quan-ly-co-so-tro-giup-xa-hoi-322986.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-103-2017-nd-cp-thanh-lap-to-chuc-hoat-dong-giai-the-quan-ly-co-so-tro-giup-xa-hoi-322986.aspx
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- C6 nhan vién trg gitip xa hoi cho do6i1 tugng.

- Pap mg cac diéu Kién co ban vé nha ¢, nha bép, dién, nudc phuc vy sinh hoat
hang ngay cho doi tugng.

11. Can ctr phap
ly cua thu tuc

- Nghi dinh s6 103/2017/ND-CP ngay 12/9/2017 caa Chinh phu quy dinh viéc
thanh 1ap,t6 chuc, hoat dong, giai thé va quan 1y cac co sé tro gilp xa hoi;

- Nghi dinh $0 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu ve thuc hién co ché
mot cira, Mot cura lién thdng trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vén phong Chinh phu huéng
dan thi hanh mot s6 quy d}nh cua Nghi djn,h s0 61/2018/ND-CP ngay 23 thang 4
nam 2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thdng trong giai

hanh chinh: quyét thu tuc hanh chinh.
- Nghi dinh s6 107/2021/NB-CP ngay 06 thang 12 nim 2021 cua Chinh phu vé sira
d6i, b sung mot sé diéu caa Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cira lién théng trong giai quyét thu tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua

Thanh phan | Phicu yéu cau bo sung ho so (néu co)
X - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan hd so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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Mau sb 14

TEN PON VI, TO CHUC
QUAN LY (NEU CO)...
TEN TO CHUC PANG KY
HOAT PONG TGXH
(NEU CO)...

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY HOAT PONG TRQ GIUP XA HOI
Kinh glri: oo

I. THONG TIN VE CO SO
1. Tén co s6, dia chi tru s&, sd dién thoai, s6 fax

II. NOI DUNG PANG KY HOAT PONG
1. Béi tuong phuc vu

Khi (Tén co s¢ dang ky hoat dong trg gitip xa ho1) .......ooevviiiiiiin, di vao
hoat dong s€ cung cap dich vu trg gitip xa hdi cho cac doi twong bao trg xa hoi va nguoi
dan c6 nhu cau, gép phan bao ddm an sinh xa hdi va phat trién kinh té - xa hoi cua dia
phuong.

Chiing t61 cam két thuc hién ding cac quy dinh ctia phap luat./.

DAI DIEN TO CHUC/

CA NHAN PANG KY HOAT PONG TGXH
(Ky, ghi vo ho tén)
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Quy trinh 12

THU TUC TIEP NHAN POI TUQNG LA NGUOI CHUA THANH NIEN
KHONG CO NOI CU TRU ON BINH BI AP DUNG BIEN PHAP GIAO DUC
TAI XA, PHUONG, THI TRAN VA CO SO TRQ GIUP TRE EM

1. Trinh ty thuc
hi¢n:

- T6 chtrc/ca nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
gom: buu dién tinh, huyén, x4) hoic lién hé qua sé dién thoai 1900561563 dé duoc
nhan vién tai cac diém buu chinh thudc hé thng Buu dién tinh gan nhat truc tiép dén
tiép nhan hd so tai noi ma ca nhan, t6 chac c6 yéu cau. Nhan vién tai cac diém buu
chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan Tiép nhan
va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/c nhan khdng c6 nhu cau nop ho so thong qua dich vu buu
chinh cc‘)r]g ich thi co thé nop truc tiep tai Bo phan Tiep nhan va Tra ket qua thudc]
UBND cap xa.
- Ngoai 02 hinh thic trén, to chiic/ ca nhan c6 the nop ho so bang hinh thirc tryc
tuyen tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Lueu y: DO VO’I ho S0 nop truc tuyen, sau khi co két qua gidi quyét Té chirc/ ca nhan
phdi gu#i ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud.

Thoi gian tiép nhan va tra két qua: T thu Ha1’den thir Sau hang tuan; sang tir 7
gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay I, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thot gian
Trach 03 ngay

STT No6i dung cong viéc " _
nhiém | (24 gio)
lam viéc
Bo phan mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buwéc 1 |tai Bo phan Mot cira cap Xa. Mot cra | 02 gio

+ Hb so dugc nhan vién buu dién nop thong| 4P @

qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

Bwoc 2

- Truong COng an x& tiép nhan hd so tir Bo
phan Mot ctra; xem xét, tham dinh hd so, trinh
Chu tich Uy ban nhan dan cip x& xem xét, c6
v kién.

- Chu tich Uy ban nhan dan cap xa ky duyét hd
so tra cOng chie Lao dong — Thuong binh va
X& hoi kém ho so, gidy to lién quan chuyén hd
so dén Phong Lao dong - Thuong binh va Xa
hoi.

Uy ban
nhan dan
cap xa

04 gio

Phong Lao dong — Thwong binh va Xa hdi

Bwoc 3

- Cong chuc phong tiép nhan ho so tir Uy ban
nhan dan cap x4. Tham dinh hd so, trinh L&nh
dao phong xem xét, c6 y kién.

- Lanh dao Phong xem xét, c6 y kién, ky duyét
hd so trinh Chu tich Uy ban nhan dan cip
huyén.

Phong Lao
dong —
Thuong
binh va X&
hoi

04 gio

Uy ban nhan dan cap huyén

Bwoc 4

Tiép nhan ho so, van ban tir Phong Lao dong —
Thuong binh va Xa hoi, tham muu Chu tich Uy
ban nhan dan cip huyén xem xét, ky van ban
gui S6 Lao dong — Thuong binh va Xa hoi

* Triong hop néu c6 sira doi, bé sung CAc noi
dung lién quan theo chi dao hogc cac ngi dung
khac. Phong Lao dong — Thuong binh va Xa

hoi chju trach nhiém cu cbng chuc thuc hién

Van
phong
HDND va
UBND
cap huyén

04 gio
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nhan, gui ho so dén Van phong HPND va
UBND cap huyén deén khi hoan thanh.
Sé Lao dong — Thwong binh va Xa hgi

- Cong chiic phong tiép nhan hd so tir Phong Bhe

Lao dong — :Fhuong binh va Xa hoi; xem xét,| ong .

thim dinh hd so trinh Lanh dao phong. E;"}‘? "‘_-’r XA 04 gio

. ol —Tre

- Lanh dao phong xem xét ho so, trinh Lanh em

Lanh dao S¢ ¢ y kién, phé duyét hd so, tral

phong chuyén mon luu hd so va chuyén hd so] Lanh dao 04 qiéy

dén Trung tam Bao tro xa hoi, Phong Lao dong|  So g

- Thuong binh va Xa hoi.

Bd phan M@t cira cap x&

Tiép nhan két qua giai quyét tir cong chic

Phong Lao dong — Thuong binh va Xa hoi va

tra két qua tryc tiép cho ngudi nop hd so B5 phan

trudng hop ngudi nop hd so mudn nhan két 0 pha .

Busc6 | Mot cira | 02 gio

qua truc tiép) hoic chuyen két qua cho nhan| ~; ~°

vién buu dién dé tra két qua thong quadich vy cap xa

buu chinh cong ich cho nguoi nop ho so theo

yéu cau.

* So dd quy trinh

----

2. Cach thic
thuc hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;
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- Nop hé so truc tuyén tai:
+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phian,
s0 lwrong ho so:

* Thanh phan ho so

Pon dé nghi tiép nhan d6i twong vao co s¢ (theo mau s 1 Thong tu s6 55/2015/TT-
BLDTBXH ngay 16/12/2015). (Phai s6 hoa)

* S5 lugng ho so: 01 (bd).

4. Thoi han giail

03 ngay lam viéc, ké tir ngay cac co quan giai quyét tha tuc hanh chinh nhan dugc
day du ho so hop 1€ theo quy dinh. Trong d6:

Uy ban nhan dan cap x&: 01 ngay lam viéc.

quyét: - Phong Lao dong — Thuong binh va Xa hoi: 0,5 ngay lam viéc.
- Uy ban nhan dan cap huyén: 0,5 ngay lam viéc.
- S0 Lao dong — Thuong binh va Xa hoi: 01 ngay lam viéc

5. DO6i tuwong

thwe hién thua
tuc hanh chinh:

Déi twong hodc ngudi giam ho ddi teong

6. Co quan thue
hién thu tuc
hanh chinh:

- Co quan c6 thim quyén quyét dinh: S¢ Lao dong — Thuong binh va X4 hoi
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cip x&

- Co quan phdi hop thyc hién TTHC: Phong Lao dong — Thuong binh va Xa hoi; Uy
ban nhan dan cap huyén, Trung tam Bao trg xa hoi.

7. Két qua thuc
hién tha tuc
hanh chinh:

Quyét dinh tiép nhan vao co so cua Giam déc S& Lao dong - Thuong binh va X3
hoi

8. Phi, 1€ phi :

0

9. Tén méu don,
mau to khai:

Pon dé nghi tiép nhan d6i twong vao co s¢ (theo mau s 1 Thong tu s6 55/2015/TT-
BLDTBXH ngay 16/12/2015).

10. Yéu cau,
diéu Kién thuc
hién tha tuc
hanh chinh:

Nguoi chua thanh nién khong c¢6 noi cu tra on dinh 1a dbi twong &p dung bién phap
gido duc tai xa, phuong, thi tran theo quy dinh nhung da c6 quyét dinh khong bi ap
dung bién phap giao dyc tai xa, phuong, thi tran cua Chu tich Uy ban nhan dan Cap
x& cO tham quyén hoic da chap hanh xong bién phap gi4o duc tai xa, phuong, thi tran

cd nguyén vong ¢ lai co so



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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11. Can cur phap
ly cua tha tuc
hanh chinh:

- Thong tu s6 55/2015/TT-BLDTBXH ngay 16/12/2015 hudng glﬁn viéc tiép nhan,
quan 1y va gido duc nguoi chua thanh nién khong ¢6 noi cu tr1 6n dinh bi 4p dung
bién phap gido duc tai xa, phuong, thi tran tai cac co s¢ trg giup tré em,;

L Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 ciia Chinh phu vé thuc hién co ché
mot cira, Mot cura lién thdng trong giai quyét thu tuc hanh chinh;

- Thong tu 5O 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu hudng
dan thi hanh mot s6 quy dinh cua Nghi dinh 50 61/2018/ND-CP ngay 23 thang 4 nam

2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cua Chinh phu vé sira
d6i, bo sung mot sé diéu cua Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cra lién thdng trong giai quyét thi tuc
hanh chinh.

Ghi chu:

Thanh phin

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bo sung hd so (néu c)

L Phiéu kiém soat qua trinh giai quyét hd so
- Thanh phan hd so

- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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MAu s6 01
(Ban hanh kém theo Thong tu s6 55/2015/TT-BLDTBXH ngay 16/12/2015)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PE NGHI
Tiep nhan vao co sé trg gilap tré em

Kinh giri: Chii tich Uy ban nhan dan (Xa/phudng).......cceuveevveeereeneennnne
Ten tO1 1. ... ; Gidi tinh............
Sinh ngay............... thang............ nam..............

S6 chirng minh thu nhan dan :.............oooiiiiriiiin e
NOT e trI/tAM TI0 To e

T6i lam don ndy (trinh bay hoan canh, néu 1y do dé nghj duogc tiép nhan vao co

s0. Truong hop la nguoi giam ho thi néu cu thé cac thong tin c4 nhin cua ngudi chua
thanh nién, gom : Ho va ten, ngay, thang, ndm sinh, gioi tinh, noi cu tra, Iy do dé nghi
tiép nhan vao co soO)

T6i dé nghi co quan c6 thadm quyén xem xét, tiép nhan :....................... (Ho

va tén cta nguoi chua thanh nién) vao quan ly, giao duc, cham s6¢ nu6i dudng tai co
S¢ trg gilp tré em theo quy dinh./.

Ngay............thang........ nam 20.....
Nguoi lam don
(Nguwoi chua thanh nién/Ngudi giam ho)
(Ky, ghi vo ho tén)
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Quy trinh 13

THU TUC CONG NHAN HQ NGHEO, HQ CAN NGHEO PHAT SINH
TRONG NAM

1. Trinh ty
thuwe hién:

- T6 chirc/ca nhan c6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd so
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gém: buu dién tinh, huyén, x&) hozc lién hé qua sb dién thoai 1900561563 dé
dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhat tryc
tiép dén tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢ yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan
Tiép nhan va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/cé nhan khong ¢ nhu cau nop hd so thong qua dich vu buu
chinh cc‘)r]g ich thi c6 thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thuc trén, to chirc/ ¢ nhan c6 thé nop ho so bang hinh thac tryc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu ¥: Doi Vi ho so ngp truc tuyen, sau khi c6 két qua giai quyét To chic/ ca
nhan phai gizi ban giay ve UBND cap xa d@é doi chiéeu nhdn ket qua..

Thoi gian tiép nhan va tra két qua: Tir thir Hai dén thr Sau hang tuan; sng tir

7 gio den 11 gio 30 phat, chieu tir 13 gio 30 phat den 17 gio (trir ngay I€, ngay

nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
gian:
) 15
STT N§i dung cdng viéc TriCh ngay
nhiém | (120
gio)
lam
Viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan ho so: Bo phan
Buéc 1 + Ho so duoc to chuc/ ca nhan nop tryc tiép| Mot cua |02 gio
tai B6 phan Mot cira cap 4. cap xa
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+ Ho so dugc nhan vién buu dién nop théng
qua dich vu buu chinh cong ich.

+ Ho so duoc nop truc tuyén trén Cong dich
vu cong quoc gia hoac Cong dich vu céng tinh
dén Bo phan Mot cira cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh tryc tuyén)chuyén cho Uy ban nhan dan
cap xa tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap XA.
Xem xét, thim dinh, hd so trinh Chu tich Uy
ban nhan dan xa.

L Chu tich UBND cip x4 chi dao Ban chi dao
ra soat cap xa thuc hién ra soat ho nghéo, ho

can nghéo; Uy ban | 116
Buoc 2 . 2 e 1A . |nhan dan | 910
. L T6 chac hop dan dé théng nhat két qua ra| .
. cap xa
SOAL;
- Niém yét, théng bao cong khai két qua ra
soat;
- Chu tich Uy ban nhan dan cap x& xem xét, ky
duyét ho so tra cong chirc Lao dong — Thuong
binh va X4 hoi chuyén tra B phan Mot cira.
Bo phan Mot cira cap xa
Tiép nhan két qua giai quyét tr cdng churc Lao
dong — Thuong binh va Xa hoi va tra két qua
truc tiép cho nguoi nop ho so (truong hop| Bo phan
Buéc 3 ngudi nop ho so muon nhan ket qua truc tiep) | Mot cua |02 gio
hodc chuyén két qua cho nhan vién buu dién| cip xa

dé tra két qua thong qua dich vu buu chinh
cong ich cho nguoi nop ho so theo yéu cau.

* So d6 quy trinh
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2. Cach thuce
thuc hién:

- Nop ho so truc tiép tai Bo phan Mot ctra cap X&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cbng tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

3. Thanh phan,
s6 lwrgng ho so:

* Thanh phan ho so
Gidy dé nghi ra soat ho nghéo, ho can nghéo hoic xac dinh ho c6 muc séng trung
binh (theo mau sé 1 ban hanh kém theo Quyét dinh s 24/2021/QD-TTg ngay|
16/7/2021 cua Thu tuéng Chinh pha). (Phai sb hoa)

* S lugng hd so: 01 (bo).

4. Thoi han
oiai quyét:

15 ngay lam vigc, ké tir ngay co quan giai quyét thu tuc hanh chinh nhan dugc day,
du ho so hop 1€ theo quy dinh. ,
Thoi gian thyc hién tir ngay 15 hang thang, tir thdng 1 dén thang 8

5. D6i twong
thwe hién tha

tuc hanh HO gia dinh

chinh:

6. Co quan

thye hién thi- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap xa

tuc hanh[- Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan cap xa

chinh:

7. Két qua thuc

hién thi tuc| Quyét dinh hanh chinh

hanh chinh:

8. Phi, 1€ phi : (0

9. Tén ) mAiu Giéy dé nghi 52‘1 so’ét ho nghéo, hd can ngheo hO,éC Xac diph ho c6 muc séng trung
don, mau toinh (theo mau s6 1 ban hanh kém theo Quyét dinh s6 24/2021/QD-TTg ngay|
khai: 16/7/2021 cua Thu tuéng Chinh phu).

10. Yéu cau,
diéu Kién thuc
hién thu tuc
hanh chinh:

Khéng co
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11. Can c
phap ly cia thu
tuc hanh
chinh:

- Nghi dinh s6 07/2021/NB-CP ngay 27/01/2021 cua Chinh pht quy dinh chuan
nghéo da chiéu giai doan 2021 - 2025;

- Quyét dinh sb 24/2021/QD-TTg ngay 16/7/2021 cua Tha tuéng Chinh pha quy
dinh quy trinh ra soat ho nghéo, hd can nghéo hang nim va quy trinh xac dinh ho
lam ndng nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 muc séng trung binh
giai doan 2022 - 2025;

- Théng tu s6 07/2021/TT-BLDTBXH ngay 18/7/2021 huéng dan phuong phap ra
soat, phan loai ho ngheo, ho can ngheo; xac dinh thu nhap caa ho lam ndng nghiép,
lam nghiép, ngu nghiép, diém nghiép cd mac séng trung binh giai doan 2022-2025
va mau biéu bao céo;

- Théng tu s6 02/2022/TT-BLDTBXH ngay 30/3/2022 ctia Bo Lao dong — Thuong
binh va X& hoi stra doi, bd sung mot sé noi dung cia Thong tu sé 07/2021/TT-
BLDTBXH ngay 18/7/2021 cua B Lao dong — Thuong binh va Xa hoi huéng dan
phuong phap ra soat, phan loai ho nghéo, hg can nghéo; xac dinh thu nhap cua ho
lam ndng nghiép, 1am nghiép, ngu nghiép, diém nghiép cé muc sdng trung binh giai
doan 2022-2025 va mau biéu bao céo;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta Chinh phii vé thuc hién co ché
mot cura, mot cura lién thong trong giai quyet thu tuc hanh chinh;

- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Van phong Chinh phu huéng
dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4
nim 2018 cta Chinh phu vé thuc hién co ché mét cira, mot cira lién théng trong giai
quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 caa Chinh phu vé sira
ddi, b sung mot sé diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin | Phl_e;u ye_l.xj cau t,)o sung ho so_(qr_leu co) .
A - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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MA4u sb 01. Giay deé nghi ra soat h nghéo, hd can nghéo hoic xic dinh hg c6 mitc
song trung binh

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

GIAY PE NGHI ...}

Kinh gtri: Chu tich Uy ban nhan dan xa/phudng/thi tran ...
HO VA tEN: e , Giditinh (1: Nam;2: Ni): .....cccooovvninnenne.
Sinh ngay ........ thang .......... nam ............ , Dan tdc: ...........
ST 010101 0701 1Y/ 11| 3 Ngay cap: ......... S S
NOT thUONE T oo
NOT G DICN AL oottt ettt ettt e ettt anesan s s s
Thong tin cac thanh vién cua ho:
S6 Hovatén |Giéitinh| Ngay, Quan hé véi Tinh trang
TT (1:Nam; | thang, cha h¢ (C6 viéc lam/
2:N#) | psim sinh (Chai hélvol Khong co viéc lam/
chong/bé/me/ con...) Dang di hoc)
01
02
03
| A O (I 1101V

..., ngay .... thang .... nam ...
NGUOI PE NGHI
(Ky, ghi rd ho tén)

1 Ra so4t ho nghéo, ho can nghéo hoic xac dinh hé c6 muc sdng trung binh.

2 Ho gia dinh dé nghi ra soat ho ngheo, ho can nghéo vi cac 1y do nhu:

- Bi anh huong bai thién tai (han han, 1i lut, bdo, gidng Idc, s6ng than); méi truong bi 6 nhiém
nang; tai nan lao dong, tai nan giao théng, bénh tat nang; rai ro vé kinh té (chiu thiét hai niang
Vvé céc tai san chii yéu nhu nha &, c6ng cu san xuat, mat dat san xuat, mat moa, dich bénh); rai
ro vé x4 hoi (bi lira dao, 12 nan nhan cua toi pham)...

- C6 bién dong vé nhan khau trong ho gia dinh (c6 thém con, bd ddi xuat ngii tré vé gia dinh,
lao dong chinh trong ho bi chét...).
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Quy trinh 14

THU TUC CONG NHAN HQ THOAT NGHEO, HQ THOAT CAN NGHEO
PHAT SINH TRONG NAM

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan 6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bi hé sof
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gom: buu dién tinh, huyén, x&) hozc lién hé qua sé dién thoai 1900561563 dé
dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhét truc
tiép dén tiép nhan hd so tai noi ma ca nhan, to chirc ¢ yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhan hd so phai van chuyén ho so va nop tai Bo phan
Tiép nhan va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/ca nhan khdng ¢6 nhu cau ndp ho so thong qua dich vu buu
chinh cc‘)r]g ich thi c6 thé nop truc tiép tai Bo phan Tieép nhan va Tra két qua thudc
UBND cap xa.
- Ngoai 02 hinh thuc trén, t6 chirc/ c& nhan c6 thé nop ho so bing hinh thuc truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu ¥: Doi Voi ho so ngp truc tuyén, sau khi ¢ két qua gidi quyet To chic/ cd
nhan phdai gui ban giay ve UBND cap xa d@é doi chieu nhdn ket qua.

Thoi gian tiép nhan va tra két qua: Tir thir Hai dén thir Sau hang tuan; sang tu

7 gio den 11 gio 30 phat, chiéu tir 13 gio 30 phut dén 17 gio (trir ngay €, ngay

nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
N N rac .
STT Noi dung cong viéc nhigm 01 ngay
(16 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap XA. Mot cra | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap XA.

Xem xét, tham dinh, ho so trinh Chu tich Uy| (Jy ban 12 gio
Bugc 2 [pan nhan dan xa. nhan dan

- Chu tich Uy ban nhan dan cAp xa xem xét, ky| Cap xa

duyét ho so tra cong chirc Lao dong — Thuong

binh va X& hoi chuyén tra B phan Mot cira.

Bd phan Mt cira cAp x&
Tiép nhan két qua giai quyét tr cdng chuc Lao
dong — Thuong binh va Xa hoi va tra kétqua| 5. ,
< X A A \ Bo phan

truc tiep cho nguoi nop ho so (truong hop Mot ci
Bu6c 3 |ngudi ndp hd so mudn nhan két qua tryc tiép)| 2 cua 1 02 gio

hoic chuyén két qua cho nhan vién buu dién| ©aP Xa

dé tra két qua théng qua dich vu buu chinh
cong ich cho nguoi ndp ho so theo yéu cau.

* So dd quy trinh

2. Cach thire thuc
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot ctra cip x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:
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+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin, s6
lwong hd so:

* Thanh phan ho so

Gidy d& nghi cong nhan ho thoat nghéo, ho thoat can nghéo theo mau sé 04 ban
hanh kém theo Quyét dinh sb 24/2021/QD-TTg ngay 16/7/2021 cua Thu tuéng
Chinh phu). (Phai sé héa)

* S5 lugng ho so: 01 (bd).

4. Thoi han giai
quyét:

07 ngay lam viéc, ké tir ngdy UBND cép xa giai quyét thu tuc hanh chinh nhan
duoc day du ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hi¢n thi tuc hanh
chinh:

Céa nhan

6. Co quan thuc
hi¢n thi tuc hanh
chinh:

L Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Quyét dinh hanh chinh

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to khai:

Gidy d& nghi cong nhan ho thoat nghéo, ho thoat can nghéo theo mau sé 04 ban
hanh kém theo Quyét dinh sé 24/2021/QD-TTg ngay 16/7/2021 cua Thu tuéng
Chinh phu).

10. Yéu cau, diéu
kién thuc hién
thu tuc hanh
chinh:

Khéng co

11. Can ctr phap
ly cua thu tuc
hanh chinh:

- Nghi dinh s6 07/2021/ND-CP ngay 27/01/2021 ctia Chinh phu quy dinh chuin nghéo
da chiéu giai doan 2021 - 2025;

- Quyét dinh s6 24/2021/QP-TTg ngay 16/7/2021 ciia Thi tuéng Chinh phil quy dinh
quy trinh ra so4t ho nghéo, hd can nghéo hing ndm va quy trinh xac dinh ho lam néng
nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 muc song trung binh giai doan 2022

- 2025,
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- Thong tu s6 07/2021/TT-BLDTBXH ngay 18/7/2021 huéng dan phuong phéap ra
soat, phan loai hg ngheo, hd can ngheo; xac dinh thu nhap ctia ho 1am nong nghiép, 1am|
nghiép, ngu nghiép, diém nghiép co6 mirc séng trung binh giai doan 2022-2025 va mau
biéu béo céo;

- Thong tu s6 02/2022/TT-BLDTBXH ngay 30/3/2022 ctia Bo Lao dong — Thuong
binh va X3 hoi stra ddi, bd sung mot sé ndi dung cua Thong tu sb 07/2021/TT-
BLDTBXH ngay 18/7/2021 ctia Bo Lao dong — Thuong binh va Xa hoi huéng dan
phuong phap ra soat, phan loai ho ngheo, ho can nghéo; xac dinh thu nhéap cua ho lam
nong nghiép, 1am nghiép, ngu nghiép, diém nghiép co6 muc séng trung binh giai doan
2022-2025 va mau biéu bao c4o;

L Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché
mét ctra, mot ctra lién théng trong giai quyét tha tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cta Vin phong Chinh pht huéng
dan thi hanh mot sé quy dinh cta Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4
nim 2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai
quyét thu tuc hanh chinh.

L Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cta Chinh phua vé sirg)
d6i, b sung mot sé diéu caa Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thyuc hién co ché mot cira, mot cira lién théng trong giai quyét thu tuc
hanh chinh.

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phian [ Phicu yéu cau bo sung ho so (néu c6)
. - Phi¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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PHU LUC SO 1B

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

GIAY PE NGHI XET DUYET THOAT NGHEO, THOAT CAN NGHEO

Kinh giri: Uy ban nhan din xd/phwong/thi trdn .....................
HO VA tEN: wovveieeii e Giéi tinh: 0 Nam, o Nir
S6 dinh danh €8 NNAN: «........oveeeeeeeeeee e (néu co)
Sinh ngay ........... thang ........ nam ....... , DA tOC: ..vvveeiieee i
S6 CMTND/Thé CCCD: ... Ngay cap: ..../..../120...
NOT CAP: e
Noi didng kY ho Khau thuong tris .......e.eveeeeeeeeeeeeeeeee e e
ChO & RGN 11 wovveeeeieeiseei e b
La hoi nghéo o hd can nghéo o tir nam. ... dén nam......

Thong tin cac thanh vién cua ho:

Nam sinh Quan h¢ voi chu
86 ho s
Ho va tén 3 £ Nghe nghi¢
TT . Nam Nit (Vo, chong, bo, ghe NShiep
me, con...)
01
02
03
Ly do dé nghi xét duyét bo sung ho nghéo, thoat can ngheo:............coeveeenn...
............ ngay.......thang....... nam 20
Ngudi dé nghi

(Ky, ghi r6 ho va tén)
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Quy trinh 15

THU TUC XAC NHAN HQ LAM NONG NGHIEP, LAM NGHIEP, NGU
NGHIEP VA DIEM NGHIEP CO MUC SONG TRUNG BINH

1. Trinh ty
thuwe hién:

- T6 chuc/ca nhan ¢6 nhu cau thuc hién thu tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
gém: buu dién tinh, huyén, xa) hoac lién hé qua s dién thoai 1900561563 dé duoc
nhan vién tai c4c diém buu chinh thudc hé thong Buu dién tinh gan nhat tryuc tiép dén
tiép nhan ho so tai noi ma ca nhan, to chic ¢ yéu cau. Nhan vién tai cac diém buu
chinh sau khi tiép nhan hd so phai van chuyén ho so va nop tai Bo phan Tiép nhan va
Tra két qua thuoc UBND cap Xa.

- Truong hop to chic/ca nhan khdng cé nhu cau nop ho so thong qua dich vy buu chinh
cc}ng ich thi c6 thé ndp truc tiép tai B phan Tieép nhan va Tra két qua thuoc UBND
cap xa.
- Ngoai 02 hinh thuc trén, to chirc/ ca nhan ¢d thé nop ho so bang hinh thac truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: D6i V6i ho so ngp truc tuyén, sau khi co két qua giai quyeét Té chirc/ cé nhan
phai gui ban giay vé UBND cap xa dé doi chieu nhan két qua.

Thai gian tiép nhan va tra két qua: Tu tha Hai dén thir Sau hang tuan; sang tir 7

gio dén 11 gio 30 phdt, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay 1€, ngay nghi).
Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian:
. o rac .
STT No6i dung cong viéc nhigm 15 ngay
(120 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ ¢ nhan nop truc tiép | Bo phan
Buoc 1 tai B6 phan Mot cira cip Xa. Mot cra | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan ho so tir Bo phan Mot cira. Xem
Xét, tham dinh, xir Iy h so trinh Chu tich Uy
ban nhan dan xa.

- Chu tich Uy ban nhan dan cip x chi dao

Budc 2 Ban Chi dao ra soét cap x& to chirc xac dinh ngg\/nbjgn 116 gio
wo thu nhap cua ho gia dinh; cip xa
- Niém yét, thdng bao cong khai két qua tai tru
so UBND xa
- Chu tich Uy ban nhan dan cap x4 ky duyét hd
so tra cong chae Lao dong — Thuong binh va
X4 hoi chuyén tra Bo phan Mot cira cap 4.
Bd phan mét cira cAp x&
Tiép nhan két qua giai quyét tir cong chirc Lao
dong — Thuong binh va Xa hoi va tra kétqua| o~ 4.
Bo phan
tryc tiép cho ngudi Nop hd so (truong hop At c
Buoérc 3 nguoi nop 7ho S0 mudn nhan két qua tryc tiép) m? lea 02 gio
hoic chuyén két qua cho nhan vién buu dien| ¢aP Xa

dé tra két qua thong qua dich vu buu chinh

cong ich cho ngudi nop hd so theo yéu cau.

* So dd quy trinh
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2. Cach thuc
thuc hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap X&;

- Nop qua dich vu buu chinh cong ich;

- Nop h so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
s0 lwrong ho so:

* Thanh phan ho so

- Giay dé nghi ra soat ho nghéo, ho can nghéo hoic xac dinh ho c6 muc sbng trung
binh (theo miu s6 1 ban hanh kém theo Quyét dinh s 24/2021/QD-TTg ngay,
16/7/2021 cua Thu tuéng Chinh pha). (Phai s hoa)

* S5 lugng ho so: 01 (bd).

4. Thoi han
giai quyét:

15 ngay lam viéc, ké tir ngdy co quan giai quyét tha tuc hanh chinh nhan duoc day du
ho so hop 1€ theo quy dinh.

Thoi gian thyc hién tir ngay 15 hang thang.

5. D6i twong
thwe hién tha

tuc hanh Cé nhan

chinh:

6. Co quan i . ) i )
thwe hién thal Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa
tuc hanh{. Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
chinh:

7. Két qua thue
hién thua tuc
hanh chinh:

Xéc nhan cuia UBND cép xa

8. Phi, 1€ phi :

0

9. Tén mau
don, mau to]
khai:

- Gidy dé nghi ra soat ho nghéo, ho can nghéo hoic xac dinh ho c6 mic séng trung
binh (theo mau s6 1 ban hanh kém theo Quyét dinh s6 24/2021/QD-TTg ngay,
16/7/2021 ctua Thu tuéng Chinh phu).

10. Yéu cau,
diéu kién thuc

Khéng co
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hién thd tuc
hanh chinh:

11. Can cu
phap ly cia thi
tuc hanh
chinh:

Nghi dinh s6 07/2021/ND-CP ngay 27/01/2021 ctia Chinh pha quy dinh chudn nghéo da
chiéu giai doan 2021 - 2025;

- Quyét dinh sb 24/2021/QD-TTg ngay 16/7/2021 ctia Thu tuéng Chinh phu quy dinh quy|
trinh ra soat ho nghéo, ho can nghéo hang nim va quy trinh xac dinh ho 1am nong nghiép,
lam nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh giai doan 2022 - 2025;

- Thong tu s6 07/2021/TT-BLDTBXH ngay 18/7/2021 hudng dan phuong phép ra soat,
phan loai ho ngheo, hd can ngheo; xac dinh thu nhép ctia ho lam nong nghiép, lam nghié¢p,
ngu nghiép, diém nghiép c6 mirc sdng trung binh giai doan 2022-2025 va mau biéu bao
C40;

- Thong tu s6 02/2022/TT-BLDTBXH ngay 30/3/2022 ctia Bo Lao dong — Thuong binh

.Iva X4 hoi stra doi, bd sung mot sO ndi dung cua Thong tu s6 07/2021/TT-BLDTBXH

ngay 18/7/2021 cia Bo Lao dong — Thuong binh va Xa hoi huéng dan phuong phép ra
soat, phan loai h ngheo, ho can ngheo; xac dinh thu nhap cua ho lam nong nghiép, lam
nghiép, ngu nghiép, diém nghiép c6 muc sdng trung binh giai doan 2022-2025 va mau
biéu béo céo;

- Nghi dinh s6 61/2018/NDP-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché
mot cira, Mot ctra lién thdng trong giai quyet thu tuc hanh chinh;

- Thong tu sO 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu hudng
dan thi hanh mét s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam
2018 ctia Chinh phu vé thuc hién co ché mot ctra, mot ctra lién thong trong giai quyét
thu tuc hanh chinh.

- Nghi dinh s§ 107/2021/ND-CP ngay 06 thang 12 nim 2021 cua Chinh phu vé sira
d6i, bd sung mot sé diéu cua Nghi dinh sb 61/2018/ND-CP ngay 23/4/ 2018 cua Chinh
phu v& thuc hién co ché mot ctira, mot cira lién théng trong giai quyét tha tuc hanh
chinh.

Ghi chu:

Thanh phan

ho so luwu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bo sung hd so (néu c)

- Phiéu kiém soat qué trinh giai quyét hd so
- Thanh phan ho so

- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Ho so di giai quyét xong dugce luu trix theo quy dinh hién hanh.
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Méu s6 01. Gidy dé nghi ra soat hg nghéo, hg cin nghéo hoic xac dinh
h¢ c6 mirc song trung binh

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

GIAY PE NGHI ...}

Kinh gtri: Chu tich Uy ban nhan dan xa/phudng/thi tran ...
HO VA tEN: s , Giditinh (1: Nam;2: Ni): .....cccooovvninnenne.
Sinh ngay ........ thang .......... nam ............ , Dan tdc: ...........
ST 010101 0701 1Y/ 11| 3 Ngay cap: ......... TS S
NOT tRUONE T oo
NOT G DICN AL oottt et ettt ettt st st en e en e sas esns
Thong tin cac thanh vién cua ho:
S6 Hovatén |Giéitinh| Ngay, Quan hé véi Tinh trang
TT (1:Nam; | thang, cha h¢ (C6 viéc lam/
2:N#) | pim sinh (Chai héIvo! Khéng c6 vi¢c lam/
chong/bé/me/ con...) Dang di hoc)
01
02
03
| A (O (I 1101V SO

..., ngay .... thang .... nam ...
NGUOI PE NGHI
(Ky, ghi rd ho tén)

3 Ra soat ho nghéo, ho can nghéo hoic xac dinh ho ¢ muc sbng trung binh.

* Ho gia dinh dé nghi ra soat ho nghéo, ho can nghéo vi cac 1y do nhu:

- Bi anh huong bai thién tai (han han, 1i lut, bdo, gidng Idc, s6ng than); méi truong bi 6 nhiém
nang; tai nan lao dong, tai nan giao théng, bénh tat nang; rai ro vé kinh té (chiu thiét hai niang
Vvé céc tai san chii yéu nhu nha &, c6ng cu san xuat, mat dat san xuat, mat moa, dich bénh); rai
ro vé x4 hoi (bi lira dao, 12 nan nhan cua toi pham)...

- C6 bién dong vé nhan khau trong ho gia dinh (c6 thém con, bd ddi xuat ngii tré vé gia dinh,
lao dong chinh trong ho bi chét...).
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Il. LINH VUC TRE EM

Quy trinh 01

THU TUC AP DUNG CAC BIEN PHAP CAN THIEP KHAN CAP
HOAC TAM THOI CACH LY TRE EM KHOI MOI TRUONG
HOAC NGUOI GAY TON HAI CHO TRE EM

1. Trinh ty thuc
hi¢n:

- Cac co quan, td chirc, co & gido duc, gia dinh, cd nhan néu phat hién hodc
c6 thong tin vé hanh vi xdm hai tré em hodc tré em c6 nguy co bi xam hai ¢6
trach nhiém thong bao ngay cho Tong dai dién thoai qudc gia bao vé tré em|
111 hodc co quan Lao dong - Thuong binh va Xi hoi cac cap hodc co quan
cong an cé4c cap hodc Uy ban nhan dan cip x4 noi xay ra vu viée (noi tiép nhan|
thong tin). Noi tiép nhan thong tin c6 trach nhiém ghi chép day du thdng tin
vé hanh vi xAm hai tré em, tré em bj xam hai hodc c6 nguy co bi xadm hai (theo
M3u s6 01 ban hanh kém theo Nghi dinh s6 56/2017/ND-CP).

- Hoac t chire/ ca nhan nop tai cac diém buu chinh thudc hé thng Buu dién
tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh, huyén, x4) hozc lién
hé qua sb dién thoai 1900561563 dé dugc nhan vién tai cac diém buu chinh
thuoc hé théng Buu dién tinh gan nhat truc tiép dén tiép nhan hd so tai noi ma
ca nhan, to chic ¢ yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép
nhan hd so phai van chuyén hd so va nop tai B6 phan Tiép nhan va Tra két
qua thuoc UBND cap x4.

- Truong hop t6 chtc/ca nhan khong c6 nhu cau nop hd so thong qua dich vy
buu chinh cdng ich thi ¢é thé nop truc tiép tai B phan Mot cira cip Xa.

- Ngoai 02 hinh thuc trén, t6 chtrc/ c& nhan c6 thé nop ho so bang hinh thic
truc tuyen tai:

+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu Y: Doi véi ho so ngp truc tuyén, sau khi co két qua gidi quyét To chiic/
ca nhan phdi guri ban giay vé UBND cap xa dé doi chieu nhgn ket qua.

Thai gian tiép nhan va tra két qua:Tir thir Hai den thir Sau hang tuan; sang
tir 7 gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay |€,
ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thai
Trach gian:
A - A rac
STT Noi dung cong viéc nhiém Trong
vong 12
gio
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Bd phan mégt cira cap xa

Bwoc 1

- Thuyc hién tiép nhan ho so:

+ Ho so duoc té chic/ c& nhan nop truc
tiep tai Bo phan Mot cira cap xa.

+ Hd so duoc nhan vién buu dién nop
thong qua dich vu buu chinh cong ich.

+ Ho so duoc nop truc tuyén trén Cong
dich vu cdng quoc gia hoac Cong dich vu
cong tinh dén Bo phan Mot cira cap xA.

- Thuc hién kiém tra ho so, néu hd so thiéu
dé nghi b6 sung, néu hd so day du viét
phiéu hen trao cho nguoi nép (néu hd so
dugc nop truc tuyén thi thuc hién tiép
nhan hd so theo quy trinh truc tuyén)
chuyén cho Uy ban nhan dan c4p xa tham
dinh, giai quyét theo quy dinh.

Bo phan
Mot cira
cap xa

01 gio

Uy ban nhan dan cip xa

Bwoc 2

- Co quan Lao dong - Thuong binh va Xa
hoi céac cap, co quan cdng an cac cap, Uy
ban nhan dan cip x4 noi xay ra vu viéc hoic
noi tré em cu tra thuc hién viéc kiém tra
tinh xac thuc vé hanh vi xam hai, tinh  trang
méat an toan, mirc do nguy co gay ton hai
dbi voi tré em. Co quan, t chic, ¢4 nhan
cO nhiém vu bao vé, cham soc, gido duc tré
em c6 trach nhiém cung cép thong tin va
phdi hop thyuc hién khi duoc yéu cau.

- Chu tich Uy ban nhan dan cap xa noi xay|
ra vu viéc chi dao nguoi lam cong tac bao
Vé tré em cap xa tién hanh viéc danh gid
nguy co ban dau, mirc d6 ton hai cua tré em
(theo Mau s6 02 ban hanh kém theo Nghi
dinh s6 56/2017/NB-CP) dé co co so ap
dung hoac khéng ap dung cac bién phap
can thiép khan cap.

- Truong hop tré em duge xac dinh c6 nguy
co hoac dang bi ton hai nghiém trong veé

tinh mang, sic khoe, nhan pham thi trong

Uy ban

nhan dan

cap x&

10 gio
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vong 12 gio tur khi nhan théng tin, Chu tich
Uy ban nhan dan cap x4, co quan, to chuc,
ca nhan cd tham quyén phai ap dung cac
bién phap can thiép khan cap hoic tam thoi
cach ly tré¢ em khoi méi truong hoac nguoi
gay ton hai cho tré em.

Bd phan M@t cira cap xa

Tiép nhan két qua giai quyét tr Uy ban
nhan dan cip xa va tra két qua truc tiép
cho ngudi nop hd so (trudng hop nguoi
nop hd so mudn nhan két qua truc tiép)
hodc chuyén két qua cho nhan vién buu
dién dé tra két qua thong qua dich vy buu
chinh cdng ich cho ngudi nop hd so theo
y&u cau.

Bo phan
Mot cua | 01 gio
cap xa

Buwéc 3

* So d6 quy trinh

2. Cach thirc
thuwe hién:

- Théng bao ngay (gap truc tiép hoic qua dién thoai) cho noi tiép nhan thdng
tin vé hanh vi xadm hai tré em hoac tré em c6 nguy co bi xam hai.

- Nop hd so truc tiép tai Bo phan mot cira cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu ¢éng Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu c6ng tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

3. Thanh phan,
50 lwgng hd so:

* Thanh phan hd so

- B40 c4o tiép nhan thong tin tré em (do Tong dai dién thoai quéc gia bdo vé
tré em hodc co quan lao dong - thuong binh va xa hoi cac cap hodc co quan
cong an cac cap hodc Uy ban nhan dan cdp xa noi xay ra vu viéc 1ap). (Mau
s0 01) (Phai so hoa)

- Ban danh gia nguy co ban dau, thyc hién cac bién phap bao dam an toan tam

thoi cho tré (do nguoi 1am cong tac bao vé tré em cap x4 lap). (Mau s 02)
(Phai so hoa)
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- Tai liéu khac c6 lién quan (néu co). (Khong phai sé hoa)
* S6 lugng ho so: 01 (bo)

4. Thoi han giai
quyét:

Trong vong 12 gio tir khi nhan thong tin tré em duogc xac dinh co nguy co hodc
dang bi ton hai nghiém trong vé tinh mang, sttc khoe, nhan pham.

5. DO6i twong
thwe hién thu
tuc hanh chinh:

T6 chic, Ca nhan

6. Co quan thue|

hi¢én thu
hanh chinh:

tuc

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa

- Co quan tryuc tiép thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua thuc
hién tha tuc
hanh chinh:

- Céc bién phép can thiép khan cip cho tré em hodc bién phap tam thdi cach
ly tré em khoi moi truong hodc ngudi gay ton hai cho tré em.

- Quyét dinh vé viéc tam thoi cach ly tré em khoi cha, me, ngudi cham soc tré
em.

8. Phi, 1€ phi :

0

9. Tén mau don,
mau to' khai:

- Bao cao tiép nhan thong tin tré em (Mau s6 01 ban hanh kém theo Nghi dinh
sO0 56/2017/ND-CP).

- Danh gia nguy co ban dau, thuc hién cac bién phap bao dam an toan tam thoi
cho tré em (Mau s6 02 ban hanh kém theo Nghi dinh s6 56/2017/ND-CP).

10. Yéu cAu,
diéu Kkién thuc
hién thu tuc
hanh chinh:

Nghi dinh s6 56/2017/ND-CP ngay 09/5/2017 ctia Chinh phu:

- Tré em can duogc bao vé khan cép (1a tré¢ em dang bi de doa hodc bi gy ton
hai nghiém trong dén tinh mang, stc khde, nhan pham hodc cha, me, nguoi
cham soc tré em chinh 1a ngudi gay ton hai cho tré em).

- Tré em bi xam hai, c6 nguy co bi bao luc, bdc 16t, bo roi boi cha, me, nguoi
cham soc tré em; tré em bi xdm hai nhung cha, me, ngudi cham soc tré em tir
chdi thuc hién ké hoach hd tro, can thiép hoac tré em bi xdm hai c6 nguy co
tiép tuc bi xdm hai bai cha me, ngudi cham soc tré em.

11. Can cu phap
ly cua thua tuc
hanh chinh:

- Luat tré em nam 2016;

- Nghi dinh s‘(‘) 56/2017/ND-CP ngay 09/5/2017 cua Chinh phu quy dinh chi
tiét mot s6 dicu clia Luat tré em.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 caa Chinh phu vé thuc hién

co ché mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.



https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 cuia Vin phong Chinh phul
huéng dan thi hanh mot s6 quy dinh caa Nghi dinh sé 61/2018/ND-CP ngay
23 thang 4 nam 2018 cua Chinh phi vé thuc hién co ché mot cira, mot cira lién
thong trong giai quyét thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phu
vé sira doi, bd sung mot sé diéu cua Nghi dinh s 61/2018/ND-CP ngay 23/4/
2018 cua Chinh phu vé thuc hién co ché mét cira, mot cura lién théng trong
giai quyét tha tuc hanh chinh.

Ghi chu:
- Phicu bién nhan ho so va hen tra két qua
Thanh phan [ Phicu yéu cau bo sung ho so (néu cd)
. - Phiéu kiém soat qué trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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Mau s6 01
_ TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TIEP NHAN THONG TIN Péoc lap - Tw do - Hanh phuc
4 75—
S6:...../BC-(2) ...(3)...,ngay ... thang ... nam 20...
BAO CAO
TIEP NHAN THONG TIN TRE EM.....4)....

A. Thong tin chung
1. Ngudn nhan thdng tin
Thong qua (dién thoai/gap truc tiép/ngudi KNAC DAO):........cocveveeeecee e,
Thoi gian (MAY GI0)......vvcereeeereeeereeeesrees e enienens Ngay ....... thang........ nam ....
2. Thong tin vé tré em
HO VA TEN Tr€ €M (5)...viiiiiciie ittt ettt s e e e ereenreas
Ngay thang nam sinh (5)............... hodc UOC THONG TUGT. ...,
Gi6i tinh (5): Nam............ Ni......... KNONG DIL.......oeeeeeeceeeeeeeee e
Dia GIEM XAY T8 VU VIEC.....vueieeeveeeeeeeeeeeeee et es et ee st
Tinh trang hién tai CUa tré €M (6).....ccuviieiieiieeiie e e e
Phong doan hau qua cd thé s& xay ra cho tré em néu khong c6 duoc hd trg, can thiép?.
Ho va tén cha: (5)........... Tubi........ NGE NGNIEP. ..o,
Ho va tén me: (5)........... Tubi........ NGNE NGNIBP......veveeeieeee et
Hoan canh gia inh: (5)....cciiieiieiinice e s
Hién tai ai 1a ngudi cham sOc tré em (NEU DIEL)........c.coveieeeiee s

Nhitng hanh dong hd trg, can thiép da duoc thuc hién d6i vai tré em trude khi nhan
dugc thong tin:

3. Théng tin vé ngudi cung cap thong tin (néu déng y cung cap)
Ho VATBN.......oiviiiiiiiiieeeeee SE dHEN tOR.....vveervisiece s



8 1 T: Wl o | OO P R ROU PR OUPRRPRP
Ghi ChU ENBML..eee e e et e e e e be e eate e sreeneas
Can b tiép nhan thong tin
(Ky, ghi rd ho va tén)
Ghi chu:

(1) Tén co quan tiép nhan thong tin.
(2) Chir viét tat tén co quan tiép nhan thong tin.
(3) bia danh.

(4) Tré em thudce ddi twong: bi xam hai/cé nguy co bi bao luc/bdc 16t/bo roi hoic tré
em c6 hoan canh dac biét.

(5) Can bo ghi thdng tin néu biét hoic dugc cung cap.
(6) Thong tin vé thé chat, tinh than cua tré em.
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Mau sb 02

PANH GIA NGUY CO BAN PAU, THUC HIEN CAC BIEN PHAP BAO PAM
AN TOAN TAM THOI CHO TRE EM

Ngay, thang, nim tién hanh danh @id: ............cooeiiiiiii e,

1. Panh gia nguy co so b

1. Panh gia mire d§ ton hai (Cao, Trung binh, Thap)

1.1. Mtc d6 ton hai cua tré em

Cao (tré em bi ton hai nghiém trong, de doa tinh
mang);

Trung binh (tré em bj ton hai, nhung khong nghiém
trong);

Thap (tré em it hoac khéng bi ton hai).

1.2. Nguy co tré em tiép tuc bi
ton hai néu ¢ trong tinh trang
hién tai

Cao (d6i twong xam hai c6 kha ning tiép can tré em
de dang va thuong xuyén);

Trung binh (d6i twgng xam hai ¢ co hoi tiép can tré
em, nhung khong thuong xuyén);

Thap (d6i tuong xam hai it hoac khong c6 kha ning
tiep can tré em).

Tong sb (s6 lugng Cao, Trung
binh, Thap)

Cao: Trung binh: Thap:

2. Panh gia kha niing tw bao vé, phuc hai cia tré em (Cao, Trung binh, Thap)

2.1. Kha nang tu bao vé cua
tré em trugc cac ton hai

Cao (tré em c6 kha ning khic phuc duoc nhing ton
hai);

Trung binh (tré em c6 mot it kha ning khic phuc duoc
nhitng ton hai);

Thap (tré em khong thé khac phuc dugc nhiing ton
hai).

2.2 . Kha nang cua tré em
trong viéc tiep nhan sy ho tro,
bao vé cua nguoi lon

Cao (Ngay lap tirc tim dugc nguoi lon o kha nang bao
vé hiru hiéu cho tré em);

Trung binh (chi c6 mot sé kha niang tim dugc nguoi
bao vé hitu higu);

Thap (khong c6 kha niang tim ngudi bao ve).

Tong sé (s6 luong Cao, Trung
binh, Thap)

Cao: Trung binh: Thap:
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* Két luan veé tinh trang caa tré em:

- Tré em can dugc bao vé khan cap

- Tré em can dugc ap dung ké hoach hd tro, can thiép

- Tré em can duoc tiép tuc theo ddi

2. Céc bién phap can thiép khan cap nham dam bao nhu ciu an toan tam thoi cho

tré em:

Nhu cau vé an toan caa tré
em

Dich vu cung
cap

Pon vi cung cap dich vu

1. Chd & va cac diéu kién
sinh hoat

- Noi1 cham soc
tam thoi

- Thirc an

- Quan 40

2. An toan thé chat

- Cham soc y té

- Cham soc tinh
than

Noi nhan: ,
- Chu tiph UBND cap x&;
- Luu ho so.

Ngudi 1am cong tac bao vé tré em cip xa

(Ky, ghi 15 ho va tén)
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Quy trinh 02

THU TUC CHAM DUT VIEC CHAM SOC THAY THE CHO TRE EM

1. Trinh ty thuc
hi¢n:

L T6 chirc/ca nhan ¢6 nhu cau thyuc hién tha tuc hanh chinh nay thi chuan bi hd
so NOP tai cac diém buu chinh thudc hé thong Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu dién tinh, huyén, xa) hoic lién hé qua sé dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thuoc hé thong Buu dién
tinh gan nhat truc tiép dén tiép nhan hd so tai noi ma ca nhan, to chic ¢ yéu
cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén
ho so va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cap xA.

- Truong hop t6 chirc/cé nhan khong ¢ nhu cau nop hd so thong qua dich vu buyl
chinh cbng I’Ch,th\l cé thé nop truc tiep tai Bo phan Tiép nhan va Tra két qua
thuoc UBND cap xa.

- Ngoai 02 hinh thic trén, to chac/ ca nhan ¢ thé nop hd so bang hinh thuc
truc tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: D6 véi ho 50 ngp truc tuyen sau khi c6 két qua gidi quyet T6 chire/ ca
nhan phdi giri ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud.

Thoi glanltlep nhan va tra két qua: Tu tha Hai dén thir Sau hang tuan; sang
tur 7 gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay e,
ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
Trach gian
. o rac )
STT Noi dung cong viéc nhigm 05 ngay
(40 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ ¢ nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap XA. Mot cira | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap XA.
Xem xét, tham dinh ho so trinh Chi tich Uy| {Jy ban

Buwée 2 [0an nhan dan xa. nhan dan
- Chu tich Uy ban nhan dan cAp xa ky duyét hd| €ap xa

so tra ¢ong chirc luu hd so va chuyén tra Bo
phan Mot cira cip Xa.

36 gio

Bd phan M@t cira cAp x&

Tiép nhan két qua giai quyét tir cong chirc Lao
d6ng — Thuong binh va X4 hoi va tra két qua
truc tiép cho ngudi nop hd so (truong hop| Bo phan
Buéc 3 |nguoi nop hd so mudn nhan két qua tryc tiép) | Mot cira
hoac chuyén két qua cho nhan vién buu dién| cip xa

dé tra két qua théng qua dich vu buu chinh
cong ich cho ngudi ndp hd so theo yéu cau.

02 gio

* So dd quy trinh

2. Cach thire thuc
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot cura cap x&;
- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:
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+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin, s6
lwong hd so:

* Thanh phan ho so
- Pon d& nghi cham dit viéc chim soc thay thé (Mau s6 15) (Phai sé hoa)
* S5 lugng ho so: 01 (bd).

4. Thoi han giai
quyét:

05 ngay lam viéc, ké tir ngdy co quan giai quyét tha tuc hanh chinh nhan dugc
day du ho so hop 1€ theo quy dinh.

5. Poi twong thuc
hi¢n thu tuc hanh
chinh:

Ca nhan

6. Co quan thuc
hi¢n thi tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Quyét dinh hanh chinh

8. Phi, 1€ phi:

0

9. Tén mau don,
mau to khai:

- Pon dé nghi chim dut viéc cham soc thay thé (Mau sé 15 ban hanh kém theo
Nghi dinh s 56/2017/ND-CP).

10. Yéu ciu, diéu
kién thuc hién
thu tuc hanh
chinh:

Luat tré em nam 2016:

- C4 nhan, gia dinh nhan chim soc thay thé d& nghi chim dut viée chim soc tré
em;

- Tré em dang dugc cham soc thay thé ¢ hanh vi c6 y xam pham nghiém trong
tinh mang, suc khoe, nhan pham, danh du cua ca nhéan, thanh vién gia dinh nhén
cham soc thay thé.

11. Can ctr phap
ly cua thu tuc
hanh chinh:

- Luat tré em nam 2016.

- Nghi dinh s0 56/2017/ND-CP ngay 09/5/2017 ciia Chinh phu quy dinh chi tit
mot sO dieu cua Luat tré em.

- Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 ciia Chinh phu vé thuc hién co
ché mot cira, mot ctra lién thdng trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu

hudéng dan thi hanh mét s6 quy dinh ctia Nghi dinh s6 61/2018/ND-CP ngay 23



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mét ctra, mét ctra lién thong
trong giai quyét th tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phi vé
stra d6i, bd sung mot sé diéu caa Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018
cua Chinh pha vé thuc hién co ché mot cira, mot cua lién thong trong giai quyét
tha tuc hanh chinh.

Ghi chu:
- Phicu bién nhan ho so va hen tra két qua
Thanh phan [ Phicu yéu cau b6 sung ho so (néu co)
. - Phiéu kiém soat qué trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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Mau sb 15

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI CHAM DUT VIEC CHAM SOC THAY THE
KIND QU e
TEN 01 LA covovevceeeeecee et et
Hién dang cur trll tal ..vecveiveie e e

Xét thiy ca nhan va gia dinh khong con du diéu kién nhan chim soc, nudi dudng tré
BM.iiiiecie e sinh ngay ........ thang ........ NaM ....coovvneeenen. duoc nhan cham so6c
thay thé theo Quyc¢t dinh so ngay.... thang.... nam

T6i lam don nay dé nghi Chi tich Uy ban nhan dan xd/phudong/thi tran xem xét, cho
phép gia dinh va t6i dugc cham dat viéc cham soc thay thé cho tré em tir ngay .... thang
...ham....

T6i cam doan chap hanh cac quy dinh cua phép luat vé viéc cham soc thay thé va chim
dut cham soc thay thé doi vai tré em.

Ngay......... thang ........ nam 20....

Ngudi viét don
(Ky, ghi r6 ho va tén)
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Quy trinh 03

THU TUC PHE DUYET KE HOACH HO TR@, CAN THIEP POI VOI TRE
EM BI XAM HAI HOAC CO NGUY CO BI BOC LQT, BO ROI VA TRE
EM CO HOAN CANH PAC BIET

1. Trinh ty thuc
hi¢n:

- Cac co quan, td chire, co s& gido duc, gia dinh, cd nhan néu phat hién hoac co
thong tin vé hanh vi xdm hai tré em hodc tré em co nguy co bi xdm hai co trach
nhiém thong bao ngay cho Tong dai dién thoai quoc gia bao v¢ tre em 111 hoac
co quan lao dong - thuong binh va x& hoi cac cap hodc co quan cong an cac cap
hoic Uy ban nhan dén cp xa noi xay ra vu viéc (noi tiép nhén thong tin). Noi tiép
nhan thong tin c6 trach nhiém ghi chép day di thong tin vé hanh vi xam hai tr¢
em, tré em bi xam hai hoac c6 nguy co bi xam hai (theo M3u s6 01 ban hanh kém|
theo Nghi dinh s6 56/2017/ND-CP).

L Hoic t6 chuc/ ca nhan nop tai cac diém buu chinh thudc hé thdng Buu dién tinh
trén dia ban tinh Tay Ninh (Bao gém: buu dién tinh, huyén, x&) hoac lién hé qua
s6 dien thoai 1900561563 dé dugc nhan vién tai cac diém buu chinh thuoc hé
thong Buu dién tinh gan nhat truc tiép dén tiép nhan ho so tai noi ma cé nhan, to
chac ¢ yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai
van chuyén ho so va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cip
Xa.

- Trudng hop to chirc/ca nhan khong ¢é nhu cau nop hd so thong qua dich vu buy
chinh cong ich thi cé thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thudc
UBND cép x4.

- Ngoai 02 hinh thuc trén, t6 chirc/ c& nhan c6 thé nop hd so bang hinh thic truc
tuyen tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: DOi Véi ho so ndp truc tuyén, sau khi c6 két qua gidgi quyét To chic/ cél
nhan phdai gui ban giay ve UBND cap xa d@é doi chieu nhdn ket qua.

Thoi gian tiép nhan va tra két qua: Tir thir Hai dén thir Sau hang tuan; sang tur

7 gio den 11 gio 30 phat, chiéu tir 13 gio 30 phat den 17 gio (trr ngay I€, ngay

nghi).

Quy trinh tiép nhan va giai quyét hod so dugc thuc hién nhu sau:

Thoi

Trach gian:

N R n rac .
STT Noi dung cong viéc nhiém 05 ngay
(40 gio)
lam viéc



https://dichvucong.gov.vn/
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Bd phan mét cira cap xa

Bwoc 1

- Thuyc hién tiép nhan ho so:

+ Hb so duoc to chirc/ ca nhan nop truc tiép
tai Bo phan Mot cua cap xa.

+ Hb so duoc nhan vién buu dién nop théng
qua dich vu buu chinh cong ich.

+ H so duoc nop truc tuyén trén Cong dich
vu cOng quoc gia hoac Cong dich vu cong tinh
dén Bo6 phan Mot cira cap Xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho ngudi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap xa tham dinh, giai quyét theo quy dinh.

Bo phan
Mot cira
cap xa

02 gio

Uy ban nhan dan cap xa

Bwoc 2

- Co quan lao dong - thuong binh va xa hoi cac
Cap, co quan cong an céac cap, Uy ban nhan dan
Cap Xa noi xay ra vu viéc hoac noi tré em cu tru|
thuc hién viéc kiém tra tinh xac thuc vé hanh vi
Xam hai, tinh trang mat an toan, mac do nguy|
co gy ton hai ddi vai tré em. Co quan, to chic,
ca nhan c6 nhiém vu bao vé, cham séc, giao duc
tré em co trach nhiém cung cap thong tin va
phdi hop thuc hién khi dugc yéu cau.

- Chu tich Uy ban nhan dan cip xa noi xay ra
\vu viéc chi dao nguoi lam cong tac bao vé tré
em cap x& tién hanh viéc déanh gia nguy co ban
dau, mirc d6 ton hai cua tré em (theo Mau s6 02
ban hanh kém theo Nghi dinh sé 56/2017/NP-
CP) dé c6 co sé ap dung hoac khong ap dung
cac bien phap can thiép khan cap.

- Nguoi 1am cong tac bao vé tré em cap xa (co
thé yéu cau Tong dai dién thoai quoc gia bao vé
tré em va cac co so cung cap dich vu bao vé tré

em hd tro) thuc hién viéc thu thap thong tin,

Uy ban
nhan dan
cap x&

36 gio
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danh gia nguy co cu thé (theo Mau sb 03 ban
hanh kém theo Nghi dinhs6 56/2017/ND-CP).

- Trudng hop tré em can duogc p dung ké hoach
hd tro, can thiép, Chu tich Uy ban nhan dan cap
X4 chu tri cudc hop véi cac ca nhan, to chic cd
trach nhiém bao vé tré em, dai dién dia ban dan
cu noi tré em cu tra, sinh séng hoidc noi xay ra
Vu Viéc, cha, me hodc nguoi chim soc tré em dé
xac dinh cac bién phap bao vé tré em.

- Can ¢ mire d6 ton hai va nhu ciu can hd tro,
can thiép d6i véi tré em, trong thai han 05 ngay
lam viéc, nguoi 1am cdng tac bao vé tré em cap
x4 xay dung ké hoach hd trg, can thiép trinh
Chu tich Uy ban nhan dan cip xa phé duyét
(theo MAu s6 04 ban hanh kém theo Nghi dinh
s6 56/2017/ND-CP).

Bd phan Mt cira cap x&

Tiép nhan két qua giai quyet tir Uy ban nhén
dan Cap x4 va tra két qua truc tiép cho nguoi
nop ho so (truong hop ngusi nop hd so mudn | B phan
Buwéc 3 [nhan két qua truc tiép) hodc chuyén két qua| Mot cira | 02 gio
cho nhan vién buu dién dé tra két qua thong| cép xa
qua dich vu buu chinh cdng ich cho nguoi nop
hd so theo yéu cau.

* So dd quy trinh

2. Cach thire thuc
hién:

- Thong béo ngay (truc tiép hoic qua dién thoai) cho noi tiép nhan thong tin vé
hanh vi xam hai tré em hoac tré em c6 nguy co bi xam hai.

- Nop hd so truc tiép tai Bo phan mot cira cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Céng dich vu céng Quéc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vy céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/
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3. Thanh phan, s6
lwong hd so:

* Thanh phan ho so

- Bao céo tiép nhan thong tin tré em va danh gia nguy co ban dau vé tinh trang tré
em bi xam hai hodc c6 nguy co bi bao lyc, boc 10t, bo roi va tré em c6 hoan canh|
dic biét (do Tong dai dién thoai qudc gia bao vé tr¢ em, co quan lao dong - thuong
binh va xa hoi cac cip, co quan cong an cac cap, Uy ban nhan dan cap x3 va nguoi
lam cOng tac bao vé tré em cap xa 1ap). (Phai so hoa)

- Bdo cdo danh gia nguy co ban dau vé tinh trang tré em bi xam hai hoac c6 nguy
co bi bao luc, boc 10t, bo roi (do nguoi lam cong tac bao vé tré em cap xa lap).
(Phai so hoa)

L B4o céo thu thap thong tin, danh gia nguy co cu thé tinh hinh tré em (do nguoi
lam cOng tac bao vé tré em cap xa 1ap). (Phai so hoa)

Bién ban cudc hop xéc dinh nhu cau can hd trg, can thiép cho tré em va cac tai li¢u
khac c6 lién quan (do ngudi lam cong tac bao vé tré em cap xa lap). (Phai so6 hoa)
- Du thao Quyét dinh phé duyét va ké hoach hd trg, can thi¢p (do nguodi lam cong
tac bao vé tré em cap xa lap). (Phai s6 hoa)

- Cac tai liéu c6 lién quan khéac (néu o). (Khong phai sé hoa)

* S Tuong ho so: 01 (bd).

4. Thoi han giai
quyét:

07 ngay lam viéc, ké tir ngdy co quan giai quyét thi tuc hanh chinh nhan dugc day,
du hd so hop 18 theo quy dinh.

5. Poi twong thuc
hi¢n thi tuc hanh
chinh:

Céa nhan

6. Co quan thuc
hi¢n thi tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan tryc tiép thuc hién TTHC: Uy ban nhan dan cap xa

7. Két qua thuc
hién thi tuc hanh
chinh:

Quyét dinh phé duyét va Ké& hoach hd trg, can thiép dbi véi tré em.

8. Phi, 1€ phi :

0

9. Tén méu don,
mau to khai:

L B4o c4o tiép nhan thong tin tré em (Mau s6 01 ban hanh kém theo Nghi dinh s6
56/2017/ND-CP).

L Bao c4o thu thap thong tin, x4c minh va danh gia nguy co cu thé (Mau s6 03 ban

hanh kém theo Nghi dinh s6 56/2017/ND-CP).
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L Ké hoach hd tro, can thiép (Mau sé 04 ban hanh kém theo Nghi dinh sb
56/2017/ND-CP).

- Quyét dinh phé duyét K& hoach ho tro, can thigp (Méu s6 05 ban hanh kém theo
Nghi dinh sé 56/2017/ND-CP).

10. Yéu céu, diéu
kién thuc hién
thi tuc hanh
chinh:

(Nghi dinh sé 56/2017/ND-CP ngay 09/5/2017 ctia Chinh phu):

Tré em bi xam hai, c6 nguy co bi bao luc, béc 16t, bo roi da dugce nguoi lam céng
tac bao vé tré em cap x3d danh gia nguy co va xac dinh nhu cau can hd tro, can
thi¢p.

11. Can ct&r phap
ly cua tha tuc
hanh chinh:

- Luat tré em nam 2016;

- Nghj dinh s6 56/2017/ND-CP ngay 09/5/2017 cua Chinh phii quy dinh chi tiéf
mot sO diéu cua Luat tré em.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh pha vé thuc hién co ché
mot ctra, mot ctra lién thdng trong giai quyét tha tuc hanh chinh.

- Thong tu s 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phul
huéng dan thi hanh mot sé quy dinh caa Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mot cira, mét cira lién thong
trong giai quyét tha tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 ctua Chinh phu vé
stra d6i, bo sung mot sé diéu cua Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018
ciia Chinh phu vé thuc hién co ché mot ctra, mot cira lién thdng trong giai quyét
tha tuc hanh chinh.

Ghi cha:

Thanh phén

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bd sung hé so (néu cd)

L Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan hé so

L Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.



https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=56/2017/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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Mau s6 01

- TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TIEP NHAN THONG TIN Doc 1ap - Tw do - Hanh phuc
N € e vusa———
S:...../BC-(2) ...(3)...,ngay ... thang ... nam 20...
BAO CAO

TIEP NHAN THONG TIN TRE EM.....(4)....
A. Thong tin chung
1. Nguon nhén thong tin

2. Thong tin vé tré em

HOQ VA TEN 1€ €M (5)11iiiii ittt

Tinh trang hi€n tai cla tré €M:(6).....ccceviiiviiiiiiiiniiiie i

Phong doan hau qua co thé s& xay ra cho tré em néu khong c6 dugc hd trg, can thiép?.

Ho va tén cha: (5)........... Tubi........ Nhe NGHIBP......veeeeieeeeeeeeee e,
Ho va tén me: (5)........... Tubi........ NEhE NGRIBP......veeeeeeeeeeeeeee e
Hoan canh gia dinh: (5).....cooiiiiiii s
Hién tai ai 12 ngudi chim soc tré em (N80 DIft)......covvevveieeeieeee e,

Nhitng hanh dong hd trg, can thiép da duoc thuc hién ddi véi tré em trude khi nhan
duogc thong tin:

3. Thong tin vé ngudi cung cap thong tin (néu dong y cung cap)
HO VAN .., SO diEN thOGi....vvveveverrerrerereeisee e
3 3T ¢l 1§ S ESS



(1 A Te] a1V 2 1= DR TRTRPR

Can b tiép nhan thong tin
(Ky, ghi 10 ho va tén)

Ghi chu:

(1) Tén co quan tiép nhan thong tin.

(2) Chir viét tit tén co quan tiép nhan thong tin.
(3) bia danh.

(4) Tré em thudc ddi twong: bi xam hai/cé nguy co bi bao luc/bdc 16t/bo roi hodc tré
em co6 hoan canh dac biét.

(5) Can bo ghi théng tin néu biét hoic duoc cung cp.

(6) Thong tin vé thé chat, tinh than cua tré em.
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Mau s6 02

PANH GIA NGUY CO BAN PAU, THU'C HIEN CAC BIEN PHAP BAO PAM
AN TOAN TAM THOI CHO TRE EM

Ngay, thang, nim tién hanh ddnh @id: .............ooooiiiiiiii e,

1. Panh gia nguy co so bo

1. Panh gia mirc d ton hai (Cao, Trung binh, Thap)

1.1. Muc dd ton hai cta tré em

Cao (tré em bi ton hai nghiém trong, de doa tinh
mang);

Trung binh (tré em bi ton hai, nhung khong nghiém
trong);

Thép (tré em it hodc khong bi ton hai).

1.2. Nguy co tré em tiép tuc bi
ton hai néu ¢ trong tinh trang
hién tai

Cao (ddi twong xam hai c6 kha ning tiép can tré em
de dang va thuong xuyén);

Trung binh (d6i twong xam hai ¢ co hoi tiép can tré
em, nhung khong thuong xuyén);

Thép (d6i trong xam hai it hodc khong c6 kha ning
ti€p can tré¢ em).

Tong s6 ,(Sé luong Cao, Trung
binh, Thap)

Cao: Trung binh: Thap:

2. Panh gia kha niing tw bao vé, phuc hoi ciia tré em (Cao, Trung binh, Thap)

2.1. Kha nang tu bao vé cua
tré em trudc cac ton hai

Cao (tré em c6 kha ning khic phuc dugc nhirng ton
hai);

Trung binh (tré em c6 mot it kha ning khic phuc duoc
nhirng ton hai);

Thap (tré em khong thé khac phuc dugc nhitng ton
hai).

2.2 . Kha nang cua tré em
trong viéc tiép nhan sy ho tro,
bao vé ciia nguoi l6n

Cao (Ngay lap tuc tim dugc nguodi 16n c6 kha nang bao
vé hitu hiéu cho tré em);

Trung binh (chi c6 mot sé kha nang tim dugc nguoi
bao v¢ hitu hiéu);

Thap (khong c6 kha ning tim nguoi bao vé).

Tong s6 (s6 lugng Cao, Trung
binh, Thap)

Cao: Trung binh: Thap:
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* Ket luin vé tinh trang cia tré em:

- Tré em can dugc bao v¢ khan cap

- Tré em can dugc ap dung ké hoach hd trg, can thiép

- Tré em can dugc ti€p tuc theo doi

2. Cac bién phap can thiép khin cAp nhim dam bao nhu ciu an toan tam thoi cho

tré em:

Nhu cau vé an toan cua tré
em

Dich vu cung
cap

Pon vi cung cip dich vu

1. Cho ¢ va cac di€u kién
sinh hoat

- Noi1 cham soc
tam thoi

- Thirc an

- Quém ao

2. An toan thé chét

- Cham soc y té

- Cham soc tinh
than

Noi nhan: )
- Chu tich UBND cap xa;
- Luu ho so.

Nguoi lam cong tac bao vé tré em cap xa

(Ky, ghi rd ho va tén)




128

Mau s6 03
BAO CAO
THU THAP THONG TIN, XAC MINH VA PANH GIA NGUY CO CU THE
HO VAtEN tré €m: ...vuue e,
Hovatén nguoi danh gid: ...
Ngay, thang, ndm thyc hién bandanh gid ...,
1. Thu thap théng tin

Cau hoi Tra loi

Tinh trang thé chat, tam 1y, tinh cam cua tré Mo ta
em (tré em da bi xam hai hay chua)?

Hoan canh gia dinh, mdi quan hé cua tré em
va nang lyc bao v¢ tré em cua cha, me, cac
thanh vién trong gia dinh (dac biét 1a nhimng
ngudi truc tiép cham soc tré em, chit luong
chim soc nhu thé nao)?

Cac yéu td tac dong dén chat luong cua su Yéu t6 tich cuc:
cham soc tré em?
YEu to ti€u cuc:

Trong thoi gian téi ai s€ 1a ngudi cham séc
tré em?

Cac yeéu to c6 thé s€ tac dong dén viéc cham|Y¢cu to tich cuc:
soc tré em trong thoi gian t61?
Y¢Eu to ti€u cuc:

2. Panh gia nguy co cu thé:

a) Panh gia mirc d6 ton hai

Mirc do

Panh gia mirc d) ton hai .
(Cao, Trung binh, Thap)

1. Panh gia mirc d§ tré em bi |Cao (tré em bi ton hai nghiém trong);
ton hai Trung binh (tré em bj ton hai nhung khong
nghiém trong);

Thap (tré em bi ton hai it hodc khong bj ton hai).




2. Kha ning tiép cin tré em
cua doi twgng xam hai (trong
twong lai)
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Cao (ddi twong xam hai c6 kha ning tiép can tré
em d¢ dang va thuong xuyén);

Trung binh (d6i twong xam hai ¢ co héi tiép can
tré em, nhung khong thuong xuyén);

Thap (d6i twong xam hai it hodc khong c¢6 kha
nang ti€p can tré em).

3. Tac dong cta hanh vi xam
hai dén sw phat trién cia tré
em (thé chat, tim ly, tinh
cam)

Cao (c6 tac dong nghiém trong dén tré em);
Trung binh (c6 mot vai tac dong dén sy phat
trién cua tré em);

Théap (co it hodc khong co tic dong dén su phat
trién cua tré em).

4. Nhirng tré ngai trong moi
trurong chim séc tré em doi
véi viée bao dam an toan cho
tré em

Cao (c6 nhiéu tré ngai dé dam bao an toan cho tré
em); Trung binh (c6 moét vai tré ngai, nhung tré
em van cO dugc su bao vé nhat dinh);

Thap (c6 it hoac khong co tré ngai nao cho viéc
bao v¢ tré em).

5. Khong cé nguoi sin sang
hoac c6 kha ning bao vé tré
em

Cao (Khong c6 ngudi ndo c6 thé bao vé tré em
hodc c6 ngudi bao vé€ nhung khong dugc tot);

Trung binh (c6 mot sb ngudi ¢ thé bao vé tré
em, nhung kha ndng va do tin cay chua cao);

Thap (c6 mot s6 ngudi co thé bao vé tré em).

Téong s (s6 luong Cao, Trung
binh, Thap)

Cao:
Trung binh:
Thip:

b) Panh gia kha ning tw bao vé, phuc héi ciia tré em

Panh gia kha nang tu bao vé,
phuc hoi cta tré em

Mirc d§ (Cao, Trung binh, Th?ip)

1. Kha nang tu bao vé cua
tré em truwdoe nhirng hanh
dong cua doi twong xam hai

Cao (tré em c6 kha nang ty bao v¢ minh);

Trung binh (tré em c6 mot s6 kha nang, nhung
khbng cao);

Thap (tré em khong tu bao vé dugce).




2. Kha niing biét dwgc nhirng
ngwoi c6 kha nang bao vé
minh
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Cao (tré em biét duoc ngudi 16n ndo c6 thé bao vé
minh);

Trung binh (tré em biét it vé ngudi 16n nao co
thé bao vé minh);

Thap (tré em khong biét nguoi 16n nio c6 thé bao
vé minh).

3. Khi nang cia tré em trong
viéc thiét 1ap moi quan hé
v6i nhitng ngudi ¢é thé bao
vé minh

Cao (tré em san sang va c6 kha ning noi chuyén
vO1 nguodi 1on ¢6 thé bao vé minh);

Trung binh (tré em c6 mot s6 kha niang lién hé
vG1 ngudi 1on nao co thé bao vé minh);

Thap (tré em khong ¢ kha ning lién hé voi nguoi
Ion).

4. Kha nang cua tré em trong
viéc nho nguoi bao vé tré em

Cao (tré em c6 kha nang lién hé vdi nguoi 16n va
cho nguoi 16n bi€t ve tinh trang khong an toan cia
minh);

Trung binh (tré em c6 mot s6 kha nang lién hé
vO1 ngudi lon va cho ngudi 1on biét ve tinh trang
khong an toan ctia minh);

Thép (tré em khong c6 kha ning lién hé v6i nguoi
lon va cho nguoi 16n biét vé tinh trang khong an
toan ciia minh).

5. Tré em co dugec su theo
déi va san sang giip do cia
nhirng nguwoi khac (khong
phai 1a dbi twong xam hai)

Cao (nhitng ngudi hang x6m, thay gido, cd gio...
thuong xuyén quan sat dugc tré em);

Trung binh (chi quan sat tré em ¢ mot sb thoi
di€ém nhat dinh);

Thap (tré em it dugc moi nguoi trong thay).

Tong so6 (s6 luong Cao, Trung
binh, Thap)

Cao:
[Trung binh:
Thap:

3. Két luan cac nguy co: Trén co so so sanh mirc d6 (Cao, Thép, Trung binh) gitra
Panh gia mic do ton hai vi Panh gia kha ning ty bao vé, phuc hdi cia tré em:

- Trudng hop Panh gia mire do ton hai cta tré em ¢ mic d6 Cao nhiéu hon Péanh gia
kha nang tuy bao v€, phuc hoi cua tré em: Tré em c6 nguy co cao tiép tuc bi xam hai
hoac murc do tré em bi ton hai van rat nghiém trong.
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- Truong hop Péanh gia muc 4o ton hai & muc dd Cao it hon hodc tuong duong véi
Panh gia kha nang tu bao vé, phuc hoi cua tré em: Tré em khong c¢d hodc it c6 nguy co
tiép tuc bi xadm hai hodc mirc do ton hai cta tré em it nghiém trong.

4. Xac dinh cac van dé cia tré em: Trén co sd két ludn cac nguy co, xac dinh cac van
dé cua tré em (sdap x€p theo thir ty wu ti€n can ho trg, can thi€p).

Vi du:
- Cac ton hai vé thé chat, tam 1y, tinh cam nghiém trong.
- Mbi trudng chim soc tré co nhiéu nguy co c6 thé khién tré em tiép tuc bi xAm hai.

7. Xac dinh nhu cau can cung cap dich vu cia tré em:
- Cham soc, chira tri cac ton hai (d&p tng nhu cau tré em can sy cham soc vé thé chat,
tinh than);

- Tu van, tro gitp x3 hoi, hd tro gido duc, dao tao, gido duc nghe nghiép, tro giup phap
Iy va cac dich vu bao vé tré em khac (dap ung nhu cau tré em can c6 mot moi trudong
song an toan, dam bao cac diéu kién dé hoa nhap cong dong).

Ngudi 1am cong tac bio vé tré em cip xa
(Ky, ghi rd ho va tén)
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Mau sb 04

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
xa/phwong/thi tran... Doc lap - Tu do - Hanh phiic

KE HOACH HO TRQ, CAN THIEP
(Trwong hop tré em bi xam hai/nguy co bi bao lwe, boc 10t, bé roi)
1. Muc tiéu
- Céc ton hai cua tré em duge phuc hdi;
- Cac yéu t6 khong an toan trong mdi truong séng cua tré em can duogc khic phuc;
- Bao dam cac diéu kién can thiét dé tré em hoa nhap cong dong;
2. Cac hoat dong
- Cham séc y té, tri liéu tam ly;
- Cac hoat dong trg gitp xa hdi;
- Cac hoat dong hd trg gido duc, dio tao, gido duc nghé nghiép;
- Cac hoat dong trog giup phap Iy (néu can);
- Cac dich vu bao v¢ tré em khac.

3. T6 chitc thye hién

Stt Tén hoat dong Can bd thue | Can bd phdi | Thoi gian
hién hop thwc hién
1 e e A
2 i i e e,
3 | i e e,
4. Kinh phi

(Du toan kinh phi chi tiét kém theo)./.
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Nguoi lam cong tic bao vé tré em cip TM. UY BAN NHAN DAN
X4 CHU TICH
(Ky, ghi 10 ho va tén, dong dau) (Ky, ghi r0 ho va tén, dong dau)
Ghi cha:

K¢ hoach ho trg, can thi¢p dugc xay dung dé nham muc dich cung cap dich vu ho trg,
can thi€p danh cho tré em bi xam hai/nguy co bi bao luc, boc 16t, bo roi; gidi quyét cac
nhu cau duoc an toan, bao vé va cham soc trudc mat va lau dai cho tré em.
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Mau sb 05
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET
xa/phwong/thi tran (1) NAM
------- Doc lap - Tu do - Hanh phuc
Sé..../Qb-UBND <..i(2)...., ngdy .... thang .... ndm 20....

QUYET PINH
Vé viéc phé duyét Ké hoach hd trg, can thiép ddi véi ...(3)...
CHU TICH UY BAN NHAN XA/PHUONG/THI TRAN ... (1)....
Can ctr Ludt to chirc chinh quyén dia phuong ngay 19 thang 6 nim 2015;
Can cu Luat tré em ngay 05 thang 4 nam 2016;

Cin ¢t Nghi dinh s6 ..... /2017/ND-CP ngay..... /.... /2017 ctia Chinh phu quy dinh chi
ti€t mot so di€u cua Luat tré em;

Xét dé nghi cua 6ng/ba ...(4)....,
QUYET DINH:

Piéu 1. Phé duyét Ké hoach hd tro, can thiép dbi véi ....(3).... (K& hoach hd tro, can
thiép kem theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Nguoi lam cong tac bao vé tré em cap x3, cac co quan, t6 chirc, c4 nhan dugc
phan cong trong Ké hoach chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan: TM. UY BAN NHAN DAN
- Nhu Diéu 3; , q CHU TICH
- Phong LDTBXH cap huyén (dé b/c); (Ky, ghi rd ho va tén, dong déu)
- S& LDTBXH (dé blc);
- Luu ho so.
Ghi chu:
(1) Tén UBND xa/phuong/thi tran
(2) bia danh.
(3) Tén tré em bi xam hai/c6 nguy co bi bao luc/boc 16t/bo roi.

(4) Tén nguoi lam cong tac bao vé tré em cap xa.
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Quy trinh 04

THU TUC PANG KY NHAN CHAM SOC THAY THE CHO TRE EM POI VOI
CA NHAN, NGUOI PAI DIEN GIA PINH NHAN CHAM SOC THAY THE
KHONG PHAI LA NGUOI THAN THICH CUA TRE EM

1. Trinh ty
thuwe hién:

- T6 chuc/ca nhan ¢6 nhu cau thuc hién thu tuc hanh chinh nay thi chuan bi hd so nop
tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao
gom: buu dién tinh, huyén, xa) hoac lién hé qua s dién thoai 1900561563 dé duoc
nhan vién tai c4c diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhan, to chic ¢ yéu cau. Nhan vién tai cac diém buu
chinh sau khi tiép nhan hd so phai van chuyén ho so va nop tai Bo phan Tiép nhan va
Tra két qua thuoc UBND cap Xa.

- Truong hop to chac/ca nhan khdng cé nhu cau nop ho so thong qua dich vy buu chinh
cong ich thi c6 thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thuoc UBND
cap xa.
- Ngoai 02 hinh thuc trén, to chire/ ca nhan ¢d thé nop ho so bang hinh thac truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: D6i V6i ho so ngp truc tuyén, sau khi c6 két qua giai quyet Té chirc/ ca nhan
phai gui ban giay vé UBND cap xa dé doi chieu nhan két qua.
Thoi gian tiép nhan va tra két qua: T thir Hai dén thir Sau hang tuan; sang tir 7
gio dén 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay €, ngay nghi).
Quy trinh tiép nhan va giai quyét hd so duoc thuc hién nhu sau:

Thot gian
STT N@i dung cong viéc Trach | 15 ngay
nhiém | (120 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ ¢ nhan nop truc tiép | Bo phan
Buoc 1 tai B6 phan Mot cira cip Xa. Mot cra | 02 gio
+ Hb so dugc nhan vién buu dién nop thong| 4P Xa
qua dich vu buu chinh cong ich.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén) chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

Bwoc 2

- Uy ban nhan dan cip xa c6 trach nhiém tiép
nhan, lap, Iuu trir danh sach cé nhan, gia dinh
c6 nguyén vong nhin chiam séc thay thé; hiang
quy cap nhat danh sach gui co quan lao dong -
thuong binh va xd hoi cap huyén dé thuc hién
trach nhiém diéu phdi viéc lva chon cé& nhan,
gia dinh nhan cham séc thay thé.

- Ngudi lam cong tac bao vé tré em cap xa cd
trach nhiém lua chon hinh thuc, ca nhén, gia
dinh cham soc thay thé phi hop véi tré em; xac
minh diéu kién cua ca nhan, gia dinh nhan chim
sGc thay thé; cung cap thong tin vé ca nhan, gia
dinh nhan cham soc thay thé cho tré em va lay,
y kién cua tré em tir du 07 tudi trd 1én; lwa chon,
thdng bao, cung cap thdng tin, hd so cua tré em
can chim soc thay thé cho ca nhan, gia dinh
nhan chim soc thay thé.

- Uy ban nhan dan cip x4 noi cu tra cua c4
nhan, gia dinh nhan cham soc thay thé c6 trach
nhiém ban hanh quyét dinh giao, nhan tré em
cho c4 nhan, gia dinh nhan chim soc thay thé;
t6 chic viéc giao, nhan tré em giita Uy ban nhan
dan cap x3 va c4 nhan, gia dinh nhan cham soc
thay thé.

Uy ban
nhan dan
cap xa

116 gid

Bo phan Mt cira cap xa

Buwéc 3

Tiép nhan két qua giai quyét tir cong chirc Lao
dong — Thuong binh va Xa hdi va tra két qua
tryc tiép cho ngudi nop hd so (truong hop
ngudi ndp hd so mudn nhan két qua truc tiép)

Bo phan
Mot cua
cap xa

02 gio
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hoac chuyen két qua cho nhan vién buu dién
de tra ket qua thong qua dich vu buu chinh
cong ich cho nguoi ndp ho so theo yéu cau.

* So do quy trinh

2. Cach thic
thwe hién:

- Nop ho so truc tiép tai Bo phan mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https:/dichvucong.tayninh.gov.vn/

3. Thanh phén,
50 luwgng ho so:

* Thanh phan ho so
- Pon diang ky nhin chim soc thay thé. (Phai sé hoa)
—,Giéy kham strc khoe trong thoi gian 06 thang tinh dén ngay ndp hd so do co quan y
te cap theo quy dinh cua phap luat. (Phai so hoa)
- Ly lich tu phap do co quan c6 thAm quyén cap (ddi Vo1 ca nhan, nguoi dai dién gia
dinh cham soc, thay thé 1a ngudi nudc ngoai). (Phai so6 hoa)

* 6 lTuong ho so: 01 (bd).

4. Thoi han
oiai quyét:

15 ngay lam viéc, ké tir ngay co quan giai quyét thu tuc hanh chinh nhan dugc day duo
ho so hop I€ theo quy dinh.

5. Poi twong
thuwc hién thid

chinh:

tuc hanh Cé nhan

chinh:

6. Co quan i . ) i )
thwe hién thal Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa
tuc hanh{ Co quan c¢6 tham quyén quyét dinh: Uy ban nhan dan cap xa



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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7. Két qua thue
hién thd tuc
hanh chinh:

Quyét dinh hanh chinh

8. Phi, 1¢ phi :

0

9. Tén mau
don, miu to]
khai:

Pon dang ky nhan cham soc thay thé (Mau sé 08 ban hanh kém theo Nghi dinh s6
56/2017/ND-CP).

10. Yéu céu,
diéu kién thuec
hién thua tuc
hanh chinh:

Luat Tré em nam 2016:
C4 nhan, gia dinh nhan chim soc thay thé phai bao dam céc diéu kién sau day:

- Ca nhan, nguoi dai di¢n gia dinh 1a nguoi cu tra tai Viét Nam; co strc khde va co
nang lyc hanh vi dan sy day du; c6 tu cach dao duc tot; khong bi han ché mot s6 quyén|
cua cha, me doi vdi con chua thanh nién; khong bi truy ctru trdch nhiém hinh sy, xtr 1y
vi pham hanh chinh vé cac hanh vi xam hai tré em; khong bi két &n vé mot trong céc
toi cO y xam pham tinh mang, sttc khde, nhan pham, danh dy cia nguoi khac, nguoc
dai hoac hanh ha 6ng ba, cha me, vo chong, con, chau, nguodi c6 cong nudi dudng
minh, du do, ép budc hoac chtra chap nguoi chua thanh nién vi pham phép luat, mua,
ban, danh trao, chiém doat tré em.

- C6 chd ¢ va diéu kién kinh té phu hop, bao dam chim soc, nudi dudng, gido duc tré
em.

- Ty nguyén nhan chim soc tré em; c6 sy dong thuan giita cac thanh vién trong gia
dinh vé€ viéc nhan cham soc tré em; cac thanh vién trong gia dinh khong bi truy clry
trach nhi¢m hinh sy, xt Iy vi pham hanh chinh vé€ cac hanh vi xam hai tré¢ em.

- Ngudi than thich nhén tré em chidm soc thay thé phai 1a nguoi thanh nién; cac truong
hop khac phai hon tré em tir 20 tudi tro 1én.

- C4 nhan, ngudi dai dién gia dinh 14 nguoi nuéc ngoai phai cu tra tai Viét Nam it nhat
06 thang va con thoi han cu tra tai Viét Nam it nhat 12 thang vao thoi diém dang ky.

11. Can cw

tuc hanh|

chinh:

phap ly caa thul

- Luat tré em nam 2016.
- Nghi dinh s6 56/2017/NB-CP ngay 09/5/2017 ctia Chinh pha quy dinh chi tiét mot

,1s0 diéu cua Luat tré em.

Nghi dinh s6 61/2018/NDB-CP ngay 23/4/2018 ciia Chinh phu vé thyc hién co ché
mot ctra, mot cira lién thong trong giai quyét tha tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu hudéng
dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam

2018 ctia Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai quyét
th( tuc hanh chinh.
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~ Nghi dinh & 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phi vé sug
ddi, bd sung mot sé diéu caa Nghi dinh sé 61/2018/ND-CP ngay 23/4/ 2018 cua Chinh
pht vé thuc hién co ché mot ctra, mot cira lién théng trong giai quyét tha tuc hanh
chinh.

Ghi cha:

- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phieu yéu cau bo sung ho so (néu c6)

A - Phiéu kiém soat qua trinh giai quyét ho so
ho so'luu | Thanh phan hd so

- Két qua giai quyét hd so

Thoi gian luu . . , ‘ ] .
Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
va noi luu
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Mau s6 08

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

PON PANG KY NHAN CHAM SOC THAY THE
Kinh gtri: Uy ban nhan dan xa/phuong/thi trdn ........................

CMND/CCCD/h6 chiéu s6: ..................Cap ngdy ...../..).. NOi CAp.....co........
Thoi han visa (461 vOi NGUOT NUGC NEOAL): .. .vevee e oo,

I 02 1 2§ PP
TENN G0 NOC VAN .o e e eee e e e e e ee e e e eeeee e e
NERE NERIEP: - oo e e e e e e e e
Tén, dia chi co quan/NoOT 1am VIC: ....cccoviiiiieei i e e e e e
Di1a Chi TN RE: ..o e e e e e e e
S6 dién thoai lien hé: ......c..oovveveeeeeneeeeee, Email (080 €O) oo,

Xét thiy ban than va gia dinh du diéu kién nhan chiam soc thay thé. Tai 1am don nay dé
nghi Chu tich Uy ban nhan dan xd/phudng/thi trdn xem xét cho t6i dugc dang ky nhan
chim soc thay thé chdu ....................... (trai hodc gai), d6 tudi ........, dan toc

veeeerenn... tal gia dinh.,

Nhitng yéu cau cu thé khac vé tré em can nhan cham soc:

Néu duogc nhan chiam séc thay thé tré em, t61 cam két s& chim soc, nudi dudng chau
theo dung quy dinh.

....... , NgAy ....... thang ....... nam 20....
Nguoi viet don
(Ky, ghi 10 ho tén)
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Quy trinh 05

THU TUC THONG BAO NHAN CHAM SOC THAY THE CHO TRE EM
POl VOI CA NHAN, NGUOI PAI DIEN GIA PINH NHAN CHAM SOC
THAY THE LA NGUOl THAN THICH CUA TRE EM

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan 6 nhu cau thyc hién tha tuc hanh chinh nay thi chuan bi hé sof
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gom: buu dién tinh, huyén, x&) hozc lién hé qua sé dién thoai 1900561563 dé
dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién tinh gan nhét truc
tiép dén tiép nhan hd so tai noi ma ca nhan, to chic ¢4 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhan hd so phai van chuyén ho so va nop tai Bo phan
Tiép nhan va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/ca nhan khdng ¢6 nhu cau ndp ho so thong qua dich vu buu
chinh céng ich thi c6 thé nop truc tiép tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thuc trén, t6 chirc/ c& nhan c6 thé nop ho so bing hinh thuc truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu ¥: Dol véi ho so ngp truc tuyen sau khi c6 két qud gidi quyét Té chire/ cé
nhan phdi gizi ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud.

Thoi gian tiép nhan va tra kpt qua: Tur tho Hai der] thir Sau hang tuan; sang tur
7 gio den 11 gio 30 phat, chiéu tir 13 gio 30 phut dén 17 gio (trir ngay l€, ngay
nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thot gian
STT N@i dung cong viéc Trach | 15 ngay
nhiém | (120 gio)
lam viéc
Bo phan mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap XA. Mot cra | 02 gio
+ Hb so duoc nhan vién buu dién nop thong| 4P Xa
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

- Ngudi lam cong tac bao vé tré em cap xa cd
trach nhiém xac minh diéu kién cta cé nhén, gia
dinh nhan cham soc thay thé.

- Chi tich Uy ban nhan dan cép xa noi cu trgf UY b0 | 116 gy
Buw6C 2 |cua ca nhan, gia dinh nhan chdm soc thay thé{nhan dan
c6 trach nhiém ban hanh quyét dinh giao, nhan| cap xa
tré em cho c4 nhén, gia dinh nhan cham soc
thay thé trén co so b4o c4o xac minh cua ngudi
lam cdng tac bao vé tré em cip xa.

Bd phan Mt cira cAp x&

Tiép nhan két qua giai quyét tir Uy ban nhéan
dan Cap x4 va tra két qua truc tiép cho nguoi
nop ho so (truong hop nguai nop hd so mudn| Bo phan
Buéc 3 |nhan két qua truc tiép) hodc chuyén két qua| Mot caa | 02 gio
cho nhan vién buu dién dé tra két qua thong| cap xa
qua dich vu buu chinh cdng ich cho nguoi nop
hd so theo yéu cau.

* So dd quy trinh

2. Cach thire thuc
hi¢n:

- Nop hd so truc tiép tai Bo phan mot cira cap x&;

- Nop qua dich vu buu chinh cong ich;
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- Nop ho so truc tuyén tai:
+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phin, s6
lwong hd so:

* Thanh phan ho so
- Thong bao nhan chim soc, thay thé cho tré em (Phai s6 hoa)
* S Tuong ho so: 01 (bd).

4. Thoi han giai
quyét:

15 ngay lam viéc, ké tir ngay co quan giai quyét thi tuc hanh chinh nhan duoc day
du ho so hop I¢ theo quy dinh.

5. Poi twong thuc
hi¢n thu tuc hanh
chinh:

Ca nhan

6. Co quan thuc
hi¢n thi tuc hanh
chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Quyét dinh vé viéc giao, nhan viéc cham soc thay thé tré em

8. Phi, 1€ phi :

9. Tén mau don,
mau to khai:

Khéng co

10. Yéu cau, diéu
kién thuc hién
thu tuc hanh
chinh:

Luat Tré em nam 2016:
C4 nhan, gia dinh nhan cham soc thay thé phai bao dam céc diéu kién sau day:

- Ca nhan, nguoi dai dién gia dinh la ngudi cu trd tai Viét Nam; c6 ste khoe va co
nang lyc hanh vi dan sy day du; c6 tu cach dao dirc tot; khong bi han ché mot s6
quyén cua cha, me d6i véi con chua thanh nién; khong bi truy ctru trach nhiém hinh
su, Xt Iy vi pham hanh chinh vé cac hanh vi xam hai tré em; khong bi két 4n vé mot
trong cac tdi c6 ¥ xAm pham tinh mang, sitc khoe, nhan pham, danh du ciia nguoi
khac, nguoc dii hodc hanh ha éng ba, cha me, vo chong, con, chau, ngudi ¢ cong
nudi dudng minh, du dd, ép budc hoic chira chép nguodi chua thanh nién vi pham
phép luat, mua, ban, danh tréo, chiém doat tré em.

- Co chd ¢ va dicéu kién kinh té phu hop, bdo dam cham séc, nudi dudng, gido duc
tré em.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

144

- Ty nguyén nhan cham séc tré em; c6 sy dong thuan giita cac thanh vién trong gia
dinh vé viéc nhan cham soc tré em; cac thanh vién trong gia dinh khong bi truy ctru
trach nhi¢m hinh sy, xtr ly vi pham hanh chinh vé€ cac hanh vi xam hai tré em.

- Nguoi than thich nhan tré em chim soc thay thé phai 1a nguoi thanh nién; cac
truong hop khéac phai hon tré em tir 20 tuoi trd 1én.

- C4 nhan, nguoi dai dién gia dinh 1a ngudi1 nudce ngoai phai cu tra tai Viét Nam it
nhat 06 thang va con thoi han cu tra tai Viét Nam it nhat 12 thang vao thoi diém
dang ky.

11. Can ct&r phap
ly cua tha tuc
hanh chinh:

- Luat tré em nam 2016.
- Nghi dinh s6 56/2017/ND-CP ngay 09/5/2017 ctia Chinh phu quy dinh chi tiét mot
sO diéu cua Luat tré em.

L Nghi dinh s6 61/2018/NB-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché
mot cuira, mot ctra lién thdng trong giai quyet thu tuc hanh chinh.

- Thoéng tu sO 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
huong dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2918 cua Chinh phu vé thuc hién co ché mot ctra, mgt ctra lién thong
trong gidi quyéet thu tuc hanh chinh.

- Nghi dinh s6 107/2021/NB-CP ngay 06 thang 12 nim 2021 ctia Chinh phu vé sira
d6i, bd sung mot sé diéu caa Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thyuc hién co ché mot cira, mot cira lién théng trong giai quyét thu tuc
hanh chinh.

Ghi cha:

Thanh phén

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bd sung hd so (néu cd)

L Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan hd so

- Két qua giai quyét hd so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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Quy trinh 06

THU TUC CHUYEN TRE EM PANG PUQC CHAM SOC THAY THE
TAI CO SO TRQ GIUP XA HOQI PEN CA NHAN, GIA PINH NHAN
CHAM SOC THAY THE

1. Trinh ty thuc
hi¢n:

- T6 chirc/ca nhan ¢ nhu cau thuc hién tha tuc hanh chinh nay thi chuan bi hd
so NOpP tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu dién tinh, huyén, xa) hoac lién hé qua s dién thoai
1900561563 dé dugc nhan vién tai cac diém buu chinh thudc hé théng Buu dién
tinh gan nhat truc tiép dén tiép nhan ho so tai noi ma ca nhan, t6 chtc ¢d yéu cau.
Nhan vién tai cac diém buu chinh sau khi tiép nhan hd so phai van chuyén hé so
va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cap xa.

- Truong hop 6 chirc/cé nhan khong ¢6 nhu cau nop ho so thong qua dich vu buu
chinh cdng ich thi c6 thé ndp truc tiep tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.
- Ngoai 02 hinh thic trén, t6 chirc/ ca nhan ¢6 thé nop hd so bang hinh thuc truc
tuyen tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

*Luu y: Doi Véi ho 0 nop truc tuyen sau khi c6 két qud giai quyét Té chic/ ca
nhan phdi gii ban gidy vé UBND cdp xa dé doi chiéu nhdn két qud.

Thoi glanltlep nhan va tra két qua: T tha Hai dén thir Sau hang tuan; sang
tur 7 gio dén 11 gio 30 phut, chiéu tr 13 gio 30 phut dén 17 gio (trir ngay e,
ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dugc thuc hién nhu sau:

Thoi
gian:
Trach 15 ngay

STT Noi dung cdng viéc "
nhiém | (120
gio) lam
Viéc
Bo phan mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap 4. Mot cia | 02 gio

+ Hb so dugc nhan vién buu dién nop thong| 4P @

qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan xa

- Cong chirc Lao dong — Thuong binh va Xa hoi
tiép nhan ho so tir Bo phan Mot ctra cap x&; xem
xét cac didu kién cua ca nhan, gia dinh nhan
cham soc thay thé, néu du diéu kién, tham muu| . 116
Chu tich Uy ban nhan dan cip x& quyét dinh| YY Pan

giao tré em cho c4 nhan, gia dinh nhan chim ”h?” dan
s6c thay thé. cap xa

- Chu tich Uy ban nhan dan cip xa ky duyét hd
so tra cdng chuc luu hd so va chuyén tra Bo
phan MGt cura.

Buéc 2 gio

Bd phan M@t cira cAp x&

Tiép nhan két qua giai quyét tir Uy ban nhéan
dan Cap x4 va tra két qua truc tiép cho nguoi
nop ho so (truang hop nguoi nop hd so mudn | B phan
Buéc 3 |nhan két qua truc tiép) hodc chuyén két qua| Mot cta | 02 gio
cho nhan vién buu dién dé tra két qua thong| cép xa
qua dich vu buu chinh cdng ich cho nguoi nop
hd so theo yéu cau.

* So dd quy trinh

2. Cach thire thuc
hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;
- Nop qua dich vu buu chinh cong ich;
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- Nop ho so truc tuyén tai:
+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan, s6
lwgng hd so:

* Thanh phan ho so

- Danh sach tré em can dugc chuyén hinh thitrc cham séc thay thé. (Phai sé hoa)

- Ho so tré em ¢6 nhu cu tim c4 nhan, gia dinh chim soc thay thé, gdom:

H+ Gidy chung sinh hogc gié'}y khai sinh hogc chirng minh nhan dan hodc can cudc
cong dan hoac hg chiéu (néu c6); (Khong phai s6 hoa)

H+ Gidy kham stic khoe do co quan y té cip theo quy dinh ctia phap luat; (Phai sb
hoa)

H 02 anh toan than, nhin thing, kich ¢& 8 cm X 10 cm, chup trong thoi gian trude

thoi diém 1ap hd so khong qua 06 thang; (Phai sé hoa)

'+ Bdo cdo danh gia ciia nguoi lam cong tac bao vé tré em cap xd vé hoan canh,
tinh trang va nhu cau, nguyén vong cua tr¢ em (theo Mau s6 10 ban hanh kém
theo Nghi dinh s6 56/2017/ND-CP); (Phai s hoa)

H Bién ban xac nhan do Uy ban nhan dan cdp x3 hodc cong an cip xa noi phat
hién tré em bi bo roi; (Phai so6 hoa)

H Ban sao Quyét dinh tam thoi cach ly tré em khoi cha, me, ngudi chim soc tré
em va ap dung bi¢n phap cham soc thay thé cia Chu tich Uy ban nhan dan cap
x4 hodc Toa an nhan dan cap huyén. (Phai so hoa)

* S lwong ho so: 01 (bd).

4. Thoi han giai
quyét:

15 ngay lam viéc, ké tir ngay co quan giai quyét tha tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh.

5. Doi twong thuc
hién thi tuc hanh
chinh:

To chirc

6. Co quan thuce
hién thi tuc hanh
chinh:

- Co quan c6 tham quyeén quyét dinh: Uy ban nhan dan cap x&
- Co quan c6 tham quyeén quyét dinh: Uy ban nhan dan cap xa

7. Két qua thuc
hién thi tuc hanh
chinh:

Quyét dinh vé viéc giao, nhan viéc cham soc thay thé tré em

8. Phi, 1¢ phi :
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9. Tén mau don,
mau to khai:

- Danh séach tré em can dugc chuyén hinh thirc chim soc thay thé (Mau s6 14 ban
hanh kém theo Nghi dinh s6 56/2017/ND-CP).

- Bao c4o danh gia hoan canh, tinh trang va nhu cau, nguyén vong cua tré em can
chiam soc thay thé (Mau sé 10 ban hanh kém theo Nghi dinh sé 56/2017/ND-CP).

10. Yéu céu, diéu
kién thuc hién
thi tuc hanh
chinh:

Khéng c6

11. Can ct&r phap
ly cua tha tuc
hanh chinh:

- Luat tré em nam 2016.

- Nghj dinh s6 56/2017/ND-CP ngay 09/5/2017 cta Chinh phu quy dinh chi tiét
mot sO diéu cua Luat tré em.

L Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co
cheé mét cira, mot cura lién thdng trong giai quyét tha tuc hanh chinh.

- Thong tur s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Vin phong Chinh phi
hudng dan thi hanh mot s6 quy dinh ctua Nghi dinh s6 61/2018/ND-CP ngay 23
thang 4 nam 2018 cta Chinh phu vé thyc hién co ché mot cira, mdt ctra lién thong
trong gidi quyéet thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 caa Chinh phu v
stra d6i, b6 sung mot sé diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018
ctia Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét
tha tuc hanh chinh.

Ghi cha:

Thanh phén

ho so luu

- Phiéu bién nhan ho so va hen tra két qua

- Phiéu yéu cau bd sung hd so (néu cd)

L Phiéu kiém soat qua trinh giai quyét ho so
- Thanh phan hé so

L Két qua giai quyét ho so

Thoi gian luu

va noi luu

Ho so da giai quyét xong dugc luu trit theo quy dinh hién hanh.
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Mau s6 10
CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic
BAO CAO
PANH GIA HOAN CANH, TINH TRANG VA NHU CAU, NGUYEN VONG
CUA TRE EM CAN CHAM SOC THAY THE

Ho tén tré em

Ngay thang nam sinh:

Gidi tinh:

Noi cu tri: Thon .............. Xa/phuwong.....
Quéan/huyén......tinh/thanh pho

Pic diém nhin dang/diu
tich co the ........ (néu co)

Xac dinh trwong hop tré em
can chim séc thay thé (Theo
quy dinh tai Diéu 62 cua Luét
tré em 2016)

Tinh trang gia dinh rugt thit
cta tré em (néu co)

Ho va tén cha, me hoac
nguwoi cham soc tré em

Anh, chi, em rudt cia tré  |Anh:

em:
Ao g hi:
(Ho va tén, tudi, gidi tinh) Chi
Em:
1. Tinh trang tré em
X4c dinh truong hop tré em | Tinh trang tré Nhu ciu cin dap ing
can em

Sirc khoé thé chat

Strc khoé tim thin
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Hoc tap

Diéu kién cham séc hién
tai (dn, 0, mac, di lai, kham,
chita bénh,...)

Nguy co ton hai ciia tré em

Nguyén nhan hoac thu pham
gay ton hai cho tré em

2. Thong tin khac vé tré em: .............

3. Panh gia, kién nghi:
3.1 Danh gia:
- Panh gia vé stc khoe thé chit (Tét, Binh thuong, Yéu):

3.2 Tinh trang ciia tré em can dwoc bao vé:

- Khén cép cach ly khoi cha, me, ngudi chim soc.

- Can duoc chim soc thay thé trong thoi gian ............. tuan/thang.
3.3. Nhiing dich vu hd trg, can thi¢p cho tré em:

3.4 Y kién, nguyén vong ciia tré em vé chim séc thay thé (danh cho tré em tir dia 7
tuoi tré 1én):

4. Hinh thic chim séc thay thé phi hop:

Nguwoi lam bao cao
Noi nhan: (Ky, ghi 10 ho va tén)
- UBND x4 (dé b/c);
- Phong LDTBXH huyén (dé b/c);
- Luu ho so.
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Mau sb 14
Tén co s6 trg gidp xa hi .....ccueeeeee.
Danh sich tré em cin dugc chuyén hinh thirc chim séc thay thé
Hinh thirc cham
soc thay the dw | Duw
Tinn | Kién | kién
5 ; . thoi
Ho va| Ngay, Ho va| trang CSTT! gian
tén |thang,| Noi [Gisi|Dan| t#n | sic csTT~>..'| 94" | Ghi
T . - : . N ., [CSTT| ", .. | béi | nhan .
tré | nam |sinh |tinh| toc | cha, | khée .. | bOi | < - |cha
inh . dél ciia tré baéi neudi hinh | chim
em | sin me dé| cia tré ngwi guoll o ve | soc
em ~_ [Kkhdng| .
than than nhin| thay
thich thich| €0N | thé
nuoi
Ngudi 1ap danh sach GIAM POC

(Ky, ghi 1o ho va tén) (Ky, ghi 1& ho va tén, dong dau)
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I11. LINH VUC NGUOI CO CONG

Quy trinh 01

THU TUC CAP GIAY XAC NHAN THAN NHAN CUA NGUOI cO
CONG

1. Trinh ty thue
hi¢n:

- T6 chirc/ ca nhan ¢6 nhu cau thuc hién tha tuc hanh chinh nay thi chuan
bi hd so nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia
ban tinh Tay Ninh (Bao gom: buu dién tinh, huyén, x4) hoic lién hé qua
s6 dién thoai 1900561563 dé dugc nhan vién tai cac diém buu chinh thuoc
hé théng Buu dién tinh gan nhat tryc tiép dén tiép nhan ho so tai noi ma
ca nhan, t6 chizc c6 yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép
nhan hd so phai van chuyén ho so va nop tai Bo phan Tiép nhan va Tra két
qua thuoc UBND cép x4 (Bo phan Mot cira cap x&).

- Trudng hop to chirc/ca nhan khéng c6 nhu cau nop hd so thong qua dich
vu buu chinh ¢6ng ich thi ¢6 thé nop truc tiép tai Bo phan Mot ctra cap xa.
Thai gian tiép nhan va tra két qua: Tir thtr Hai dén thir Sau hang tuan;
séng tir 7 gio dén 11 gio 30 pht, chiéu tir 13 gio 30 phat dén 17 gio (trir
ngay I&, ngay nghi).

Quy trinh tiép nhan va giai quyét hd so dwoc thuc hién nhw sau:

Thoi
Tréch gian:
STT N§i dung cong viéc nhigm 05 ngay
(40 gio)
lam viéc
Bd phan Mt cira cAp x&
- Thuyc hién tiép nhan ho so:
+ Hd so duoc to chic/ ca nhan nop truc tiép
tai B6 phan Mot cira cap 4.
+ Ho so dugc nhan vién buu dién nop théng| . , .
: , A Bo phan
Buéc 1942 dlch_Vu b_u:u chlnh‘cong 1§:h. ‘ .| Mot cira | 02 gio
- Thu’cthén klém tra} ho 50, neu hq SO thjéu de cép W5
nghi bo sung, néu ho so day du viét phieu hen
trao cho ngudi nop va ho so chuyén cho Uy
ban nhan dan cip xa tham dinh, giai quyét
theo quy dinh.
Uy ban nhan dan cap xa




153

- Cong chirc phu trach linh vuc Uu dai nguoi c6
cong vai cach mang tiép nhan hé so tir Bo phan
Mot ctra cap x&; kiém tra hd so, du thao Gidy| Uy ban
Buwéc 2 | xac nhan trinh 1inh dao UBND c4p x4. nhan dan | 36 gio
- Lanh dao UBND cap xa xem xét, phé duyét| cap xa
Gidy xac nhan, chuyén cong chtac phu trach
luu ho so va chuyén tra Bo phan Mot ctra cap xa.

Bd phan M@t cira cap xa

Tiép nhan két qua giai quyét tir Phong Lao
dong — Thuong binh va Xa hoi va tra két qua
truc tiép cho nguoi nop hd so (truong hop| Bo phan
Budéc 3 ngudi nop hd so mudn nhan két qua truc tiép) | Mot cira | 02 gio
hodc chuyén két qua cho nhan vién buu dién| cip xa
dé tra két qua thong qua dich vu buu chinh
cong ich cho ngudi ndp hd so theo yéu cau.

* So do quy trinh

B‘f.‘) Phﬁﬂ Métlfifﬂ C%P UBND cap xi xem B0 phan Mot cira
xa kiem trs, tiep nlign [> xét, thim dinh, phé [> cép XA tré két qua
ho so duyét (36 gio) (02 gio)
(02 gid)

2. Cach thire thue
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot ctra cip x&;
- Nop qua dich vu buu chinh cong ich.

3. Thanh phan, sb
lugng ho so:

* Thanh phan ho so (sb hoa theo yéu cau quan 1y):

- Pon dé nghi cdp gidy xac nhan than nhan ctia ngudi c6 cong. (Phai s
hoa)

- Ban sao duoc ching thuc tir mot trong cac gidy to sau (Phai s6 hoa):

+ Gidy chung nhan ngudi ¢ cong hodc Ky niém chuong nguoi hoat dong
cach mang, khang chién, bao vé T6 quéc, lam nghia vu quéc té bi dich bat
t0, day (d6i voi trudong hop dang hudng tro cap hang thang); Huan chuong,
Huy chu:ong khang chién; Huan chuong, Huy chuong chlen thang; ky niém
chuong “T6 qubc ghi cong”; bang “Co cong véi nudc”

+ Gidy to do co quan ¢ tham quyén ban hanh, xac nhan moi quan h¢ voi
ngudi c6 cong gém: can cude cong dan hoic sd ho khau da duoc cap trudce
ngay 01 thang 7 nam 2021.
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* S6 luong ho so: 01 (bo).

4. Thoi han giai
quyét:

05 ngay 1am viéc ké tir ngdy nhan du hd so theo quy dinh.

5. Poi twong thuc
hi¢n thu tuc hanh
chinh:

Ca nhan.

6. Co quan thuc
hi¢n thu tuc hanh
chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cép x4
- Co quan truc tiép thuc hién TTHC: Uy ban nhan dan cap x&

7. Két qua thuc
hi¢n thu tuc hanh
chinh:

Giay xac nhan than nhan cua nguoi ¢ cong.

8. Phi, 1€ phi :

9. Tén miu don,
mau to Khai:

10. Yéu ciu, diéu
kién thuc hién tha
tuc hanh chinh:

11. Can cu phap ly
cia thu tuc hanh
chinh:

- Phap 1énh Uu dai nguoi c6 cong vai cach mang nam 2020.

_ Nghi dinh s 131/2021/ND-CP ngay 30/12/2021 cua Chinh phu quy dinh
chi tiét va bien phap thi hanh Phap Iénh Uu dai ngudi c6 cong véi cach
mang.

- Nghi dinh sb 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc hién cof
ché mot cira, mot cura lién thong trong giai quyét thia tuc hanh chinh.

- Théng tu sé 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh
phi hudng dan thi hanh mot sé quy dinh cua Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phua vé thuc hién co ché mot cira, mot cira lién
thong trong giai quyét tha tuc hanh chinh.

- Nghi dinh sé 107/2021/ND-CP ngay 06 thang 12 nim 2021 cua Chinh
phii vé sira d6i, bo sung mot sé diéu cia Nghi dinh s6 61/2018/ND-CP ngay
23/4/ 2018 cua Chinh phu vé thuc hién co ché mot cira, mét cira lién théng
trong giai quyét tha tuc hanh chinh.

Ghi cha:
Thanh phan |- Phiéu bién nhan ho so va hen tra két qua
ho so luu - Phiéu yéu cau bo sung ho so (néu co)
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- Phiéu kiém soét qué trinh giai quyet ho so
- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu
va noi luu

Ho so da giai quyét xong duoc luu trit theo quy dinh hién hanh.
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IV. LINH VUC PHONG, CHONG TE NAN XA HOQI

Quy trinh 01

THU TUC QUYET PINH QUAN LY CAI NGHIEN MA TUY TU
NGUYEN TAI GIA PiNH

1. Trinh tyu thuc
hi¢n:

- T6 chirc/ c& nhan ¢6 nhu cau thyc hién thu tuc hanh chinh nay thi chuan bi ho
so nop tai cac diém buu chinh thugc hé thong Buu dién tinh trén c‘,ﬁa ban tinh
Tay Ninh (Bao gom: buu dién tinh, huyén, x&) hodac lién h¢ qua so6 dién thoai
1900561563 d€ duoc nhan vién tai cac di€ém buu chinh thugc h¢ thong Buu dién
tiph gan nhat truc tiép den tiep nhan ho so tai noi ma ca nhan, to chac co y@u
cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so phai van chuyén
ho so va nop tai B6 phan Tiep nhan va Tra két qua thuoc UBND cap xa.
- Truong hop to chirc/ca nhan khdng cé nhu cau nop hd so thong qua dich vy
buu chinh céng ich thi ¢6 thé nop truc tiep tai B phan Tiép nhan va Tra két qua)
thuoc UBND cap xa.
- Ngoai 02 hinh thirc trén, to chtc/ ca nhan c6 thé nop hd so bang hinh thic
truc tuyén tai:
+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/
* Luu y Doi véi ho so ngp truc tuyén, sau khi c6 két qua giai quyet To chirc/
ca nhan phdi guri ban giay vé UBND cap xa dé doi chieu nhgn ket qua.
Thoi gian tiép nhan va tré két qua: Tir thr Hai dén th Sau hang tuan; sang
tur 7 gio den 11 gio 30 phat, chiéu tr 13 gio 30 phut dén 17 gio (trir ngay le,
ngay nghi).
Quy trinh tiép nhan va giai quyét h so dugc thuc hién nhu sau:

Thoi
Trach gian:
n A " rac .
STT Noi dung cong viéc nhiém 03 ngay
(24 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buéc 1 |tai Bo phan Mot cira cap xa. Mot cia | 02 gio
+ Ho so dugc nhan vién buu dién nop thdng cap xa
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thyc hién kiém tra hd so, néu ho so thiéu dé
nghi bo sung, néu ho so day du viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

Bwoc 2

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap x&;
xem xét thAm dinh hd so, trinh Lanh dao
UBND cap xa.

- Lanh dao UBND cap x& phé duyét hd so,
tracong chirc chuyén tra B phan Mot cira cap
Xa.

Uy ban
nhan dan
cap xa

20 gio

Bd phan M@t cira cAp x&

Bwoc 3

Tiép nhan két qua giai quyét tir Phong Lao
do6ng — Thuong binh va X4 hoi va tra két qua
truc tiép cho ngudi nop hd so (trudng hop
ngudi nop hd so mudn nhan két qua truc tiép)
hodc chuyén két qua cho nhan vién buu dién
dé tra két qua thong qua dich vu buu chinh
cong ich cho ngudi ndp hd so theo yéu cau.

Bo phan
Mot cua
cap xa

02 gio

* So dd quy trinh

2. Cach thirc thuc
hi¢n:

- Nop hd so truc tiép tai Bo phan Mot ctra cip x&;

- Nop qua dich vu buu chinh cong ich;

- Nop h so truc tuyén tai:
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+ Cong dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu céng tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan, sb
lwong hd so:

* Thanh phan ho so:

- bon dang ky tu nguyén cai nghién tai gia dinh cta ban than hoac gia dinh,
ngudi gidm ho cua ngudi nghién ma tdy. Noi dung don phai bao gom cac noi
dung: tinh trang nghién ma tuy; cac hinh thic cai nghién ma tiy da tham gia;
tinh trang stc khoe; cam két tu nguyén cai nghién ma tdy tai gia dinh (Phai b
hoa)

- Ban so yéu Iy lich ciia ngudi nghién ma tly (Phai s6 hoa theo quy dinh)

- Ké hoach cai nghién ca nhan cia ngudi nghién ma tay. (Phai sé hoa)

* S5 lugng ho so: 01 (bd).

4. Thoi han giai
quyét:

03 ngay lam viéc, ké tir ngdy cac co quan giai quyét thu tuc hanh chinh nhan
duoc day du ho so hop 1€ theo quy dinh. Trong do:

5. Poi twong thuc
hi¢n tha tuc hanh
chinh:

Nguoi nghién ma tly hoac gia dinh, nguoi gidm ho cta ngudoi nghién ma tay,
chura thanh nién.

6. Co quan thuc
hi¢n thia tuc hanh
chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nh4n dan cép x4
- Co quan tryuc tiép thyc hién TTHC: Uy ban nhan dan xa

7. Két qua thuc
hi¢n thi tuc hanh
chinh:

Quyét dinh cai nghién ty nguyén tai cong dong hodc vin ban tir chdi, ¢ néu
rd ly do

8. Phi, 1€ phi :

9. Tén miu don,
mau to khai:

Khéng co

10. Yéu cau, diéu
kién thwc hién
thu tuc hanh
chinh:

- Péi tugng cai nghién tai gia dinh 1a nguoi nghién ma tly dang cu trd tai dia
phuong tu giac khai bao va ty nguyén dang ky cai nghién tai gia dinh

11. Can ctr phap
ly cua thu tuc
hanh chinh:

- Luat Phong, chéng ma tdy ngay 09/12/2000;

- Luat sira doi, bo sung mot sé diéu caa Luat Phong, chéng ma tuy ngay|
03/6/2008;



https://dichvucong.gov.vn/
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- Nghi dinh s6 94/NP-CP ngay 09/9/2015 cta Chinh phu quy dinh vé t6 chic
cai nghién ma tuy tai gia dinh, cai nghién ma tuy tai cong déng.

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phi vé thuc hién co ché
mot cira, mot cura lién thdng trong giai quyét thu tuc hanh chinh.

- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong Chinh phul
huéng dan thi hanh mot sé quy dinh caa Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mot cira, mot cira lién thdng trong
giai quyét tha tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nim 2021 cta Chinh phl

vé stra doi, bo sung mot so diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/,

2018 cua Chinh phu vé thuc hién

Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin | Phl_eA,U ye:tij cau l?o sung ho SG_(?r_leu co) .
N - Phic¢u kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu
va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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Quy trinh 02

THU TUC HO TRQ HQC VAN HOA, HOC NGHE, TRQ CAP KHO KHAN
BAN PAU CHO NAN NHAN

1. Trinh ty
thue hién:

- T6 chuc/ ca nhan ¢6 nhu cau thyuc hién tha tuc hanh chinh nay thi chuan bi hd sof
nop tai cac diém buu chinh thudc hé théng Buu dién tinh trén dia ban tinh Tay Ninh
(Bao gdom: buu dién tinh, huyén, x&) hoic lién hé qua s dién thoai 1900561563 dé
dugc nhan vién tai cac diém buu chinh thudc hé thdng Buu dién tinh gan nhat truc
tiép dén tiép nhan ho so tai noi ma ca nhan, to chuac c6 yéu cau. Nhan vién tai cac
diém buu chinh sau khi tiép nhan hd so phai van chuyén hd so va nop tai Bo phan
Tiép nhan va Tra két qua thuoc UBND cap x4.

- Truong hop to chirc/cd nhan khong ¢6 nhu cau nop ho so théng qua dich vu buy
chinh cdng ich thi c6 thé nop truc tiep tai B6 phan Tiép nhan va Tra két qua thudc
UBND cap xa.

- Ngoai 02 hinh thtc trén, to chic/ ca nhan c6 thé nop hd so bang hinh thic truc
tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Luu y Do V6i ho so ngp truc tuyeén, sau khi ¢ két qua giai quyet To chic/ ca

nhan phdai gui ban giay ve UBND cap xa d@é doi chieu nhdn ket qua.

Thoi gian tiép nhan va tri két qua: Tir thir Hai dén thir Sau hang tuan; sng tir 7

gio den 11 gio 30 phat, chiéu tir 13 gio 30 phat dén 17 gio (trir ngay l€, ngay nghi).
Quy trinh tiép nhan va giai quyét h so dugc thuc hién nhu sau:

Thoi
Trach gian:
n n = rac .
STT Noi dung cong viéc nhiém 11 ngay
(88 gio)
lam viéc
Bo phan Mot cira cap xa
- Thyc hién tiép nhan hé so:
+ Ho so duoc to chirc/ c& nhan nop truc tiép | Bo phan
Buwéc 1 |tai Bo phan Mot cira cap Xa. Mot cra | 02 gio
+ Hb so dugc nhan vién buu dién nop thong| 4P @
qua dich vu buu chinh cong ich.
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+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoac Cong dich vu cong tinh
den Bo phan Mot cura cap xa.

- Thuc hién kiém tra hd so, néu hd so thiéu dé
nghi b6 sung, néu hd so day da viét phiéu hen
trao cho nguoi nop (néu hd so duoc nop truc
tuyén thi thuc hién tiép nhan ho so theo quy
trinh truc tuyén)chuyén cho Uy ban nhan dan
cap x& tham dinh, giai quyét theo quy dinh.

Uy ban nhan dan cap xa

Bwoc 2

- Cong chuc Lao dong — Thuong binh va Xa
hoi tiép nhan hé so tir B6 phan Mot cira cap X4,
xem xét thAim dinh hd so, trinh Lanh dao
UBND cap XA.

- Lanh dao UBND cip x& xé&c nhan hd so,
tracong chic chuyén hd so dén Phong Lao

Uy ban
nhan dan
cap xa

dong - Thuong binh va Xa hoi.

20 gioy

Phong Lao dong — Thwong binh va Xa hdi

Bwoc 3

- Cong chuc phong tiép nhan ho so tir Uy ban
nhan dan cap x4. Tham dinh hd so, trinh L&nh
dao phong phé duyét.

- Lanh dao phong c6 v kién, phé duyét hd so,
trinh Chu tich Uy ban nhan dan cip huyén

Phong Lao
dong —
Thuong
binh va X&
hoi

40 gio

Uy ban nhan dan cip huy

én

Bwoc 4

Tiép nhan ho so, van ban tir Phong Lao dong —
Thuong binh va Xa hoi, tham muu Chu tich Uy
ban nhan dan cap huyén xem xét, ky duyét ho
so chuyén tra cong chuc Phong Lao dong —
Thuong binh va Xa hoi luu ho so va tra két quaj
cho Uy ban nhan cap xa.

Truong hop néu co sira doi, bé sung cac ngi
dung lién quan theo chi dao hoac cac ngi dung
khac. Phong Lao dong — Thuong binh va Xa

Van
phong
HDND va
UBND
cap huyén

hoi chiu trach nhiém ci cong churc thuc hién

24 gio
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nhdn, gii ho so dén Vin phong HPDND va
UBND cdp huyén dén khi hoan thanh.

Bd phan M@t cira cap xa

Tiép nhan két qua giai quyét tir Phong Lao
dong — Thuong binh va X4 hoi va tra két qua
truc tiép cho ngudi nop hd so (truong hop| Bo phan
Bwéc5  |ngudi nop hd so mubn nhan két qua truc tiép) | Mot cira | 02 gio
hodc chuyén két qua cho nhan vién buu dién| cip xa
dé tra két qua thong qua dich vu buu chinh
cdng ich cho ngudi ndp hd so theo yéu cau.

* So do quy trinh

e
i
ELEE

- Nop hd so truc tiép tai Bo phan Mot ctra cap x&;

- Nop qua dich vu buu chinh cong ich;
2. Cach thire

thwe hién: - Nop ho so tryc tuyen tai:

+ Cong dich vu ¢éng Quéc gia, dia chi: https://dichvucong.gov.vn/
+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

* Thanh phan hd so gom:
- Pon d& nghi hd tro cua nan nhan hoic cua gia dinh nan nhan c6 xac nhan caa Uy
ban nhan dan cip x& theo mau quy dinh tai Phu lyc 16 ban hanh kém theo Thong tu
. 56 35/2013/TT-BLDTBXH ngay 30/12/2013. (Phai s hoa)
3. Thanh phan,. 14t trong cac loai gidy xac nhan sau:
s0 lrgng hd so:[+ Gidy xac nhan nan nhan cia co quan cong an huyén, quan, thi xa, thanh phé thuoc
tinh theo quy dinh tai Khoan 4 Diéu 24 cia Luat Phong, chong mua ban nguoi (ban
sao c6 ching thuc hoic ban sao kém ban chinh dé di chiéu) (Khdng phai s6 hoa)
+ Gidy xac nhan nan nhan cta co quan giai ciru theo quy dinh tai Diéu 25 cua Luat
Phong, chéng mua ban nguoi (ban sao ¢ chitng thuc hodc ban sao kém ban chinh



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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dé d6i chiéu) (Khdng phai sé hod)

+ Gidy xac nhan nan nhan cua co quan diéu tra, co quan dugc giao nhiém vu tién
hanh mot s6 hoat dong diéu tra, Vién kiém sat nhan dan, Toa an nhan dan (ban sao
c6 chiing thyc hoac ban sao kém ban chinh dé déi chiéu) (Khdng phai s hod)

+ Gidy to, tai liéu do co quan nudc ngoai cap da dugc co quan dai dién Viét Nam &
nudc ngoai hoac Bo Ngoai giao Viét Nam hop phap hoa lanh sy chiing minh nguoi
d6 1a nan nhan (ban sao cé chiing thuc hoic ban sao kém ban chinh dé dbi chiéu).
(Khdng phai s ho)

* S6 luong ho so : 01 (Mot) bo.

4. Thoi han
oiai quyét:

11 ngay lam viéc, ké tir ngay cac co quan giai quyét thu tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh. Trong do:

- Uy ban nhan dan cép x: 03 ngay lam viéc.
- Phong Lao dong — Thuong binh va Xa hoi: 05 ngay lam viéc.

- Uy ban nhan dan cip huyén: 03 ngdy 1am viéc

5. Poi tuwong

thuc hién thua

Nan nhan hodac gia dinh nan nhéan

tuc hanh
chinh:
6. Co quan L LA A L At T A 1A A
thwe hien thil - Co quan c6 tham quyén quyét dinh: Uy ban nhan dan huyén
tulc,rc l?nhﬁn;: - Co quan tryc tiép thyc hién TTHC: Uy ban nhan dan xa.
chinh' - Co quan phéi hop thuc hién TTHC: Phong Lao dong — Thuong binh va X3 hoi
7. Két qua thue , - : : ‘
o quv * | Quyet dinh chi ho trg hoc van hoa, hoc nghé, tro cap kho khan ban dau cho nan
hi¢én thu tl.lcnhém
hanh chinh: '
8. Phi, 1¢ phi : |0
3’0,11 Te::lgumiglf)on dé nghi hd tro hoa nhap cong dong caa nan nhan bi mua ban theo mau quy dinh
khai,' tai Phu luc 16 ban hanh kém theo Thong tu s6 35/2013/TT- BLDTBXH.

10. Yéu cau,
diéu kién thuc
hién thu tuc
hanh chinh:

Khéng co
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11. Can cu

phap ly cia thu
tuc hanh
chinh:

- Nghi dinh 09/2013/NB-CP ngay 11/01/2013 caa Chinh pht Quy dinh chi tiét thi

hanh mot sb diéu cua Luat Phong, chdng mua ban ngudi.
- Théng tu s6 35/2013/TT-BLDTBXH ngay 30/12/2013 ctia Bo Lao dong — Thuong
binh va X& hoi hudng dan thi hanh mét sé diéu caa nghi dinh sé 09/2013/ND-CP
ngay 11 thang 01 nam 2013 cua Chinh phii quy dinh chi tiét thi hanh mot sé diéu cua
luat phong, chong mua ban ngudi

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phu vé thuc hién co ché mot
ctra, mot cira lién thong trong giai quyét thu tuc hanh chinh.

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctia Vin phong Chinh pha hudng
dan thi hanh mot s6 quy dinh cua Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cra lién thdng trong giai quyét thi tuc
hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cta Chinh phu vé sua)
doi, bo sung mot so dicu cua Nghi dinh so 61/2018/ND-CP ngay 23/4/ 2018 cua
Chinh phu vé thuc hién

Ghi cha:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phl_eA,U y‘?‘f cau l?o sung ho SG.(?r_leu co) .
A - Phiéu kiém soat qua trinh giai quyét ho so
ho so luu

- Thanh phan hd so
- Két qua giai quyét ho so

Thoi gian luu
va noi luu

Ho so da giai quyét xong dugc luu trir theo quy dinh hién hanh.
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

............. , ngay ...... thang ..... nam 20.....
PON PE NGHI HO TRQ
, - UBND Xa.. oot
Kinh :
B phong LDTBXH huyén ..........coovovveveeeeenn..
1. Théng tin ca nhan:
Hovatén ............ccovveeen. ; Nam o N@ o; Sinh ngay: .../ .../
) DaAn t0C: .. ; Quéc tich: .....
anh (4 x 6) _ ) , .
(@ong déu bia chi thuong tra ¢ Viét Nam (ghi ro so nha, duong pho,
giap lai trén phuong, qudn, thanh pho hodc thon, xom, xd, huyén, tinh): ...
anh) e b .
2. Qua trinh bi mua ban:
Ngay, thang, nam bi mua béan: ...... /i, [ e, ;
Dia diém bi mua ban: ..........ocoeiiiiei
Ngay, thang, nim tiép nhan (tw trd vé): ..../.../ .......... 3;

Dia diém tiép nhén (tu tro vé):

3. Céc gidy to' chirng minh 13 nan nhén:

- Gidy xé4c dinh nan nhan do co quan nha nuédc c6 tham quyén cap;
- Van ban, tai liéu khéc co lién quan...)5;

4. Noi dung dé nghi hd tro:

(1)

Pé nghi cac co quan nghién ciru, xem xét va giai quyét cho t6i dugc hudng cac
ché do ho tro theo quy dinh./.

XAC NHAN CUA UBND NGUOI LAM PON
X8 veeeerenananncnnns (hoac gia dinh, nguwoi giam ho)

(Ky, ghi ré ho, tén, déng dau) (Ky, ghi ro ho, tén)


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/Thong-tu-35-2013-TT-BLDTBXH-huong-dan-ND-09-2013-ND-CP-phong-chong-mua-ban-nguoi-219128.aspx#_ftn66
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/Thong-tu-35-2013-TT-BLDTBXH-huong-dan-ND-09-2013-ND-CP-phong-chong-mua-ban-nguoi-219128.aspx#_ftn67
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/Thong-tu-35-2013-TT-BLDTBXH-huong-dan-ND-09-2013-ND-CP-phong-chong-mua-ban-nguoi-219128.aspx#_ftn68
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Quy trinh 03

THU TUC PANG KY CAI NGHIEN MA TUY TU NGUYEN

1. Trinh ty
thue hién:

- Nguoi nghién ma tay, nguoi dai dién hop phdp cta nguoi nghién ma tdy tu da
12 tudi dén dudi 18 tudi nop 01 bd hd so theo quy dinh tai Khoan 4 Diéu 28 Nghi
dinh s6 116/2021/NB-CP tai cac diém buu chinh thuoc hé thdng Buu dién tinh
trén dia ban tinh Tay Ninh (Bao gém: buu dién tinh, huyén, xa) hoac lién hé qua
s6 dién thoai 1900561563 dé duoc nhan vién tai cac diém buu chinh thudc hé thdng
Buu dién tinh gan nhat truc tiép dén tiép nhan hd so tai noi ma ca nhan, té chic co
yéu cau. Nhan vién tai cac diém buu chinh sau khi tiép nhan ho so phai van chuyén
hd so va nop tai Bo phan Tiép nhan va Tra két qua thuoc UBND cép xA.

- Truong hop 6 chirc/cé nhan khong c6 nhu cau nop ho so thong qua dich vy buu
chinh cc‘)r]g ich thi c6 thé ndp truc tiép tai Bo phan Tiép nhan va Tra két qua thuoc
UBND cap xa.

- Ngoai 02 hinh thuc trén, t6 chirc/ c& nhan c6 thé nop hd so bang hinh thic truc
tuyén tai:

+ Cbng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/
+ Cdng dich vu cong tinh, dia chi https://dichvucong.tayninh.gov.vn/

* Luu y: Do Véi trwong hop nguoi bi co quan cé tham quyén xac dinh la nghién
ma tuy thi trong thoi han 05 ngay lam vigc, ké tir ngay c6 két qud xdc dinh nghién
ma tly cua co quan cé tham quyén, nguoi nghién ma tay tir dii 12 tudi tro 1én
(sau ddy goi tdt la nguoi nghien ma tly) phai dang ky cai nghién ma tay tu
nguyén hodc dang ky diéu tri nghi¢n cac chat dang thuoc phién bang thuéc thay
thé tai Uy ban nhan dan Cdp xd noi nguoi do cu tru. Truong hop, nguoi khdng
c6 noi cuwr trii 6n dinh thi dang ky tai Uy ban nhan dan cdp xd noi nguoi dé cé
hanh vi vi pham phap lugt.

+ Doi voi ho so ngp truc tuyén, sau khi c6 ket qua giai quyét To chirc/ ¢ nhan
phai gui ban giay vé UBND cap xa dé doi chieu nhan két qua.

Thoi gian tiép nhan va tré két qua: Tur th Hai dén th Sau hang tuan; sang tir
7 gio dén 11 gio 30 phdt, chiéu tir 13 gio 30 phut dén 17 gio (trir ngay 1€, ngay
nghi).

Quy trinh tiép nhan va giai quyét hod so dugc thuc hién nhu sau:

Thoi
Trach gian:
n n . rac .
STT Noi dung cong viéc nhigm 03 ngay
(24 gio)
lam viéc
B¢ phan Mét cira cap x&



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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Bwoc 1

- Thuyc hién tiép nhan ho so:

+ Hb so duoc to chirc/ ca nhan nop truc tiép
tai Bo phan Mot cura cap xa.

+ Hb so duoc nhan vién buu dién nop théng
qua dich vu buu chinh cong ich.

+ Ho so duoc nop truc tuyén trén Cong dich
vu cdng quéc gia hoic Cong dich vu cong tinh
den Bo phan Mot cira cap x&.

- Thuc hién kiém tra hd so, dbi chiéu gidy to
tly than va vao s6 ding ky cai nghién ma tly
tu nguyén theo Mau sé 23 Phu luc Il Nghi
dinh s6 116/2021/ND-CP. Néu day du viét
phiéu hen trao cho ngudi nop (néu hd so duoc
nop truc tuyén thi thyc hién tiép nhan hd so
theo quy trinh truc tuyén) chuyén cho Uy ban
nhan dan cdp xa tham dinh, giai quyét theo
quy dinh.

- Triong hop hé so chira hop 16, nguoi tiép
nhdn huéng dan nguwoi ding ky hoan thién, bo
sung hé so déing ky cai nghién ti nguyén.

Bo phan
Mot cira
cap xa

02 gio

Uy ban nhan dan cip xa

Bwoc 2

- Cong an x4 tiép nhan ho so tir B6 phan Mot
cira cap x&; céng an Cap x4 giup Chu tich Uy
ban nhan dan cung cip tham dinh hd so ding
ky cai nghién, trinh Chu tich Uy ban nhan dan
cap x4 quyét dinh cai nghién ma tdy tu nguyén
tai gia dinh, cong dong.

- Lanh dao UBND cap x4 phé duyét ho so, tra
cdng an x& chuyén tra Bo phan Mot cira cap xa.
- Trirong hop khéng quyét dinh cho cai nghién
ma tay tw nguyén tai gia dinh, céng dong phdi
tra loi bang van ban va néu rd 1y do.

Uy ban
nhan dan
cap x&

20 gio

Bo phan Mt cira cap xa
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- Tiép nhan két qua giai quyét tir cong an
cap x4 va tra két qua tryuc tiép cho nguoi
nop hd so (trudng hop ngudi nop hd so
mubn nhan két qua truc tiép) hoac
chuyén két qua cho nhén vién buu dién
dé tra két qua théng qua dich vu buu
chinh ¢éng ich cho nguoi nép hd so

theo yéu cau BO phan
Buwéc 3 y . o , .| Mot ctra | 02 gio
- Quyet dinh cai nghi¢n ma tly tw nguyén chp xa

tai gia dinh, cong dong, theo Mau sé 24
Phu luc 1l Nghj dinh s¢ 116/2021/NP-
CP phdi dwoc quii cho cd nhan, gia dinh
nguoi cai nghién, cdc don vi cung cdp
dich vu cai nghién ma tly tai gia dinh,
céng dong va cac té chirc, ca nhan co
lién quan dé thuc hién.

* So d6 quy trinh

2. Cach thirc
thuwe hién:

- Nop hd so truc tiép tai Bo phan Mot ctra cap X&;

- Nop qua dich vu buu chinh cong ich;

- Nop hd so truc tuyén tai:

+ Cdng dich vu céng Qudc gia, dia chi: https://dichvucong.gov.vn/

+ Cong dich vu cong tinh, dia chi: https://dichvucong.tayninh.gov.vn/

3. Thanh phan,
50 lwgng hd so:

* Thanh phan hd so:

- Bang ky cai nghién ma tdy ty nguyén ctia nguoi nghién hoac nguoi dai dién hop
phap theo Mau sb 22 Phu lyc 11 Nghi dinh sé 116/2021/ND-CP (Phai s6 hoé theo
quy dinh);

- Ban sao Phiéu két qua xac dinh tinh trang nghién ma tdy cia co quan c6 tham
quyén (Khéng phai s6 hod)

- Ban phdtd mot trong cac loai gidy to tiry than: can cudc cong dan hoic ching
minh nhan dan, ho chiéu, gidy khai sinh (d6i voi nguoi tir du 12 tudi d&én dudi
18 tudi) cua ngudi nghién ma tdy (Khdng phai sé hoa)

* S lwong ho so: 01 (bd).



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/
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4. Thoi han
giai quyét:

03 ngay lam viéc, ké tlr ngay cac co quan giai quyét thi tuc hanh chinh nhan duoc
day du ho so hop 1€ theo quy dinh.

5. Poi twong
thuc hién thu

Nguoi nghién ma tuy, nguoi dai dién hgp phép cua nguoi nghién ma tly tu da

tuc hanh(12 tu6i dén dudi 18 tuoi.

chinh:

6. Co quan

thwe hién thi| - Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa

tuc hanh| - Co quan truc tiép thyc hién TTHC: Uy ban nhan déan cdp xa

chinh:

7. Két qua thuc . , N . . .
hién (tlll:u tl.lc Quyeét dinh cua Cha tich Uy ban nhan dan cap xa vé viéc cai nghién ma tay tuy
hanh chinh: nguyen tai gia dinh, cong dong.

8. Phi, 1€ phi :

0

9. Tén mau
don, miu to
khai:

- Pang ky cai nghién ma tly tu nguyén (Mau sé 22 Phu luc Il Nghi dinh s6
116/2021/ND-CP).

- Quyét dinh cai nghién ma tdy tu nguyén tai gia dinh, cong ddng (Mau sé 24 Phu
luc 11 ban hanh kém theo Nghi dinh s 116/2021/ND-CP).

10. Yéu cau,
diéu kién thuec
hién thu tuc

Khong cd yéu cau, diéu kién thuc hién tha tuc hanh chinh

hanh chinh:
- Luat Phong, chéng ma tdy sb 73/2021/QH14.
- Nghj dinh s6 116/2021/ND-CP ngay 21/12/2021 cta Chinh pht quy dinh chj tiét
mot sO dieu cua Luat Phong, chong ma tiy, Luat Xir Iy vi pham hanh chinh vé cai
nghién ma tiy va quan ly sau cai nghién ma tly.
11. Cin o - Nghi dinh 0 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thuc hién co ché
phép Iy ciia thi mot ctra, mot cira lién thong trong giai quyét thu tuc hanh chinh.
tuc hanhl - Thong tu sb 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu
c.hl'nh: huong dan thi hanh mot s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP ngay

23/4/2018 cta Chinh phi vé thuc hién co ché mot cira, mot cira lién théng trong
giai quyet thu tuc hanh chinh.

- Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh phua vé
stra doi, bo sung mot s6 diéu ctia Nghi dinh s6 61/2018/ND-CP ngay 23/4/ 2018

cua Chinh phu vé thuc hién
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Ghi chu:
- Phiéu bién nhan ho so va hen tra két qua
Thanh phin [ Phliu ye.lKJ cau t,)o sung ho so_(?1?6u co) .
N - Phiéu kiem soat qua trinh giai quyet ho so
ho so luu

- Thanh phan ho so
- Két qua giai quyét ho so

Thoi gian luu

6 so da giai quyé y inh hién hanh.
va noi lueu Ho so da giai quyét xong dugce luu trir theo quy dinh hién ha
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Maiu s6 22. DPiing ky cai nghién ma tiy tu nguyén

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET
CAP XA NAM
............ e, Péc 1ap - Tw do - Hanh phiic
2, ngay ... thang ... nam ... ...

PANG KY CAI NGHIEN MA TUY TU NGUYEN
Kinh giri: UBND ............c.ccvuennen. L
1. Thong tin nguwdi dang ky:

- Ho va tén (viét in hoa):

noi cap ...

2. Thong tin nguwoi cai nghién ma tuy ty nguyén:

- Ho va tén (viét in hoa):

noi cap ...
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- Dién thoai lién hé:

3. Pang ky cai nghién ma tiy tw nguyén véi ciac ndi dung sau:

3.1. Pia diém cai nghién du kién (lua chon va ddanh dau X vao hinh thire dang ky cai
nghién ma tuy tw nguyén phu hop):

a) Tu nguyén cai nghién tai gia dinh, cong dong o
(Due kién ké hoach cai nghién theo diém 3.3)

b) Tu nguyén cai nghi¢n tai co s& cai nghién o

Ghi ro tén co so cai nghién:

3.2. Thoi gian cai nghién ma tay tu nguyén du kién: .........

L thang.

3.3. Dy kién ké hoach cai nghién ty nguyén?:

T Noi Pia diém thuc hién
T | dung : T
Xay o0 Tai gia dinh, cong ddng (Ghi ré dia chi nha (16, thén, xom,
QUNG 1 D).
ke
1 | hoach : . S
cai i Ta_u co sO cung cap dich vu cai nghién: (ghi ro tén, dia
l’lghiél’l Chl) ...............................................................................
Diéu
tri cat . ,
con, 0 Tai gia dinh, coOng dong (Ghi ro dia chi nha (to, thon, xom,
giai DA .o e
5 dé‘c,
diu tri | 5 Taj co so cung cap dich vu cai nghién: (ghi 16 tén, dia
CAC TOL | CRIE). oo
loan
tam
than.
P?}-lc 0 Tai gia dinh, cong dong (Ghi ré dia chi nha (16, thén, xom,
3 | hoi BT oo
hanh
Vi,
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nhan 0 Tai co s& cung cép dich vu cai nghién: (ghi ré tén, dia
cach. e R
HQC} o Tai gia dinh, cong dong (Ghi ro dia chi nha (16, thon, xoém,
DO, | i)t e
dl'I! 14

4 | kién ke
hoach | O Tai co s6 cung cap dich vu cai nghién: (ghi 16 tén, dia
hoa CHL) o
nhap | -

4. Cam két ciia nguoi cai nghién ma tiy:

- Thuc hién dung quy trinh, thoi gian cai nghién theo dang ky.

- Tuan thii quy dinh quan 1y cia UBND cép x4, hudng din cia don vi cung cap dich vu
cai nghién trong qua trinh thuc hién ké hoach cai nghién ma tay cta ca nhan (néu str
dung dich vu cai nghién).

- Khéng str dung ma tily dudi bat ky hinh thic nao.

5. Cam két ciia dai dién gia dinh hoiic ngudi dai dién theo phap luit:

- Quan ly, hd tro, dong vién nguoi cai nghién ma tay thyuc hién ké hoach cai nghi¢n
theo dang ky; khong dé nguoi cai nghién str dung ma tiy dudi bat ky hinh thirc nao.

- Tao diéu kién vat chét, tinh Nth?m dé nguoi cai nghién ma tiy phuc hdi strc khoe, tam
ly; thyc hién cac bién phap ho trg, can thiép, bao vé phu hop theo quy dinh cua phap
luat vé bao vé tré em tham gia hoc tap (d61 voi nguoi dudi 18 tudi), hoe nghé, tao viée
lam, sinh ké giup nguoi cai nghi¢n hoa nhap cong dong, xa hoi./.

NGUOI PANG KY PAI DIEN GIA PINH XAC NHAN CUA
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) CAN BO TIEP NHAN
(Ky, ghi vo ho tén)

1 Tén Uy ban nhan dan xa/phudng/thi tran
2 Pia danh

% Ghi 10 1a b6, me, vg, chong hodc con rudt

! Thoi gian dang ky t6i thiéu 1a 06 thang
2 Truong hop diang ky cai nghién tai co s& cai nghién thi khong phai dién diém 3.3 nay
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MAu sé 24. Quyét dinh cai nghién ma tdy tw nguyén tai gia dinh, cong dong

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIiA VIET
CAP XA NAM
............ e, Péc 1ap - Tw do - Hanh phc

S6:  /Qb-UBND o2, ngdy .. thang ... nam ...

QUYET PINH
Cai nghién ma tdy tw nguyén tai gia dinh, cdng dong
CHU TICH UBND ............... D e,
Can cir Ludt Té chic chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt sira

doi, bé sung mét sé dieu cua Ludt té chire Chinh pha va Ludt Té chic chinh quyén dia

phuong ngay 22 thang 11 nam 2019,

Can cir Nghi dinh Sé 116/2021/ND-CP ngay 21 thang 12 nam 2021 cua Chinh phu quy
dinh chi tiet mgt so dieu cua Lugt Phong, chong ma tdy, Lugt X« ly vi phgm hanh chinh
ve cai nghién ma tay va quan ly sau cai nghién ma tay;

Theo dé nghi ciia Truwéng Cong an xd, phuong

QUYET PINH:
Piéu 1. Cai nghién ma tdy tu nguyén tai gia dinh, cong dong ddi vai:
1.ONG (DA) oo SRR R R UR TR Gidi tinh ...
Ngay, thang, nam sInh: ... e
- S6 CCCD/CMND/HG6 chiéu: ............... NEAY CAP «.evneeannn.. noiCap ....ooeeenn....
[0 I 011 8 7 | PSP
2. Thoi gian cai nghién: tir ngay ...... /oo [eviiinnnn. dén ngay ...... oo, [eviiiiannn.
Piéu 2. Giao cho: .................. B va gia dinh 6ng (ba):
.................. S .....c........... phoi hop hd trg, quan ly ong (ba):
.................. 2. iiiieeen...... thyc hién cai nghién ma tdy tu nguyén theo ding ky.
Picu 3. Quyét dinh nay c6 hiéu lyc ké tir ngay ...... thang ...... nam ......

Ong/ba c6 tén tai Piéu 1, co quan, to chirc, ci nhan duoc giao tai Piéu 2 chiu trach
nhiém thi hanh Quyet dinh nay./.

TM. UY BAN NHAN DAN

Noi nhgn: CHU TICH
- Nhu biéu 3; (Ky va ghi r6 ho tén, dong dau)

- Lvu: VT Uy ban nhan dan.
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L Tén Uy ban nhan dan xd/phudng/thi tran

2 Pia danh

3 Ghi r6 ho, tén nguoi cai nghién tu nguyén

4 Ghi r0 ho, tén, don vi ngudi duoc giao quan ly.
® Ghi r0 ho, tén dai dién gia dinh



